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HOACHIOBAJIBHA 3AITUCKA

CyuacHa pedopma BUIIIOT OCBITH — Iie HacaMIepesl ITepexis BiJ| mapa-
JMIMU HaBYaHHS 0 MapaJurMy OCBITH Ta CaMOOCBITH, IO Hepeabadae
Opi€HTAIII0 Ha aKTUBHI METOJM ONAaHYBaHHS 3HaHb, PO3BUTOK TBOPYMX
3Mi6HOCTEll CTYHEHTIB, IIepeXiA Bif MOTOYHOrO 10 iHAWBiLyaIi30BaHO-
r0 HaBYaHHS 3 ypaXyBaHHIM 1OTPed 1 MOKJIUBOCTEN MTEBHOTO CTY/AEHTA.
Tomy KpiM JIEKIMITHUX 1 MPAaKTUYHUX 3aHATh BaXXJIUBOIO (hOPMOIO HaB-
YaJIbHOTO MIPOIECY CTAE CaMOCTiiiHa Po6GOTa CTYIEHTIB.
Mema camocriiiHol po60oTH CTyIeHTIB 3 AucuuILTiHu “IHO3eMHa [IiToBa
MOBa (aHTJIIIChKA)” — CIIPUSTU MPAKTUYHOMY OIIAHYBAHHIO CTY/IEHTAMU
HOpMATUBHOI 6asy (PYyHKI[IOHYBAaHHSI aHIJIIHCHKOI MOBU B KOMYHIKATHB-
HO-MOBJIEHHEBUX CUTYaIligX JIJIOBOTO CIJIKYBaHHS, PO3NIMPEHHIO iX
3HAHb EKOHOMIYHOTO OJIOKY, a TAKOK TIOKPATIEHHIO IKOCTI TTepeKIaLy Ma-
TepiayliB EKOHOMIUHOTO CIPSIMYBaHHS 3 ypaXyBaHHSIM JIEKCUYHUX, CUH-
TAKCUYHUX, TPAMATUYHUX 1 PArMaTHIHUX OCOOJIMBOCTEN X TIepeKJIaLy.
Ocnoeni sagdarnmst CaMOCTIHHOI POOGOTHU CTYAEHTIB:
* mizBuUIeHHS eEeKTUBHOCTI HABYaHHS 32 PaXyHOK JI0ZIaTKOBOI CHC-
TEMU BIIPAB;

* 3abesmevenns (HOHOBUX 3HAHB, HCOOXIHUX CTY/ICHTY It POOOTH 3
MarepiaaMy eKOHOMIYHOTO GJIOKY;

* YIOCKOHAJIOBAHHSA KOMYHIKQTUBHUX YMIiHb 1 HaBUYOK BOJIOZIHHS
AHTTINCHKOIO0 MOBOIO TIPY CITIJIKYBaHHI Ha 1Tpodeciiii TemMu;

* PO3BUTOK BJIaCHE IEPEKJIQJAIIbKUX HABUYOK i BMiHb.

Oprani3zariist mo3aayinTOPHOI CAMOCTIHHOT pOOOTU CTY/IEHTIB MOJISITAE
y HeoOXiHOCTI GiIbII MIMPOKOTO OTJISIY TEMAaTUKU KyPCY 3 BUKOPUCTAH-
HSIM OCHOBHOI Ta JIONOMIXKHOI JIiTepaTypH, aHali THYHOTO OCMUCJICHHS Te-
OPETUYHOTO MaTepiaiy, hopMyBaHHI y3araJbHIOIOUNX BUCHOBKIB.

Ockinbku camocTiitHa pobOTa MOBUHHA CHPUSTH PO3BUTKY TBOPYO-
TO TIOTEHIliay CTyZeHTa Ta peamisaiiii mpodeciiHuX HaBUYOK, 3aB/laHHS
MalOTh SK iHAUBIAYaIbHUM, TaK 1 rpynoBuil xapakrep. IIpakTukyoTbes
Taki GopMU caMOCTIHOT poOGOTH: BUKOHAHHS JIOIATKOBUX 3aBJaHb i Tec-
TiB, 10 3aKPIIIIOIOTh Y CTYAEHTIB NEBHUI 00CAT eKOHOMIYHOI JIEKCUKH;
AHAJITUYHUHI OIVIS HAyKOBUX IIyOJIiKalill; MiArOTOBKA AOMIOBI/I 3 IIEBHOI
TEMU YU TTPOGJIEMH TTEePEKIay eKOHOMIYHUX JOKYMEHTIB; MiTOTOBKA /[0
POJIbOBOI TPY; TIepeKIajl T0JATKOBUX TEKCTIB eKOHOMIYHOTO XapaKTepy.

Bukiagay mMoBMHEH NPUBYATH MAWOyTHIX CIEiaicTiB NpaloBaTH
npoeciiitHo, CaMOCTIITHO, TBU/IKO 1 SIKICHO yIOCKOHAJIOBATH CBOTO KBAJIi-
(ikartito. Takum € cortiabHe 3aMOBJIEHHS CYCITIJIBCTBA CUCTEMI OCBITH
cboroziHi. BoHO TIPoAMKTOBaHe HEe TiNBKU MOBCAKICHHUMHU TOTpeOaMu B
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HOCTIHHOMY TIABMIIEHH] SIKOCTI MiArOTOBKM CIleliamicra, a i Giabir rio-
GaJIbHUM COI[ia/IbHAM 3aBJaHHSAM — MPUBECTH CTaH OCBITH Y BiANOBia-
HICTb 10 HOBUX IIJIeil yI0CKOHAJIEHHS CYCIILIbCTBa, BCEOIYHUI PO3BUTOK
0COOUCTOCTI.

Metoanuni pexoMeHzallii pospaxoBani Ha 210 roawH MpaKTUYHUX
3aHATH (ayAUTOPHA caMocTiliHa poboTa) i 70 ToauH caMocTiiiHOT poboTH
(mosaayzuTopHa caMocTiiiHa poboTa) CTyIeHTiB 3—4-T0 KypCiB.

METOIHYHI MATEPIAJIA JI/I AYAHTOPHOI
CAMOCTIHHOI POFOTH

Cucrema BpaB Mae 3ab6e3mednti GOPMYBAHHS ¥ CBiIOMOCTI CTyIeH-
ta: 1) BiAmoBigHMX (POHOBUX 3HAHD; 2) TEPMiHOJOTIYHUX CKBIBAJICHTIB 3
€KOHOMIUHOI TEMATUKH; 3) CyYaCHUX YsBJEHb TIPO Peaslii aHTTIOMOBHUX
KpaiH; 4) BIAITIOBI/IHNX 3HAHb CTOCOBHO TIEPEKIANY CKIAJHUX €KOHOMIiu-
HUX TEPMiHiB, abpeBiaTyp i CKOPOUECHbD.

Bupasu 1151 camocTiitHoi ay tuTopHoi poooTH

Bnpaea 1. llepexiafiiTh TEKCT €KOHOMIYHOTO HANPAMY 3 aHTJIIHCHKOT
MOBU Ha yKpaincbky. OTmpalionte eKOHOMIYHY JIEKCUKY TEKCTY. 3BEPHITh
yBary Ha TpaMaTHyHi Ta JeKCUIHI TpaHcdopmartii, ki 3aCTOCOBYIOTBCS TTi/T
Yac MepeKIay.

Contracts. (KonTpakrtn)

A contract is a legally binding agreement between two or more
competent persons to do, or not to do, a particular thing. The three basic
elements to a contract are: an offer (1); an acceptance (2) of the offer;
and sufficient consideration (3) to support the offer and acceptance. In
addition, there must be a reasonable certainty (4) as to what the parties
are to do, or not to do, when they are to do it, and what the consideration
is. Finally, the parties must be competent to contract (5), that is, they
must be of sufficient age, in reasonable possession of their wits (6), and
under legal disability (7).

Requirements for a Contract. The first requirement for a valid
contract is that the parties have a meeting of the minds (8). A meeting
of the minds is evidenced by an offer, and an acceptance of the offer. The
second requirement is that the promise of each party is given in return
for some benefit (9) sufficient to justify the promise. This benefit is the
consideration for the contract.

An offer can be made by words or acts. That is, it can be made specifically
(in writing or orally), or it can be implied (10) from the conduct of the
person making the offer. An offer can be made by advertisement.
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The time for accepting an offer may be expressly (11) limited, and
the offer expires (12) if not accepted within that time. If no time limit is
specified, the offer may be accepted within a reasonable time. The offer
may be revoked (13) or withdrawn (14) before acceptance. An acceptance
can be expressed or implied, written or oral. When an offer specifies the
manner in which it must be accepted, an attempt to accept it any other
way may not be enough. In general, acceptance requires some affirmative
act (15). Under Ohio law, a person receiving unrequested merchandise
(16) may keep it without payment.

The person to whom an offer is directed may reject (17) the offer. The
person may also make a proposal of her own, that is, make a counteroffer
918). A counteroffer wipes out all previous offers.

(The list of words to be used: odepra, akient, 3ycTpiuHe 3a10BOJIEH-
HSI, PO3YMHE YCBIZIOMJIEHHS, TIPABOYMHHNN YKJIaIaTH A0TOBIp, OyTH mpu
CBOEMY PO3yMi, IOPUANYHA HETI€3IATHICTD, TOPO3YMiHHS, BUTO/IA, TAKUH,
10 BUILIMBAE 3 IIOBEIIHKH, eKCILIIUTHO, IPUITMHATUCA i3 3aKiHYEHHSIM
TEpMiHY, CKaCOBaHUM, BIAKIUKaHWIA, 1ig (Ha BiAMiHY Bij Oe3disIbHOCTI),
He3aMOBJIEH] TOBAPH, BiIXWJISATH, KOHTpOdepTa.)

Bnpasa 2. [106epith BiAmOBiAHI (hpasy 3 KOJOHKU A 10 iX eKBiBaieH-
TiB 3 KOJIOHKW B, BUBYITH TIPU I[bOMY HE3HAWOMIi JIEKCUYHI OJWHUIL Ta
TEepPMiHH, 1[0 HAJIeXKaTh 10 EKOHOMIYHOI JIEKCUKH.

Contracts. (Konrpakrn)

A

B

1. In order for a contract to be
binding, the parties to it must be
competent to make it. A person
cannot make a promise he cannot
fulfill because of some legal or
other disability. An insane person
is unable to make a binding agre-
ement. A minor under age 18 does
not have full power to contract.
Such persons are incompetent to
enter into a binding contract

A. Komriencartist (3ycTpiune
3a/I0BOJIEHHST ) MOKe OYTH Y
rpoIosiit hopmi, y popmi
MaliHa, IpaBa, IoCc1yTu abo
30008’ I3aHH 3AIACHITH IIEBHI
Il (4u yTpUMaTHcs BiJl HUX).
300608’ s13aHHS, SIKi CTOPOHU
JIAI0Th OTHA O/IHIH, MOXKYTb
OyTH 10CTaTHHO 000B IBKOBUMU
JUUIS BUKOHAHHS, IKIIIO TaKl
30008B’s13aHH caMi 110 co0i €
Cepiio3HOI0 KOMITEHCAITIEIO.

Y Takux BUIIAJKAX KaXKyTh,

110 BOHU XapPaKTEPU3YIOThCS
“B3aEMHICTIO 30008’ I3aHb”




IIpodosacens maba.

2. Consideration can be money,
property, rights, services, or the
promise to do (or not to do) cer-
tain things. The promises the par-
ties make to one another may be
sufficiently binding provided that
the promises themselves constitute
adequate consideration. In such a
case, the promises are said to have
mutuality of obligation

B. Heniesmathicts (06MexeHy
JIE3/IATHICTDH) HE MOKHA
BUKOPHUCTOBYBATHU JIJIST OTPUMAHHS
HeCITpaBe/JIMBOI BUTOM. AKIIO
Hegie3aTHa 0c006a BUKOHYE
CBOI 3000B’sI3aHHSI II[OJI0 YIOH,
SIKY BOHA BBa)Ka€ YNHHOIO,
iHIIIa CTOPOHA He MaE€ 1IpaBa

ii ckacyBatw. ITomiGHIM Ke
YIHOM HEIIOBHOJIITHS 0c00a
MOJKe He MaTH TIpaBa CKacyBaTh
YTO/LY, SIKIIO 1€ CHIPUYMHUTD
HeclpaBe/JINBl 30MTKH THIIINA
CTOPOHI

3. There are two ways of clas-
sifying consideration. Either the
person making the promise (the
promisor) gains some right or
benefit in return for her promise,
or else the person to whom the
promise is made (the promisee)
gives up some right or benefit in
return for the promise

C. locuThb 4acTo TPamasIeTbCS TaK,
1[0 OIlepallis KyIiBJIi-IIPOAAKY
He 3aBepITyETHCS O/Ipasy K, i
MaiHO YyTPUMYETHCS HA JIETIO3UTI.
YV Takux BUIaZKax B 0OMIiH Ha
3r0/Ly MOKYIIIIA Bi/IMOBUTHUCS

BiJI CBOIX TIpaB Ha JIETIO3UT, 32
YMOBHU HE3/IATHOCTI 3aBEPIIUTH
KOMEPITITHY YOIy, TPO/IaBellb
THMYaCOBO IIepe/ia€ IIPaBoO
[IpojIaKy MaliHa TpeTiii 0cobi

4. Disability (incompetence) can-
not be used to gain an unfair ad-
vantage. If a person under disabi-
lity fulfills her part of a supposed
contract, the other party cannot
repudiate the agreement. Similarly,
a minor may not be able to repudi-
ate a contract where there would
be unfair loss to the other party

D. IcuyioTh iBa BUW 3yCTPIiYHOTO
3a710BOJIEHHSI. AGO OOPIKHUK
(0co0a, siKa 1ae 30608’ 13aHHS)
oziepKye Oyab-sIKe IpaBo abo
BUTOJLY BiJI BAKOHAHHS TAKOTO
30008B’s13aHHs, 200 KPEAUTOP
(0coba, sTka OTPUMYE BUTOY

Bijl HaZaHOTO iii 30008’ 13aHH )
nosbasisae cebe Oyab-sIKOro ImpaBa
a60 BUTOAM B OOMiH HA BUKOHAHHS
MEBHOTO 30608’ sI3aHHS




3axinuenns maoa.

5. Quite often, a sale is not closed
immediately, but the property is
held by a deposit. In this case, in
return for the buyer’s promise to
forfeit the deposit if he does not
complete the sale, the seller gives
up the right to sell the property to
someone else in the interim

E. A6u noroBip 6yB 060B’I3KOBUM
JUIS1 BAKOHAHHS, CTOPOHU MAIOTh
OyTH IPABOYMHHUMU YKJIAAATH
itoro. Ocoba He MOsKe OpaT Ha
cebe 30008’ d3aHHA, Ki BOHA

He MO’K€ BUKOHATU 3 IPUYUHU
IOPUANYIHOI 260 Oy Ab-AKOI IHIIO]
HepmiesgaTHocTi. [Icuxigno

XBOpa 0coba He MOsKe YKJIaIaTh
000B’SI3KOBY J1JIs1 BUKOHAHHSI

yrony

Bnpasa 3. J1o6epiTh BianosinHi hpasu 3 KOJTOHKN A 110 X eKBiBaJICH-
TiB 3 KOJIOHKUA B, BUBYITH TPU 1IbOMY He3HAHOMIi JIEKCUYHI OAMHUIL Ta
TEepPMiHH, 10 HAJIeXKaTh 0 EKOHOMIYHOI JIEKCUKH.

Export and Import. (Ekcnopt Ta iMmnopr)

A

B

1. Trading with other countries
enables people to enjoy a much
wider range of goods than they can
produce fro themselves

A. Benuka bpuranis imnoprye
aBTOMOO1J1i, MOTOIKJIH, B3yTTS,
€JIEKTPONIPUIAAN i GaraTo iHumx
TOBapiB, IKi BOHA I[IJTKOM B 3MO31
BUPOOJISITH camMa

2. Specialization increases total
world output

B. Bizbime criemiasmizartii — 1e
OLIBIIMIT BUITYCK IIPOAYKIIi
Ta MEHIIT BUTPATU

3. The major part of world trade
takes place between countries
which could produce for them-
selves many of the goods they
import

C. Topriszs 3 iHmnuMu KpaiHaMu
JIO3BOJISIE JIFOJISIM KOPUCTYBATHUCS
Habarato MMpITUM HabOPOM
MOCJIYT, Hi’K BOHU MOXKYTh
BUPOOUTH JJIs1 BJIACHOTO
KOPUCTYBaHHSI

4. Countries can import goods
which they cannot produce for
themselves

D. Cuemnianizaris cripusie
HiIBUIIIEHHIO 3aTraJIbHOI CBITOBOL
MTPOyKTUBHOCTI




3axinuenns maoba.

5. Britain imports cars, motor E. Besimka bpuranis moxe

cycles, footwear, electrical ap- OZIEPKYBATH TaKi MPOIAYKTH,
pliances, and many other goods SIK PHC, HATYPAJIBHUN KayuyK,
which she is quite capable of TpoMiuHi GPYKTH, NesTKi BUAN
producing KOPUCHUX KOITAJINH JIUIIIE IIISXOM

MI>KHApPO/THOI TOPTiBJIi

6. More specialization means larger | F. Kpaitu Moy Th iMIopTyBaTi

outputs and lower costs TOBapH, sIKi BOHH He B 3MO31
BUPOOJISITH cami TSt cebe
7. International trade enables G. OcHOBHa YacTHHA CBITOBOI

countries to have more goods than | Toprisui 3aificHOETBCS MizK

they could obtain by trying to be | kpainamu, siki Moty 6 BUPOOISITH
self-sufficient, i. e. producing only | mst cebe GipIIiCTh TOBAPIB 3 THX,
for themselves 1110 BOHU iMITOPTYIOTh

8. Britain can only obtain pro- H. MiskHapojiHa TOPTiBJIsT Hajla€
ducts such as rice, natural rubber, |kpainam 3mory crieriaisyBaTucs
tropical fruits and certain types of |Ha THX TOBapax, y BUPOOHUIITBI
minerals by means of international | sKuxX BoHU MarOTh MIEBHY TIepeBary
trade HaJ[ iHITUMY KpaiHaMu1

9. International trade makes it pos- | I. MizkHapojHa TOpriBJist

sible for the countries to specialize |Hamgae kpainam 3mMory mMaru

in producing those goods in which |6isnbIie ToBapis, Hixk BoHI

they have some kind of advantage |masu 6, Hamaraiouuch 6yTi

over other countries €caMOZIOCTaTHIMU, TOOTO
BUPOOJISIFOUM TIJIBKH JIJIsT cebe

Bnpaea 4. 1lepexnafiTh HACTYIHI TePMiHU, JEKCUIHI OJUHUIII Ta BU-
pasu eKOHOMITHOTO XapaKTepy.

1) BurpaBaty 4epe3 MiKHAPOJHY TOPTIBJIO; 2) CHeENiali3yBaTucs Ha
BUPOGHUIITBI TIEBHUX TOBapiB; 3) iMIIOPTYBAaTU TOBApH; 4) HATYPAIbHUI
KayuyK; 5) O/lep:KyBaTH MeBHI IPOAYKTH; 6) BUPOOJIATH 1uist cebe; 7) cBi-
TOBa TOPTiBJIsL; 8) cydacHa TOPriBiist; 9) 0OMIHIOBATH CBOI TOBAPH Ha IEB-
Hy npoaykiio; 10) creriamnizartis; 11) 3aranbHa cBiTOBa MPOAYKTUBHICTD;
12) kopuchi xomasuuyu; 13) OyTu BurigHUM st 060X Kpain; 14) maTtu
NEeBHY IepeBary Haj iHmmMu kpainamu; 15) menmr Butpatu; 16) cran
peueii; 17) namaratucst 6ytu camogoctatHiM; 18) 6yTu B 3M03i BUPOOIst-



ti; 19) KopucTyBarucs HabaraTo muUpIKM HabopoM nocyT; 20) B3yTTs;
21) nosBoJsiTH; 22) iMITOpPTYBaTH aBTOMOO1JIT Ta MOTOITUKJIK; 23) IIJISIXOM
MiKHAPOIHOL TOPriBJi; 24) estekTponpuiiaam; 25) BUpoOsiTi y GlbImnx
obcsirax.

Bnpaea 5. llepexnaniTe HaCTyIHI TEPMiHH, JIEKCUYHI OAWHUIL Ta BU-
pa3u eKOHOMIYHOTO XapaKTepy.

1) total world output; 2) to try to be self-sufficient; 3) to specialize
in producing some particular goods; 4) world trade; 5) to have some
advantage over the other countries; 6) to gain from international trade;
7) state of affairs; 8) to import goods; 9) to produce for oneself; 10) to
obtain certain products; 11) to benefit both countries; 12) to exchange
one’s goods for some products; 13) present-day trade; 14) natural rubber;
15) tropical fruits; 16) minerals; 17) to enable; 18) to enjoy a wider range
of goods; 19) specialization; 20) by means of international trade; 21) lower
costs; 22) footwear; 23) electric appliances; 24) to be capable of producing;
25) to produce on a larger scale.

Bnpaea 6. 1IpounTaiite Ta IepeKIaliTh HACTYTHUN /[iaJIOT HA JJIOBY
temy. Posirpaiite iioro.

Career

VICKTI: Do you have a glittering career? Is it all you even dreamed it
would be? Well-paid, nice office, company car? How are you getting on at
work? Maybe you've been lucky enough to land a dream job in your ideal
company.

MATT: I've got my dream job. Mind you, it was difficult to get in.

VICKI: But you got through the interviews and tests, didn’t you?

MATT: Yes I managed to pass the tests and was successful in the
interviews, and...

VICKI: You got it! So... Matt, how are you getting on at work?

MATT: How am I getting on? Oh, fine. In fact, I've just been
promoted.

VICKI: Oh, so you've got a more important job now — that’s great.
You really are heading for the top!

VICKI: A word of warning though! Once you've been promoted you
may find you have to work harder and harder, and work longer and longer
hours... before you know it the job can take over your life!

MATT: Actually, you could be right, T think this job is taking over my
life!



Bnpaea 7. 1IpounTaiitTe Ta IepeKkIaiTh HACTYITHUN /1iaJIOT HA IiJIOBY
temy. Posirpaiite itoro.

Career

VICKTI: Now stop worrying about your job Matt.

MATT: But I really do think this job is taking over my life. I've got to
slow down.

VICKTI: Yes you need to stop working so hard otherwise you’ll be too
tired to do anything,

MATT: That’s right — if I don’t slow down, I'm going to burn out ...

VICKI: Exactly — and if you burn out through working too hard, you
won't be able to do your job properly anyway!

VICKTI: So, pace yourself — work more slowly. Don’t run out of steam
before you get to the top!

MATT: You're right, I don’t want to run out of steam — I don’t want
to use all my energy before I can get promoted again.

Bnpasa 8. Bukonaiite BIIpaBy Ha nepekJiaji abCOTIOTHIX KOHCTPYK-
1iit. Po3risgupre npukiaan ta BU3HAYTE TUIIN 3B’I13KY B HaBE/IEHUX [1PU-
kiragax. CKIagiTh BAACHI 5 TPUKJIAIB.

OcKiIbKY T1iJ1 TIEPEKJIAIOM KOHCTPYKIILiI ¢Jiij po3ymiTu BUOip rpaMa-
TUYHKUX 3aCO0IB [/ HailIOBHOLIHHINIOTO IIepefaBaHHs ii 3MicTy, mepe-
KJIaji aGCOOTHUX KOHCTPYKITH 3a/I€KUTh TOJOBHIM YMHOM Bifl Xapak-
TEPY CUHTAKCUYHOTO i CMUCTIOBOTO 3B’SI3KY I[HOTO 3BOPOTY 3 TOJOBHOIO
yacTuHOW pedenHst. [leit 38’130k Moke OyTH OOCTAaBUHHUM, O3HAYAJb-
HUM, TIOSCHIOBQJIBHUM 1 IIPUEIHYBATTHHIM.

ITepexnan aGCOMOTHUX KOHCTPYKIIi

1. General strike spirit began to run like wildfire, one local union
after another endorsing the proposal of a complete tie-up. — 3akauk
JI0 3arajibHOTO CTpaiiKy MONIMPUBCS SIK JIicOBa IOKeXKa 110 BCii KpaiHi:
ofiHa TPOdCITiiKa 3a IHIIOK MPUETHYBAIUCA A0 PIlIEHHS PO MOBHE
MPUTIHEHHS POOOTH.

2. He stood, his head bent. — Bin cTosB, 0 VCTUBINK FOJIOBY.

3. He stood, his eyes fixed on his friend. — Bin cross, Brynusiimch
HOTJIAJIOM Y CBOTO TOBapHUIIIa.

4. The dance broke up, the couples hurrying to their seats. — Mysuka
TIPUTIMHUIIACS, 1 TAHITIOIOYl TapU KUHYJNCS JI0 CBOIX MICITb.

5. The lamp was quickly and widely adopted, Davy himself re-
fusing to take any royalties for what he regarded as his gift to hu-
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manity. — Jlamma mBHAKO 3aBoioBajia NIMPOKE BU3HAHHS, ajle cam
JleiiBi BiAMOBISBCSA TpuiiMaTt OY/Ib-sIKi TTOYECTi, BBasKatOUYH ii CBOIM
MTOJIAPYHKOM JIIOJICTBY.

Bnpaea 9. BukonaiiTe BIIpaBy Ha MEPEKJIA eMINMTUYHUX KOHCTPYKITIH.
Posrnsnbre TpUKIaN Ta BU3HAUTE TUIHU 3B’SI3KY B HAaBEJIEHUX MPUKJIA-
nax. CKIamiTh BJIACHI 5 TIPUKJIAIIB.

EninTuyHi KOHCTPYKIILi 3 MIENPUKMETHUKOM MUHYJIOTO 4Yacy i cIo-
JyuHuKamMu when abo if 3BUYANHO TIepelaloThCs TOBHUMU THAPSAHUMI
PEUEHHSIMH, OCKITTbKY 3BOPOT i3 EMPUCTIBHUKOM Oydyuu € apXaidHuMm i
KHVKHUM.

1. When asked about the situation in North Africa, he answered that
the government were considering it. — Koz i#foro 3amuranu mpo cra-
noswuiie y [liBuiuniit Adpuiti, BiH BiJIIIOBIB, 1110 YPsi/ PO3TJISAIAE 1I€ M-
TaHHSI.

2. Mr Nelson (Labour) said if elected he would support the workers’
wage demand. — Jleiibopuct HebcOH 3asiBUB, 110 SKIIO HOTO 06€PyTh,
BiH Gy/1e MiATpUMyBaTH BUMOTU POBITHUKIB MPO MiABUIIEHHS 3ap06iTHOT
TUTATH.

3. When shot, Mrs Doran was apparently taking a walk. — Micic [To-
paH OyJjia BOMTa, OUEBH/IHO, ITiJl YaC MPOTYJISTHK.

4. When asked, he said he was planning to visit the USA. — Ha moc-
TaBJIeHe 3allUTaHHs BiH BiAIOBIB, o 30upacTthes BiasinaTn CIITA.

5. The tribunal’s decisions, when arrived at, reflected the opinions of
the members. — Pimennst, mpuitasti TpubyHamoM, BiToOpasuin IyMKy
1OT0 uJIeHiB.

6. Questioned about his reaction to the announcement, he replied... —
Kousu fioro 3ammTamm, 10 BiH J[yMa€ Mpo ITi0 3agBY, BiH Bi/ITIOBIB...

7. Textile Pay Rise Asked. — BuMoru TeKCTHIBHUKIB TIPO ITiABUIIECHHST
3apo0biTHOI I1aTH.

Bnpaea 10. BukonaliTe BITpaBy Ha MepeKJIajl MACUBHUX KOHCTPYKITIH.
ITpoanasnizyiite mpuKIaIN Ta CKIALITH BAACHI 5 TPUKIAIIB.

Koun mipu mepeksiazii yKpaiHCbKOI MOBOIO MOKHA abo 30epertu ma-
cuBHY (hopmy, abo 3aMiHUTH ii AaKTUBHOTO, BAJKJIMBO 3HATH, YUM CaMe 3y-
MOBJIEHE BXKUBAHHS MACUBHOI (hOPMU B aHTJIIMICHKOMY OpHTiHAJI. AHAI3
BEJINKOI KIJTBKOCTI TPUKJIA/IIB MTOKA3YE, 10 MACUBHIN KOHCTPYKIlii B aH-
TTIHCHKIN MOBi HaJIa€ETHCS TIepeBara TOJJOBHUM YMHOM Y HACTYITHUX BU-
TajIKax:

1



1) xou HemoxcaUBo abo HebaxNcano 6KA3yEaAMU GUKOHABUL O1i:

“He will be well taken care of”, said Loomis.

“ITpo Topma notypbytotbest”, ckaszas JIymic.

2) Koau nompidHO NOCMABUMU LOZIMHULL HAZOLOC HA 00 €KMi, a He Ha

cy6’exmi 0ii:

The problem has been studied by many English scientists. —

[Tpobiema BuBYaiacst GararbMa aHTJIICbKUM BUEHHUMU.

The amendment was rejected by the majority of the Security Coun-
cil. — TTonpaska GyJia BigxujeHa OLIBIIICTIO FOJIOCIB YieHiB Pagu Ges-
HEeKU.

IHKOIM TAacWMBHI KOHCTPYKIIiI CIAYTYIOTh OJTHOYACHO /IBOM BKa3aHUM
IIsIM: 1100 TIOCTABUTH Y TIEHTPI BUCIOBIIOBAHHST 00’ €KT il i 06 MOKHA
GyJio He BKasyBaTu cy0’ekra [il.

3) xoau nompibuo 36epezmu yinicnicms niomema 6 peuenui:

He rose to speak and was warmly greeted by the audience. —

Bin BCTas, m06 B3sITH CJIOBO, i MPUCYTHI TEILIO TIPUBITAJIH HOTO.

[Ipn nepexmnazii yKpaiHChKOIO MOBOIO HEMA€E aHi MOKJIMBOCTI, aHI He-
oOxigHoCTi Hamaratuca 30epiraté €UHMN IiAMET y LbOMY IPUKIALL
OOABIMHOTO KepyBaHH4. CJlifT 3a3HAYUTH, 1110 BUKOPUCTAHHS MACUBY TIPU
TO/IBIHHOMY KepyBaHHI € Jy’Ke XapaKTePHUM 1 MONIMPEHUM SIBUIIEM B
aHTTIChKiN MOBI. B ykpaiHChKiil MOBI Take He JIOMyCKAEThCSI.

This conspiracy against peace was hatched in and directed from Lon-
don and Washington. — ITs 3moBa npotu Mupy, BuHoiieHa B JIoH10Hi Ta
BammwnarToHi, 3ilicHIOBaTACS i/ IX KEPIBHUIITBOM.

4) y ppaseonoziunux 360pomax, moomo 36 a3aHux CL080CTONYUCHNHIX, i
Y CMIUKUX GLIHUX CLOBOCHONYYUEHHSX.

B anrmiiicbkiit MOBi € pg (pa3eoioriYHUX 3BOPOTIB 3 [IIECTOBAMU Y
MTAaCMBHOMY CTaHi, HATIPUKJIA]:

He was wined and dined. — Moro Terio mpuiivanm.

More sinned against than sinning. — Cxkopile jkepTBa, HixK 3JI104H-
HEIIb.

ITpu mepekai AieciiB y TaCHBHOMY CTaHi HeOOXiZIHO B Garathox BU-
HaJKaX BpaxoByBaTH HEOOXIAHICTh BUAOBOI HudepeHIianii:

Sixty years ago Oklahoma was called Indian territory.

(KoHTeKCT mijikasye, o mpaBUIbHIM MepekaagaoM Oye abo nepiimii,
a6o Ipyruii BapiaHT.)
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[Tictmecar pokis Tomy OkjIaxoma Ha3WMBaJach iHIAHCHKOIO TEPH-
TOPpIIO.

abo

[TicTnecar poxkiB Tomy OkIaxoMy Ha3WBAJU iHJIAHCHKOIO TEPU-
TOPIEIO.

Bnpasa 11. BukonaiiTe BIpaBy Ha WieHYBaHHs Ta 00’ €/IHAHHS PEYEHb.
ITpoanaisyiite IpUKIain, IIEPEKIaiTh PEYEHHS Ta CKIAIITh 5 BIaCHUX
MIPUKJIATIB.

Heo6xigHO PO3PI3HATH 30BHIIIHE 1 BHYTPIIIHE Ha YieHyBaHHs. [Ipu
30BHIITHBOMY YJICHYBAaHHI OJ[HE PEYCHHS OPUTIHAJIY I1€PETBOPIOETHCI Y
nepekJaai Ha gBa abo KiJbKa pedeHb. [Ipu BHYTPIIHbOMY 4JIEHYBaHHI
MPOCTe PEYEHHSI OPUTIHAJNY 3aMIHIOETbCS ckaaguuM. IIpu nepekmnanai 3
AHIJIIChKOI MOBM HabaraTo yacTiiie JOBOAUTLCS BAABATUCS 10 YJIEHY-
BaHHsI, HIX [0 06’ ¢iHaHHS pedeHb. 1le MOsSCHIOEThCS IIeHTPali30BaHICTIO
CTPYKTYPHU aHTJTIIICHKUX PEUCHD.

1. The danger of flooding is believed to be over. — € nigcraBu BBaKa-
TH, 110 Hebe3meKa TOBEHI MUHYIA.
2. They saw the whole town shattered to a heap of ruins. — Boxu 6a-
YUJIH, SK I1iJIe MiCTO TTePETBOPUIOCS y PYTHU.
3. Your having been ill makes no difference. — Te, 1o Bu Gyau XBopi,
HIYOro He 3MIiHIOE.
IlepeknaziTh peyeHHs

1. And here at times, when his mother’s father’s financial difficulties
were greates, they would be found thinking, or as Asa Griffith was
wont helplessly to say at times, praying their way out, a rather
ineffectual way, as Clyde began to think later. (Th. Dreiser, An
American Tragedy.)

2. Thousands of Algerians tonight fled from the “dead city” of
Orleansville after a twelve-second earthquake had ripped through
Central Algeria, killing an estimated one thousand one hundred
people.

3. The Chartists had not planned to assemble in arms on Kennington
Common. Or march thence to the Houses of Parliament.

4. We were overjoyed — there was about a week to go — until we saw
the “premises”. Our faces fell, our hearts sank.

5. Once again the choice opens before the people. But it is no longer
1918. Nor is it 1938. The whole balance of forces is profoundly
changed.
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Bnpaea 12. Bukonaiite BipaBy Ha mepeksaj dpaszeosiorizmiB. Pos-
TJISTHBTE TTPUKJIAIN Ta CKJIAITh 10 5 BJACHUX IPUKJIA/IiB Ha KOKHY TPYILY
dpazeosoriamis.

3 TOYKH 30py Tiepekaasy Gpas3eosoriuHi 3BOPOTH — MPUKA3KHU TA TIPH-
CJIiB’ST 3pYYHO TOITNTY Ha 3 TPYIIN.

[lo mep1oi rpynu HaseXaTh TakKi MPUCJIIB’S Ta IPUKA3KH, SIKi TOBHIC-
TIO CIIIBNIAJAIOTH 3 YKPAIHCHKMMU SIK 32 3MICTOM, TakK i 3a hopMoro, ToOTO
32 OIKMCYBaHUM 06Pa3oM ab0 CKJIaJOBUMU KOMITOHEHTAMU:

All that glitters is not gold. — He Bce Te 3051070, 1110 OJIAIINTD.

As a man sows, so shall he reap. — §Ix mociern, Tax i IOMKHEIIL.

New brooms sweep clean. — HoBa MiTJia mo-HOBOMY MeTe.

Taxi mpuKasku Ta MPUCIIB S, IKi MOBHICTIO CIIBIIA/[AI0Th Y PI3HUX MO-
Bax, MalOTh CBOIM JIKEPEJIOM 3araJibHUI TIPOTOTHUII 1 4acTO € KaJbKOIO 3
rperbKol a00 JaTUHCHKOT, piAlie IHIINX MOB.

[lo mpyroi rpynu HaseskaTh MPUCITIB S 1 TPUKA3KH, SIKi CITiBITAJIAI0Th 32
3MICTOM, ajie He CIIBIIaal0Th 32 00pa3oM, SIKUH JIE)KUTD B IX OCHOBI:

Too many cooks will spoil the broth. — Y cemu HarboK quTsI 6€3 HOCA.

As well be hanged for a sheep, as for a lamb. — Cim 6ix — oauH oaBiT.
Cim cMepTsiM He GyTH, a OHOT He MUHYTH. Pas Ko3i cMepTh.

To buy a pig in a poke. — Kyt koTa B MillIKY.

[Ipn mepexkmani Taknx GppaseonqoOriuyHUX OJIMHUIb PEKOMEHYETHCS KO-
pUCTyBaTUCI TAKUMU Bi/IMOBITHUKAMH, STKi 3aKPITTUINCS B MOBi, OCKIiJIb-
KM TIPY iX TepeKJIajii Tepekiajad MoBUHEH JAOTPUMYBATUCS TTPUHITUITY
[epeKJIajly Yoroch 3BMUHOIO TAaKUM 7K€ 3BUYHKM. [HaKie npukaska abo
MIPUCJIIB’SI CTBOPUTD Y YUTAUa YSIBJICHHS YOTOCh HECIIO/IiBAHOTO TA OPUTi-
HasbHOTO. ToMy aHrIiiicbKy nipukasky At a snail’s pace. — Hdx na sonax ve
MOJKHA HepekaagaTi — I3 weuoxicmio pasiuxa.

[lo TpeThoi rpynu HamexkaTh MPUKA3KKW Ta MPUCITIB’S, SIKi HE MalOTh
BIZIMOBIAHUKIB B YKpaiHCBHKili MOBI Hi 3a 3MicToM, Hi 3a 06pasoM. Boxu
HepekIazalnTbes abo omMMcoBo, abo 3a JOIOMOTOIO TIPUKA3KH, CTBOPEHOI
MepeKIaIaueM.

Little pitchers have long/ wide ears. — [liTu it06IsITh CITyXaTh PO3MO-
BU JIOPOCJINX. Y MaJUX /IiTeil BEJUKI ByXa.

Ak npukIaz BAAJIOTO BiITBOPEHHS MPUKA3KU Y MEPEKJIa/li MOKHA Ha-
BECTHU aHTJIiChKU ntepeksiaz 3 pomany JI. Tosrcroro “Boiitna u mup”:

Epema, Epema, cuzest Gbl ThI JOMa, TOYIJI CBOK BepeTeHa. — Jerome, Je-
rome, do not roam, but mind spindles at home. (ITepexnax A. i JI. Mox.)
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Bnpaea 13. IlepexiagiTh peyeHHst, IPUIMAIOUN IO YBArK IIepeKJIa 6es-
0CO60BUX KOHCTPYKIIiIA.

1

9.

10.
11.
12.

. It is known that they will arrive tomorrow.
2.
3.

It is expected that the Conference will take place in Kiev.
It is hoped that the new edition of this book will be of no less
interest to the reader.

. It will be noticed that these poems are of quite a different

character.

. It has been shown in the above examples that the sense of the

sentence often depends on the order of words.

. It is sometimes said that the Nile is longer than all the rivers in

the eastern and western hemispheres.

. It will be seen from the following tables that the sounds do

not coincide in quality.

. It is related of this man that he never passed a day of his life

without reading.

It was thought useful to apply this method here. 10. It has
been estimated that the volume contained 220 pages.

It must be borne in mind that all the rules may have exceptions.
It must be added that the minor works are not included her.

It cannot be denied that his original work is a success.

Bnpaea 14. TlepexnaaiTh peueHHs Ta J0OEPiTh TOUHUIT €KBIBATIECHT JJIST
BUpasy 6¢30C000BUX PEUCHb.

1.

2

It will be seen that the distinction between different parts of
speech always depends on formal criteria.

. It was doubted that Shaw’s plays would retain their interest

when the problems treated in them — slums, women’s rights,
marriage customs had ceased to be of immediate concern.

. Views as to the actual date of the manuscript varied; the seventh

century was the most usually favoured, but it was generally
agreed that the illustrations belonged to an archetype perhaps
as early as the second century.

. It will be readily understood that the difficulty of arriving at the

meaning of such compositions is very considerable.

. In considering loan-words it has to be remembered that, when

two languages are in contact, words which are themselves
borrowed may pass from one to another.
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10.

11.

12.

13.

14.

15.

. It has been said that Latin is more concise than English. The

reverse is the case. English is briefer than Latin.

.It is to be remembered that it was advisable to issue the

proclamation of Henry IlI’s adherence to the Provisions (Be-
auka Xapris) in English as well as in Latin.

. Speaking of the influence exerted on the African peasants by

workers who lose their jobs and return to their native villages,
Woddis writes: “One is inevitably reminded here of Tomson’s
observations regarding the influence of the Russian workers on
the peasants in the period leading up to the Russian Revolution
of 1905”.

. The Eskimos of the North-west Coast, it will be remembered,

use to this day harpoon-heads of this kind.

Let it be stressed, however, that an understanding of the build
and form of the land, a knowledge of the routes of communication
and an idea of the character of the natural resources — are all of
them factors which should be considered at the outset by every
historian of art in the course of his examination of a particular
area or a particular civilization.

It has been thought not superfluous, however, to add a few data
of this kind, without a knowledge of which it is impossible to
understand the course of the literary development.

“Better a live dog than a dead lion”. The last example, it will be
observed, contains transverse alliteration and assonance.

As is readily seen, the problems and questions in regard to this
subject are far more numerous than the solutions.

People living upon lakes plentifully stocked with fish, it can be
imagined, availed themselves of all means in their power for
capturing them.

It has been ascertained beyond doubt that two kinds of cattle
were common during the stone age.

Bnpaea 15. Ilepexnanits fiajior Ha JiJIOBY TeMaTUKY. BUBYITh 110TO Ta
posirpaiite y mapi.

1.
2.
1.

16

Conversation

I hear that Sam lost his job.

I did hear something about his job being abolished.

What a terrible thing to happen now, just when he and Helen are
expecting their first baby!



2. It is a shame, I'll admit, but I told Sam months ago to get out of that
place where he works and get another job. I had a feeling that the
company wasn’t very stable financially.

1. You mean it’s not a strong company? I'd always thought it was one of
the strongest around.

2. If you've been reading the news in the financial section, you could
see that the company was headed for trouble. I wouldn’t be surprised
to see it go bankrupt before the end of the year.

1. It sure is too bad. Is there anything we can do for Sam?

2. I'm going to call him this afternoon. I heard yearsterday that there’s
going to be an opening in the section where I work. He can get his
application in today.

1. T'll check things out with my boss, too. There may be something open
in one of the departments over in Fairmont.

JlaiiTe BiZNOBI Il HA MOCTaBJICH] 3aNIMTAHHSI.

. What is Sam’s relationship to the speakers?

. Where does the discussion take place?

. Is Sam present?

. Can the speakers help Sam?

. Did you ever lose your job? If so, describe how it felt.

. What are the most financially stable companies in your country?
. Do you get along well with your boss?

. Are there any openings where you work?

. Would your friends help you find a job?

OO~ ULy W —

Bnpasa 16. 1lepexnaniTs fiaor Ha AiJIOBY TeMaTUKy. BuBUiTS fioro Ta

posirpaiite y mapi.
Dialogue. Job Interview

A.Tsaw your ‘help wanted’ sign. What job do you have open?

B. ’'m looking for a secretary.

A.T'd like to apply.

B. Tell me about your skills.

A.Tknow how to type and how to file.

B. Do you know how to take shorthand?

A.No I don’t, but I'm sure I can learn quickly.

B. Are you currently employed?

A.No. Not at the moment.

B. Okay. Here’s an application form.

A. Can you tell me about the work schedule and the salary?

Yes. Hours are from 9:00 to 5:30 with lunch break at 1:00. The salary is
$5 an hour.
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Bnpaea 17. llepexnanite pedyeHHs. 3BEPHITh yBary Ha MEPeKJa iH-
dbiriTwBa migmera.

1.

2.

To define the varieties of English prose style is the purpose of
the chapters that follow.

To preserve a literary tradition under these circumstances was
doubly difficult, and it was not preserved.

. Mary Stuart was detained in various castles for almost twenty

years, since to have restored her to her throne by force was
impossible politically and to have handed her over to the Scots
for execution unthinkable treachery.

. To say that mind does not exist in abstraction from body is not,

however, to say that mental processes do not exist.

. To have overburdened the book with so many details would tire

the reader.

. Torender easy the movement of modern prose, to vary its structure

so that it shall not be monotonous, to add to its natural
perspicuity an exactness which shall be unequivocal, demand
great care and skill from an author.

. The second, more serious objection still remains: the system of

writing cannot adequately express the whole range of human
thought; and to do so even partially will require thousands of
characters.

Bnpaea 18. llepexnaniTe pedeHHd, 3BePTAI0YN YBaTy Ha MEPEKJIAJ iH-
(diHiTHBA, 10 BUKOHYE POJIb 00CTABUHU METH ab0 HACTIIKY.

1

2.

. To supply the needs of the new civilization a vast increase of

vocabulary became necessary.
The natives cast about their shoulders a rectangular cape so as to
keep off the cold or merely for the sake of 1 elegance.

. To think about the world we must first perceive the world.
. In order to grasp the full meaning of a work of art we need to

know a great deal more about the sources of its theme and style
than can be learned by the merely aesthetic approach.

. To prevent the soil from being seized again by a few landowners

and to allow for the growth of population, a redistribution of the
fields was to take place every six years.

. It would seem a truism that to be a linguist (scientific or

otherwise) one must first learn to speak many lang.

. The resemblance is almost too close to be accidental.



10.

11

. Most of the population of these islands are farmers, but they do

not grow enough to feed themselves.

. In British Isles all the lakes are of fresh water, and all bodies of

water large enough to be called lakes are connected with the sea
by means of rivers.

Italians, whether soldiers or civilians, were too few to leave any
lasting physical trace on the population of the country they
invaded.

. Too little is as yet known of the origin of the Far Eastern

peoples to enable us to determine accurately all the racial
connections of the Japanese.

Bnpaea 19. llepexnafiTh pedyeHHs, 3BePTAIOUN yBary Ha BIZITIHOK MO-
MaabHOCTI B iHGiriTHBA. [losCHITH 1Te aButte.

1.
2.
3.

10.

11.

The earliest tablets to be discovered were of the native wood.
These printed lists contain material not to be found elsewhere.
The last problem to be considered is that dealing with the
tablets.

. The first European (Magellan) ever to sail across the wide

Pacific was curious about the hidden worlds beneath his ship.

. The choice of the road to be taken was not difficult. The Army

was moving northwards.

. Kyushu wasthefirstisland to be greatly affected by intercourse

with Europe in the sixteenth century.

. Evidently our power of making this comparison depends upon

our knowledge of the things to be compared.

. The Globe playhouse was opened in 1599, and it has been thought

probable that “Julius Caesar” was the first Shakespeare play
to be presented there.

.It will be seen that while the idealist explanation tries to

relate the phenomenon to be explained to some spiritual cause,
the materialist explanation relates it to material causes.

Did human beings always possess the power of speech? If not, when
and how did they acquire it? Are human beings the only ones to
have it?

Moreover, it was not the classics themselves, as much as the
works of Ttaly and France above mentioned, which had so
important an influence on the poets to be presently considered,
particularly on Chaucer.
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12. Turning from the correspondences to be found in the archaic parts
of the vocabulary to the structure and contents of Modern
English, we find that a very great change has taken place.

13. Only a few men in all the history of the world have had the
experience of descending, alive, beyond the range of visible
light (into the ocean). The first to do so were William Beeb
and Otis Barton (1934).

14. Under a strange sky, where there was none to render us aid, we
tossed about over the sea.

15.1 suppose that there is more education to be had from that
remark than from an hour’s reading of Ovid.

16. The first foreign language and English word count to appear
based on a scientific foundation was that of Henrnon in 1924.

Bnpaea 20. llepexnaniTh HAyKOBO-TEXHIYHUI TEKCT MPo [HTepHET.
3BEPHITH yBary Ha Mepekya HAyKOBO-TEXHIYHUX TEPMiHiB.

The Internet and its terminology

The Internet is the worldwide, publicly accessible network of
interconnected computer networks that transmit data by packet
switching using the standard Internet Protocol (IP). It is a “network of
networks” that consists of millions of smaller domestic, academic, business,
and government networks, which together carry various information
and services, such as electronic mail, online chat, file transfer, and the
interlinked Web pages and other documents of the World Wide Web.

The Internet and the World Wide Web are not synonymous: the
Internet is a collection of interconnected computer networks, linked by
copper wires, fiber-optic cables, wireless connections, etc.; the Web is a
collection of interconnected documents and other resources, linked by
hyperlinks and URLs. The World Wide Web is accessible via the Internet,
as are many other services including e-mail, file sharing, and others
described below.

The best way to define and distinguish between these terms is with
reference to the Internet protocol suite. This collection of standards
and protocols is organized into layers such that each layer provides the
foundation and the services required by the layer above. In this conception,
the term Internet refers to computers and networks that communicate
using IP (Internet protocol) and TCP (transfer control protocol). Once
this networking structure is established, then other protocols can run “on
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top.” These other protocols are sometimes called services or applications.
Hypertext transfer protocol, or HTTP, is the application layer protocol
that links and provides access to the files, documents and other resources
of the World Wide Web.

Use of the term “Internet” to describe a single global TCP/IP network
originated from 1990s.

The network gained a public face in the 1990s. On August 6th, 1991
CERN, which straddles the border between France and Switzerland
publicized the new World Wide Web project, two years after Tim Berners-
Lee had begun creating HTML, HTTP and the first few Web pages at
CERN.

An early popular Web browser was ViolaWWW based upon
HyperCard. It was eventually replaced in popularity by the Mosaic Web
Browser. In 1993 the National Center for Supercomputing Applications
at the University of Illinois at Urbana-Champaign released version 1.0
of Mosaic and by late 1994 there was growing public interest in the
previously academic/technical Internet. By 1996 the word “Internet” was
coming into common daily usage, frequently misused to refer to the World
Wide Web.

Meanwhile, over the course of the decade, the Internet successfully
accommodated the majority of previously existing public computer
networks (although some networks such as FidoNet have remained
separate). This growth is often attributed to the lack of central
administration, which allows organic growth of the network, as well as the
non-proprietary open nature of the Internet protocols, which encourages
vendor interoperability and prevents any one company from exerting too
much control over the network.

Today’s Internet. Aside from the complex physical connections that
make up its infrastructure, the Internet is facilitated by bi- or multi-
lateral commercial contracts (e. g., peering agreements), and by technical
specifications or protocols that describe how to exchange data over the
network. Indeed, the Internet is essentially defined by its interconnections
and routing policies.

Asof September 18, 2006, 1.09 billion people use the Internet according
to Internet World Statistics.
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Bnpaea 21. TlepexafiiTh HAYKOBO-TEXHIYHUI TEKCT TIPO €JIEKTPOHHY
MOTNTY. 3BEPHITH yBary Ha MepekJiaji HAYKOBO-TEXHIYHUX TEPMiHIB.

E-mail

The concept of sending electronic text messages between parties in a
way analogous to mailing letters or memos predates the creation of the
Internet. Even today it can be important to distinguish between Internet
and internal e-mail systems. Internet e-mail may travel and be stored
unencrypted on many other machines and networks out of both the
sender’s and the recipient’s control. During this time it is quite possible for
the content to be read and even tampered with by third parties, if anyone
considers it important enough. Purely internal or intranet mail systems,
where the information never leaves the corporate or organization’s
network and servers, is much more secure, although in any organization
there will be IT and other personnel whose job may involve monitoring, or
at least occasionally accessing, the email of other employees not addressed
to them. Web-based email (webmail) between parties on the same webmail
system may not actually ‘go’ anywhere—it merely sits on the one server
and is tagged in various ways so as to appear in one person’s ‘sent items’
list and in one or more others’ ‘in boxes’ or other ‘folders’ when viewed.

E-mail attachments have greatly increased the usefulness of e-mail in
many ways. When a file is attached to an email, a text representation of the
attached data (which may itself be binary data) is actually appended to the
e-mail text, later to be reconstituted into a ‘file’ on the recipient’s machine
for their use. See MIME (Multipurpose Internet Mail Extensions) for
details of how the problems involved in doing this have been overcome.

Bnpaea 22. [lepexnaniTh HAYKOBO-TEXHIYHUI TEKCT PO CBITOBY Me-
pexxy (maBytuny) WW W. 3BepHiTh yBary Ha nepekJiajl HAyKOBO-TeXHiu-
HUX TEPMiHiB.

The World Wide Web

Graphic representation of a very small part of the WWW, representing
some of the hyperlinks.

Through keyword-driven Internet research using search engines,
like Google, millions worldwide have easy, instant access to a vast and
diverse amount of online information. Compared to encyclopedias and
traditional libraries, the World Wide Web has enabled a sudden and
extreme decentralization of information and data.
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Many individuals and some companies and groups have adopted the
use of “Web logs” or blogs, which are largely used as easily-updatable
online diaries. Some commercial organizations encourage staff to fill them
with advice on their areas of specialization in the hope that visitors will be
impressed by the expert knowledge and free information, and be attracted
to the corporation as a result. One example of this practice is Microsoft,
whose product developers publish their personal blogs in order to pique
the public’s interest in their work.

For more information on the distinction between the World Wide
Web and the Internet itself — as in everyday use the two are sometimes
confused — see Dark internet where this is discussed in more detail.

Bnpasa 23. 1lepexnaiiTh HAYKOBO-TEXHIYHUN TEKCT TIPO TEXHOJIOTIIO
0OMiHiB (aiiyiB. 3BEPHITH yBary Ha NepekJajl HayKOBO-TEXHIYHUX Tep-
MIiHiB.

File sharing

A computer file can be e-mailed to customers, colleagues and friends
as an attachment. It can be uploaded to a Web site or FTP server for
easy download by others. It can be put into a “shared location” or onto
a file server for instant use by colleagues. The load of bulk downloads to
many users can be eased by the use of “mirror” servers or peer-to-peer
networks. In any of these cases, access to the file may be controlled by user
authentication; the transit of the file over the Internet may be obscured
by encryption and money may change hands before or after access to
the file is given. The price can be paid by the remote charging of funds
from, for example a credit card whose details are also passed — hopefully
fully encrypted — across the Internet. The origin and authenticity of the
file received may be checked by digital signatures or by MD5 or other
message digests.

These simple features of the Internet, over a world-wide basis, are
changing the basis for the production, sale, and distribution of anything
that can be reduced to a computer file for transmission. This includes
all manner of office documents, publications, software products, music,
photography, video, animations, graphics and the other arts. This in turn
is causing seismic shifts in each of the existing industry associations,
such as the RTAA and MPAA in the United States, that previously
controlled the production and distribution of these products in that
country.
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Bnpaea 24. 1lepexnaiTh TEKCT 3 aHTJTHCHKOI MOBU HAa YKPAiHCHKY.
OmnparoiiTe TEPMIHOJIOTIIO TEKCTY, SKA MOAAETHCS HAMPHUKIHIN TEKCTY.
3BEpHITh yBary Ha rpaMaTU4Hi Ta JeKCUYHI TpaHchopMallii, SIKi BXKUBa-
IOThC ITiJL Yac MepeKJIajy.

Personal Computer

A personal computer (PC) (1) is a complete microcomputer that
is based on a microprocessor (2), a small semiconductor chip (3) that
performs the operations of a central processing unit (4), or CPU. A PC
also has other integrated circuits (5). It is designated for use by a single
user and usually includes a keyboard (6) and a monitor (7), or video
display terminal (8).

Two of the chief measures of computing power (9) are computer
memory size (10) and processing speed (11). The unit of memory is a
byte, which can hold one character of a text (12). A kilobyte (Kbyte)
is 1,024 bytes, a megabyte (Mbyte) is 1,024 Kbytes, and a gigabyte
(Gbyte) is 1,024 Mbytes. These measures have been used to distinguish
PCs from larger minicomputers (13) and mainframe computers (14),
but the increasing power of the PC has blurred these distinctions. The
memory capacity (15) of early PCs was often as small as 16 Kbytes,
but by the late 1990s typical PCs were equipped with 16 to 64 Mbytes
of memory. This can often be expanded 916) to 256 Mbytes or even
several Gbytes in a workstation (17), which is the most powerful form
of PC.

The processing speed of PCs is commonly specified by the speed
of the electronic clock (18) that controls internal operations (19).
The latter measure is most commonly used with PCs. Early PCs had
clock speeds of one or two megahertz (MHz), but speeds of 450 MHz
of more are possible in modern designs. A computer system consists
of three parts: the CPU, input-output devices (I/0 devices) (20) and
memory.

(The list of Ukrainian equivalents to be used: nepconanbuuii Kom-
IT'I0TEP, MiKPOIIPOIIECOD, HATliBIIPOBIATHUKOBUH Yill, IIEHTPAJBHUN TIPOIIe-
cop, iHTerpanbHi cXeMu, KjaBiarypa, MOHITOP, BizleoTepMiHa, 064HCIIIO-
BaJIbHi MOXKJIMBOCTI, 0OCAT aM’sATi, IBUAKICTH 0OOPOOKHU AaHUX, CUMBOJI
TEKCTY, MiHi-CTaHIIisI, yHiBepcaTbHa 00UMCTIOBATbHA MATITIHA, PO3IITHPIO-
BaTH, poboya CTaHIlisl, TAKTOBHA YacTOTa, BHYTPIIIHI orepaitii, IpucTpol
BBOJLy-BUBOJLY. )
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Bnpasa 25. [1o6epith BignosiaHi Gpasu 3 KOJOHKH A 110 iX eKBiBa-
JIEHTIB 3 KOJIOHKU B, BUBYITh NPU 1TbOMY HE3HANOMi JIEKCUYHI OJ[UHHUTI] Ta
TEpMIiHH, 10 HaleXKaTh 40 TePMIiHOJIOTII 0hicHOro obmagHanHs.

Office equipment

A

B

1. Printers produce paper output
of character information at high
speed. Optical scanners are input
devices that “capture” graphic ima-
ges for digital storage. Scanners
with optical character recognition
software read text on paper and
translate the scanned information
into text files

(A) [HITUMU TTONTMPEHUME
MIPUCTPOSIMH BBOLY-BUBOJLY €
CKaHepu, MOJIEMU JIJISI 3B SI3KY MiK
KOMITTOTepaMu, “Mutia” Ta JZKOUCTHK,
MIPUHTEPH JIJIs1 IPYKY KOIIiii Ha rarnepi

2. Although more expensive than
CRTs, LCD displays are also used
for high-end computers where
light weight and freedom from
flicker are desired

(B) Haii6inbur normmpenum
MIPUCTPOEM BUBOJLY € JANCILICH HA
€JICKTPOHHO-IIPOMEHEBIN TPYOLL,

a60 MOHITOp. Y IIOPTaTUBHUX

KOMIT' I0TepaxX BUKOPHUCTOBYIOTBCS
IJIACKI INCTIJIe] HA PIZIKUX KPUCTAIaX

3. Other common I/0 devices are
scanners, modems for communi-
cating with other computers; the
mouse and joystick; printers, for
producing “hard,” or paper, copy

(C) Xoua Taxi quciuiel fopoxuyi 3a
eTEKTPOHHO-TTPOMEHEBI TPYOKH,
BOHU TaKOK BUKOPUCTOBYIOTHCS Y
BHUCOKOINIPOAYKTUBHIX KOMIT I0Tepax,
Jle TPUHIIUIIOBE 3HAYEHHSI MA€E MaJjia
Bara Ta BiJICYTHICTb MEPEXTIHHS
300paKeHH

4. The most common input devices
are keyboards and pointing devi-
ces, such as “mice” or “trackballs”

(D) Taxi agucmei mparooTs y
TeKCTOBOMY a00 rpadiyHOMY, YOPHO-
6imomy a6o TOBHOKOJIBOPOBOMY
pesKIMax

5. Such displays provide graphic
and text modes, in monochrome or
full color

(E) Haiibisb1un nommpenumu
NPUCTPOSIMU BBOJLY € KJIaBiaTypa

Ta TaKi iHAMKATOPHI TPUCTPOI, SIK
MaHImyaATop — “MuIIa” Ta KyJIbKOBUI
MaHITyJISATOP
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3axinuenns maba.

A B
6. The most common output (F) IIpunTepn BiATBOPIOIOTDH
device is the cathode-ray tube rpaciuny iHdopmaliito Ha nanepi
(CRT) display, or monitor. For 3 BUCOKOIO MBUAKICTIO. OnTHYHI
portable computers, flat liquid CKaHepU — 1€ MPUCTPOI BBOALY, SIKi
crystal device (LCD) displays are | kormitoioTs rpadiusi 306paskeHHs 1151
used. HOAJIBINOTO 1X 36epiraHHsl y YMCIOBIi

opwmi

Bnpaea 26. TlepekiajiiTh TEKCT 3 aHIJICHKOI MOBU HA YKPAiHCHKY.
Cxuazits 10 3anutanb 3a Tekctom. [Tepekakith TekcT.

Microsoft preps online business software
SERVICE WILL PROVIDE TOOLS TO CREATE A WEB SITES,
E-MAIL ADDRESSES BY ALLISON LINN

SEATTLE — Microsoft Corp. is preparing to officially release software
that helps small companies do things like build a Web site and maintain
business contacts, and plans to link the product to its platform for selling
online advertising.

Microsoft said Monday that it will officially release Office Live in the
United States Nov. 15, and simultaneously launch test versions of the
software in France, Germany, Japan and the United Kingdom.

Office Live, which has been available to U. S. companies in test form
for more than eight months, is one element of Microsoft’s major push to
offer more Web-based products so it can compete with companies such
as Google Inc. and Salesforce. com Inc. Microsoft, which makes most of
its money selling desktop-bound software such as the Windows operating
system and Office business suite, is feeling increased pressure from
companies that offer more advanced or cheaper tools online.

A free, ad-supported version of Office Live will give very small
businesses the tools to create a Web site with a company domain name,
plus 25 company-branded e-mail accounts. Microsoft will charge $19.95
or $39.95 per month for versions with more options for managing contacts
and other business tasks.

Redmond, Wash.-based Microsoft said about 160,000 small companies
have used the test version of Office Live.

All the versions also will include Microsoft Office Live adManager
Beta, which small companies can use to buy ads that run alongside the
regular results from Microsoft’s Web search engine, Live Search.
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Baris Cetinok, director of product management for Office Live, said
Microsoft is hoping to cash in on small companies’ sales and marketing
spending. Microsoft also is likely trying to gain traction for its online
advertising sales platform, adCenter.

AdCenter is part of Microsoft’s effort to better compete with Google,
which has seen great success selling paid search links and other Web-
based ads.

In recent newspaper advertisements, Microsoft admits that it was
late in offering its own Web search technology, but urges people to try its
product nonetheless.

Google has about 50 percent of the U. S. Web search market, compared
with 9.2 percent for Microsoft, according to September data from Nielsen/
Net Ratings.

Bnpasa 27. Tlepexnanits 6isnec-sxaptu tumy “one-liner” i mpokomen-
Ty#Te IX.
1. A donkey is a horse designed by a study team.
. A fool and his money stabilize the economy.
. A free agent is anything but.
. A little ambiguity never hurt anyone.
. A problem cannot be solved using the same level of thinking that
created it. (In other words, if you screw it up, you can’t fix it.)
6. A well-adjusted person is one who makes the same mistake twice
without getting nervous.
7. All great discoveries are made by mistake.
8. Always listen to experts. They’ll tell what can’t be done and why.
Then do it.
9. An ounce of application is worth a ton of abstraction.
10. Beware of altruism. It is based on self-deception, the root of all evil.
11. Confession is good for the soul, but bad for the career.
12. Creditors have better memories than debtors.
13. Don’t bite the hand that has your paycheck in it.
14. Eagles may soar, free and proud, but weasels never get sucked into
jet engines.
15. Eat the rich. The poor are tough and stringy.

G W
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Bnpasa 28. Tlepeknafite myOmilUCTUYHII TEKCT, IO CTOCYEThCS
npobeM raobasizanii Ta MisKHAPOHUX eKOHOMIYHUX 11pobem. CKIamiTh
7 3anMTaHb.

Ministers agree to resume global trade talks

DAVOS, Switzerland (Reuters) — Major powers agreed on Saturday
to resume global free trade talks, suspended six months ago over their
deep differences, aware that there is little time left for a deal.

World Trade Organization (WTO) chief Pascal Lamy told journalists
that a Swiss-hosted meeting of some 30 trade ministers agreed the moment
had come to get “back to full-negotiating mode.” “I believe we are back in
business,” European Union Trade Commissioner Peter Mandelson told
Reuters after the discussion on the fringes of the annual World Economic
Forum gathering in the Alpine resort of Davos.

Launched in 2001 to calm an anxious world economy after the Sept
11 attacks and to ease poverty, the so-called Doha round all but collapsed
last July over the politically highly sensitive issue of farm trade.

Lamy called a halt to the negotiations, saying ministers needed time to
reflect. But recent bilateral discussions between the EU, the United States
and other key trading states such as Japan and Brazil, have indicated they
may be ready to make some of the concessions that Lamy has said are key
to a breakthrough.

A deal requires Washington to make deeper cuts to farm subsidies,
the EU and some leading developing country importers, such as India, to
accept lower farm tariffs and for developing countries as a whole to slash
industrial duties.

The WTO chief says what has already been agreed in five years of
negotiations amounts to more liberalization and opening of trade than
anything achieved in multilateral talks before.

Not only would this be lost, but the global trading system could suffer
a crisis of confidence if the Doha became the first trade round to fail, he
and other leading officials have warned.

CONCESSIONS NOW

“I think everybody is prepared to make concessions now in the interest
of gaining something far greater,” British Prime Minister Tony Blair told
CNN on Friday.

He said he expected the talks would be resumed after he spoke with
President Bush and German Chancellor Angela Merkel, whose country
holds the EU and G8 presidencies.
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Business groups around the world have also increasingly called on
their governments to strike a deal.

Butitisnot clear just how far the U. S. administration can go in offering
further cuts to a farm subsidy system that was created in the Depression
and costs some $20 billion a year.

Brussels is also under pressure from France, where presidential
elections are looming, and other big EU agricultural states not to give
more ground over tariff cuts.

Brazil’s Foreign Minister Celso Amorim told journalists that Brazil
was willing to be flexible in renewed talks so long as the United States and
Europe confirmed “big signals” on reforming farm trade.

“My impression is that they have leeway to move,” Amorim told
journalists, referring to U. S. farm subsidies. “I see a positive disposition,
but if they will come as far as we need that still has to be seen.”

“I think that by end March or the beginning April, some sort of
breakthrough should be there. How complete, it will be is difficult to say,”
he said, adding definitive numbers could be reached by the end of June.

The round risks years of further delay or collapse due to the June 30
expiry of Bush’s fast-track powers to negotiate trade deals.

Negotiators hope that if the WTO can come up with the outline of
a deal soon, the Democrat-controlled U. S. Congress might put party
politics aside and grant an extension of those powers. Without them,
negotiating becomes impossible.

Bnpasa 29. lTlepexyaaiTh IyOIiIUCTUYHUI TEKCT, IO CTOCYETHCS
npobJieM raobaizailii Ta MizKHAPOAHUX eKOHOMIYHNX 11pobaeM. CKiIamiTh
7 3aluTaHb.

Schmoozing To Save The World

DAVOS, SWITZERLAND

For good reason, climate change is the hot topic at this year’s World
Economic Forum. So forgive me for saying this: I'm tired of talking about
the weather. Don’t get me wrong. I recycle and I reuse. But there are other
pressing world issues.

One of the most unwieldy to solve is the struggle to control weapons
of mass destruction. OK, the U. S. didn’t find any in Iraq, but WMDs do
exists and terrorists as well as nations want to possess them. Last year,
North Korea tested a nuclear weapon, and Iran is aggressively pursuing
the Bomb. The notion that a terrorist group could get their hands on a
nuclear device isn’t far-fetched.
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Nonproliferation was the topic of discussion at a panel here, “Stopping
the Spread of Nuclear Weapons.” I tracked down one of panelists today,
Graham Allison, director of the Belfer Center for Science and International
Affairs at Harvard’s Kennedy School of Government. I asked him if the
possibility of nuclear terrorist attack was more likely now than the year
before.

The mood is positively giddy in some parts of this packed and frenetic
gathering of world leaders, business bigs, do-gooders and media. In
recent years, this world-class schmoozefest has been more of a bitchfest
on business, as big companies and their chief executives endured carping
from all sides for their collective errors and sins in the bubble and its
aftermath. That began to ease in Davos a year ago, and this week, a new
optimism seems to be taking hold: that Big Business is good, and that it
can help do good.

“There doesn’t seem to be that much to be upset about,” says Stephen
Pratt, chief executive of the U. S. consulting arm of Infosys, the India-based
outsourcing powerhouse. He almost misses some of the past conflict. “There
needs to be a little more controversy,” he says.

To some folks at this confab, even the planet’s most intractable problems
seem a bit less insurmountable this year, even fixable, if we devote enough
time and focus, and if governments step up to engage businesses to help
provide relief and solutions on various fronts (and let them earn a profit
doing it).

The upbeat feeling is reflected in a new survey of more than a thousand
chief executives that PricewaterhouseCoopers released here on Wednesday.
Some 93 % of the CEOs are confident about their revenue growth prospects
for the next three years, and among giants with more than $10 billion in
annual sales, almost 70 % are “very confident” about their sales growth in
2007.

Hold on now: Naysayers at the World Economic Forum lament that
Iraq is a mess and strife in the Middle East is worse than ever; millions of
disenfranchised refugees live in limbo; the earth is baking in the confection
oven of global warming; we risk running out of oil before cheap alternatives
are ready; and the U. S. government, distracted by Iraq, and other powers
have made little progress in uniting to tackle these troubles.

Bnpasa 30. 3po6iTh TOBiOMIICHHSI HA OJ(HY i3 3aIIPOMOHOBAHUX TEM.

1. BTO Ta rosioBHi mpobieMu.
2. 3aciganns B J{asoci. CBiT i mpo6aeMu ChbOrOeHH L.
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3.
4.
d.

Ino6amnizaris. IIpo6aeMn MiXKHAPOIHOI EKOHOMIKH.
TurepHeT Ta fioro MaitGy THE.
Binbaa Tema.

Bnpaga 31. llepexnaziite pedeHHs. 3BEpPHITh yBary Ha (popMy iEMPUK-
METHUKA.

1.

2.

w

10.

11.

12.

13.

14.

Of the three instances cited, only the last possesses a verbal suffix
which is regularly found in other words.

The results obtained are consistent and may be summed up in one
simple rule.

. A proper noun is a name given to one particular person or thing.
. The information gained throws a flood of light upon the mode of

action of the human vocal apparatus.

. The language processes apply not only to English, but to all languages.

In all of them you will find words dying out, and words being born,
words being created and old words being put together to form new
words, words being taken from other languages and words changing
their use and meanings.

. Formal excavations began in 2001. From work already completed we

have established that the ancient capital was correctly described in
the “Outline of Historical Geography”.

. The following figures, partly covering the territory investigated,

illustrate the extent of losses caused by the fire.

. The new poetry differed from the old in other respects than in the

technical form of its verse. There was also a change in the subjects
treated, and in the manner of treating them.

. The conclusion appears reasonable that Italian as spoken and written

by the multitude of correct, nondialectal speakers and writers, is a
compromise language, continuing the traditions of various dialects.
The evidence seems to show that urban life, as understood by the
Romans, disappeared; the decay of the towns now became complete.
Broadly speaking, the subject of this literature had been man and his
passions as influenced by his environment and by nature.

The English language as written at this time has several peculiarities
which deserve to be noted.

This, however, does not seem to me to invalidate the general truth of
the theory as here explained.

The first stage towards modern administrative “expertise” was in the
establishment of specialized branches of the court. The first 01 these
departments was the Exchequer as organized by Henry 1.
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Bnpaea 32. 1lepexnaziTh pedyeHHs. 3BEPHITh yBary Ha JIiEMPUKMETHU-
KM, II[0 BXKUBAIOTHCST Y POPMi O3HAYEHHST.

SO 00Ul WK —

. The man addressed by us turned out to be a teacher.

. All the questions answered by him concerned his work.

. The meeting attended by us was held in a big hall.

. The group joined by them consisted of 12 people.

. The book referred to here was published last year.

. The man allowed to enter the first was very old and weak.

. At last we saw the picture so much heard about.

. There is only one group of words influenced by this phonetic change.
. The language spoken in this small country is of a mixed origin.

. The two men referred to were highly-placed officials.

Bnpasa 33. llepexnanits peuenns. [Ipu nepeksazi Busnaute, uu Gpop-
M1 Ha ed ab0 ing € TPUKMETHUKAMHI 1 TIETPUKMETHIKAMI.

1.

The peoples of the given area divide themselves into the following
groups.

. It is my hope that this book may prove useful to the serious student

both through the great number of examples given and through the
new theories advanced here and there, more particularly in chapters
IV, X, XII and XV.

. Now we proceed to the more advanced and highly specialized culture

of Polynesia.

. But as civilization increased, and it became necessary to use single

languages over wide areas, an immense number of languages spoken
only by small and obscure communities became extinct.

. The relation of the written to the spoken language in English has long

attracted the attention of scholars.

. If we analyse many famous poems admired for their philosophy, we

frequently discover mere commonplaces concerning man’s mortality
or the uncertainty of fate.

. Another admired example of harakiri is that of a governor of

Nagasaki who in 1808 committed a suicide in the approved manner
because he was unable to detain and to destroy a British man-of-
war which had defied his authority.

. Speech is a human activity, the product of long continued social

usage.



9. Samuel Rogers, one of the few poets undisturbed by the ideas of the
French Revolution, belonged more to the eighteenth century than to
the new age.

10. The latter part of this period, coinciding with the second half of the
sixteenth century, was a very disturbed time in Japan.

11. Among the latter (literary language) we find a decided preference for
the tone IT in words with unaspirated occlusives.

Bnpaea 34. [lepexnazits faiasor. BuB4iTh K040Bi (hpasu Ta posirpaii-

Te UOTo y Tapi.
Telephone English — The Phrases

There are a number of phrases and idioms that are only used when
telephoning. Let’s first take a look at an example dialogue: Here are the
most common:

Operator: Hello, Frank and Brothers, How can I help you?

Peter: This is Peter Jackson. Can T have extension 34217

Operator: Certainly, hold on a minute, I'll put you through...

Frank: Bob Peterson’s office, Frank speaking.

Peter: This is Peter Jackson calling, is Bob in?

Frank: I'm afraid he’s out at the moment. Can I take a message?

Peter: Yes, Could you ask him to call me at. I need to talk to him about
the Nuovo line, it’s urgent.

Frank: Could you repeat the number please?

Peter: Yes, that’s, and this is Peter Jackson.

Frank: Thank you Mr Jackson, I'll make sure Bob gets this asap.

Peter: Thanks, bye.

Frank: Bye.

As you can see, the language is rather informal and there are some
important differences to everyday English.
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Bnpaea 35. 1lepexsaziith KTI040Bi (hpasu Ta CKIAIITHh BIACHUN Jiaior

Ha TesiehOHHY TEMATHKY.

Look at the chart below for key language and phrases used
in telephone English

Introducing yourself
This is Ken.
Ken speaking

Asking who is on the telephone
Excuse me, who is this?
Can I ask who is calling, please?

Asking for Someone

Can I have extension 3217 (exten-
sions are internal numbers at a
company)

Could I speak to...? (Can I — more
informal / May I — more formal)
Is Jack in? (informal idiom mea-
ning: Is Jack in the office?

Connecting Someone

I'll put you through (put
through — phrasal verb meaning
‘connect’)

Can you hold the line? Can you
hold on a moment?

How to reply when someone is not
available

I'm afraid... is not available at the
moment

The line is busy... (when the exten-
sion requested is being used)

Mr Jackson isn’t in... Mr Jackson is
out at the moment...

Taking a Message

Could (Can, May) I take a mes-
sage?

Could (Can, May) I tell him who
is calling?

Would you like to leave a message?

Bnpasa 36. [IpounTaiite MaTepian mpo Te, Ak Tpeda 3aIUIIATH MOBi-
nomyteHHs1. CKIa/iTh BJaCHE MTOBIZIOMJIEHHS.

Leaving a Message

Sometimes, there may not be anyone to answer the telephone and you
will need to leave a message. Follow this outline to make sure that the
person who should receive your message has all the information he/she

needs.

1. Introduction — Hello, this is Ken. OR Hello, My name is Ken Beare

(more formal).

2. State the time of day and your reason for calling — It’s ten in the
morning. I'm phoning (calling, ringing) to find out if... / to see if... /
to let you know that... / to tell you that...

3. Make a request — Could you call (ring, telephone) me back? /

Would you mind... ? /
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4. Leave your telephone number — My number is... / You can reach me

at... / Call me at...

5. Finish — Thanks a lot, bye. / T'll talk to you later, bye.

Here’s an example of message.

Telephone: (Ring... Ring... Ring...) Hello, this is Tom. I'm afraid I'm not
in at the moment. Please leave a message after the beep... (beep).

Ken: Hello Tom, this is Ken. It’s about noon and I'm calling to see if
you would like to go to the Mets game on Friday. Could you call me back?
You can reach me at 367—8925 until five this afternoon. I'll talk to you
later, bye.

As you can see, leaving a message is pretty simple. You only need to
make sure that you have stated all the most important information: Your
Name, The Time, The Reason for Calling, Your Telephone Number.

Bnpasa 37. TlpounTaiite MaTepias mpo Te, ik 6a’KaHO MPOCUTH AHT-
JIOMOBHUX [IIJIOBUX JIIOJIENl TOBOPUTH TOBiJbHINIE Ta yiTKiiie. CKIaiTh
BJIACHUH [iaJIoT i po3irpaiiTe oro.

Tips for Getting People to Slow Down!!

One of the biggest problems is speed. Native speakers, especially
business people, tend to speak very quickly on the telephone. Here are
some practical tips to get native speakers of English to slow down!

 Immediately ask the person to speak slowly.

o When taking note of a name or important information, repeat each

piece of information as the person speaks.

This is an especially effective tool. By repeating each important piece
of information or each number or letter as the spell or give you a
telephone number you automatically slow the speaker down.

* Do not say you have understood if you have not. Ask the person to
repeat until you have understood.

Remember that the other person needs to make himself/herself
understood and it is in his/her interest to make sure that you have
understood. If you ask a person to explain more than twice they will
usually slow down.

o If the person does not slow down begin speaking your own language!

A sentence or two of another language spoken quickly will remind the
person that they are fortunate because THEY do not need to speak
a different language to communicate. Used carefully, this exercise in
humbling the other speaker can be very effective. Just be sure to use
it with colleagues and not with a boss :-)!
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Exercises for Practicing Speaking on the Telephone

The most important thing about practicing telephone conversations
is that you shouldn’t be able to see the person you are speaking to
on the phone. You may ask, ‘How can I do that if I am practicing
with a friend or another classmate?’ Here are a few suggestions for
practicing phone calls without looking at your partner:

* If you are in the same room — Put your chairs back to back and
practice speaking on the phone, you will only hear the other person's
voice which will approximate a telephone situation.

¢ Use the telephone — This is pretty obvious, but really not used that
often. Give your friend a call and practice various conversations
(role plays).

* Use internal office phones at work — This is one of my favorites and

great for business classes. If your class is on site (at the office) go

to different offices and call one another practicing conversations.

Another variation is for the students to go into another office and

have the teacher telephone them pretending to be a native speaker

in a hurry. It's then up to the students to make sure they have
communicated what they need, or understood what the caller wants.

This exercise is always a lot of fun — depending on how good your

teacher is at acting!

Tape yourself — If you are practicing alone, tape standard answers

and then practice using the tape recorder stopping and starting to

simulate a conversation.

* Real life situations — Businesses are always interested in telling
you about their products. Find a product you are interested in and
research it over the telephone. You can...

— call a store to find out the prices and specifications.

— ring the company representative to find out details on how the
product works.

— telephone a consumer agency to find out if the product has any
defects.

— call customer service to find out about replacement parts, etc.

Bnpaea 38. IlpounTaiitTe MaTepias i posirpaiite poJboBi irpu 3TiIHO i3
3a/[aHUM MaTepiaJIoM.

Role Playing Suggestions

Here are some role plays for you to use in practicing your telephone
English.
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Requesting Travel Information

Student A:

Choose a city in your country. You are going to travel to this city for a
business meeting over the next weekend. Telephone a travel agency and
reserve the following:

* Round-trip flight

* Hotel room for two nights

* Restaurant recommendation

* Prices and departure times

Student B:

You work in a travel agency. Listen to student A and offer him/her the
following solutions:

* Round-trip flight: Air JW $450 Coach, $790 First Class

* Hotel room for two nights: Hotel City $120 a night in the downtown

area, Hotel Relax $110 a night near the airport

* Restaurant Recommendation: Chez Marceau — downtown —
average price $70 a person

Product Information

Student A:

You need to purchase six new computers for your office. Call JA's
Computer World and ask for the following information:

¢ Current special offers on computers

» Computer configuration (RAM, Hard Drive, CPU)

e Guaranty

* Possibility of discount for an order of six computers

Student B:

You work in at JA's Computer World answer student A’s questions

using the following information:

» Two special offers: Multimedia Monster — with latest Pentium
CPU, 256 RAM, 40 GB Hard Drive, Monitor included — $2,500
AND Office Taskmaster — cheaper CPU, 64 RAM, 10 GB Hard
Drive, Monitor not included — $1,200

* 1 Year guaranty on all computers

* Discount of 5 % for orders of more than five computers

Leaving a Message

Student A:
You want to speak to Ms Braun about your account with her company,

W &W. If Ms Braun isn’t in the office, leave the following information:

* Your name
¢ Telephone number: 347-8910 (or use your own)
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* Calling about changing conditions of your contract with W&W

* You can be reached until 5 o'clock at the above number. If Ms Braun
calls after 5 o'clock, she should call 458—-2416

Student B:

You are a receptionist at W&W. Student A would like to speak to

Ms Braun, but she is out of the office. Take a message and make sure you
get the following information:

 Name and telephone number — ask student A to spell the surname

* Message student A would like to leave for Ms Braun

* How late Ms Braun can call student A at the given telephone
number

Selling Your Product

Student A:

You are a salesperson for Red Inc. You are telephoning a client who

you think might be interested in buying your new line of office supplies.
Discuss the following information with your client:

* New line of office supplies including: copy-paper, pens, stationary,
mouse-pads and white boards

* You know the customer hasn’t ordered any new products during this
past year

* Special discount of 15 % for orders placed before next Monday

¢ Any order placed before Monday will not only receive the discount, but
also have its company logo printed on the products at no extra charge
Student B:

You work in an office and receive a telephone call from your local office

supplier. As a matter fact, you need some new office supplies so you are
definitely interested in what the salesperson has to offer. Talk about the
following:
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* New pens, stationary and white boards

* Do they have any special offers

* You would like to place an order for 200 packages of copy paper
immediately

Bnpasa 39. JlonuniiTh BJIacHI TUTaHHS Y IbOMY TeIe(hOHHOMY Tialo3i.

Telephone conversation
—2728.
— Hello, Emily. Can you hear me? Mary here. How...?
— Oh, I'm very well, thank you. And how...?
— I'm quite well, thank you. And how...?



— Yes, of course I've got time this afternoon. Why...?

— I'd like to have a cup of coffee with you... go to a little caf?

— All right. When and where...?

— Let’s say at three o’clock in front of the caf in Park Street.

— Sorry. I can’t come at three o’clock... at four?

— All right, at four... a good book for me?

— Yes, I've got one. “The Sea Wolf” by Jack London. I've already read
it and liked it very much.. want to read it?

— Of course I want to read it. See you later this afternoon.

Bnpasa 40. BukopucraiiTe TpaBUJIbHUI Yac AIECTIB 1 posirpaiite
Jliajior y mapi.
Telephone conversation

— Can I speak to Ann, please?

— Ann (speak).

— Tom here. Where you (be) Ann? I (try) to get you on the phone for
the last half hour. You (not leave) your office at 5 o’clock?

— Yes, I... but today I (go) shopping, only just (get) in. It (be) nice to
hear your voice, Tom. I (not know) you (be) in London.

— I only (arrive) this morning. I (ring) you before but I (be) terribly
busy all day at the conference. It only just (end). You (do) anything
tonight, Ann?

— Yes, I (go) to the theatre, but I (be) free tomorrow.

— Wonderful. Let’s meet at 5.30 at the Lion’s tea shop in Oxford
street.

— Good! It (be) quite near my office.

— Till tomorrow then, Ann.

— Bye-bye, Tom!

Bnpaea 41. TlepeknaiiTh peyeHHs. 3BEPHITH yBary Ha epeKyaj JeK-
CUYHUX ORUHUILK involved ta concerned.

1. The influence of the Latin style is seen in the occasional use of

long sentences and involved constructions.

2. Let me say for the benefit of those not versed in Semitic
philology that the phonetic changes involved in this formula
are well established.

. Each of the parties concerned became interested in the matter.

4. Future investigations may throw more light on this subject, at

present involved in doubt and mystery.

w
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10.

. The task involved in the foregoing classification has been

accomplished by intermittent labours extending through more
than twenty years of time.

. Every known plant or animal is given a Latin scientific name to

be used throughout the world regardless of the language of the
country concerned.

. Direct links were being established between Soviet and Indian

Institutes concerned with questions of microbiology and
epidemiology.

. In chapter VII we recur to the consequences involved by this

fact.

. His (Coleridge’s) prose style, often ornate and brilliant, is

sometimes, like his thought, rather involved and difficult to
follow.

After we have defined our terms we may next proceed to a
discussion of the processes involved.

Bnpaga 42. llepexnaith peueHHs. Busnaurte hopmy JMienpuKMeTHH-
Ka Ta TUI 0OCTaBUHHU.

1.
2.
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He painted in black and white not being fond of colours.
Many of these questions are fundamental to the problem of the
collapse of ancient civilization, yet, having raised them, the
author left them unanswered.

. Most people, asked if they can think without speech, would

probably answer, “Yes, but it is not easy for us to doso”.

. Blows fell thick and fast until one group, having lost some of

its warriors, fled from the field.

. Deprived of their leaders, the English became disorganized.
. This letter, having been addressed to the wrong house, never

reached my friend.

. William’s ship was in the van, and, being less heavily laden

than the transports, outdistanced them during the night and
appeared alone at dawn off the English coast.

. Again he asked if the enemy were defeated; and being told that

they were, observed: “It is a great satisfaction to me to know that
we have beaten the French”.

. Given certain conditions, such work could be done by everybody.
. His prose essays were written at various times, being as a rule

prefixed to his poems and dramas.



11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Being brought to his lodging, the surgeons examined his wound but
there was no hope; that very evening he died.

Granted different historical conditions, it is quite possible that
the official language of Italy today might be a polished Sicilian,
or Umbriari, or Bolognese, instead of a polished Tuscan.

Taken in this ordinary literary sense this phrase refers only to time,
but colloquially it is often used to mean “at any circumstances”.
These poets developed their particular style so far that they
drove from poetry all signs of natural feeling. Thus, following
nature without art came art without nature, and following that, a
fairly good combination of the two.

A cloud of suspicion had gathered about him, and he found it best
to flee the country for England, closely followed by eighteen
chests of books.

Given a minimal nonredundant valuation, as above, we can define
a phoneme as a set of segments with identical values.

The rains in Egypt begin to fall in March, and being supplemented
by the melting of the mountain snows in the following months,
occasion a perceptible rise in the river about the end of June.
This is an extreme example of a periodic style. It demands close
attention; read cursorily, it is hard to understand.

Given to the world in 1938 this work was translated into English
only twenty years later.

Abandoning the study of law, Oliver Holmes graduated in
medicine, finishing his course with a two years study in Paris.
This hospital was created by Harun-al-Rashid at the beginning
of the ninth century, following the Persian model, as its name
indicates.

Bnpaea 43. [IpounTaiite Ta mepexIafiTh TOPAJAN CTOCOBHO ITPOBE/IEH-
Hs1 Gi3Hec-TpeseHTallii Ta IpOKOMeHTy#iTe iX. 3po6iTh BJACHY IPE3HH-
Tarjo.

Business Presentations
Top Tips

1. Focus on Content

Think very deeply about the message you want to send to your
audience. When you are preparing, MOST of your time should be spent
on crafting this message. Even if your speaking style is awkward, you will
be successful if the message is right.
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2. Have Strong Openings and Conclusions

An interesting opening using a question, statistic or interesting quote
will make the audience wonder what is next. A strong conclusion will
ensure your audience remembers your message!

3. Remember Key Words, not the Whole Speech

People who try to memorize their entire speech word for word often
look awkward and uncomfortable. What is worse, if they forget something,
they are lost and look very unprofessional. Instead, just remember five or
six keywords and fill in the sentences as you go.

4. Prepare with a Watch

Teacher Joe prepares his speeches wherever he goes — on his way to
work, during a break, while sitting on the toilet. To make sure he will not
waste his listeners’ time, he always uses a stopwatch. By timing yourself,
you will be able to cut out unnecessary parts of your speech and really
fine-tune your message. (See number one above!)

5. Use Stories

Stories are one of the most powerful ways to communicate. Stories help
your audience listen carefully and remember your message better. You
don’t need long, complex stories. Simple events from your own experience
are an excellent way to show what you mean.

6. Speak with Emotion

Our schools and work environment encourage us to use our logical left
brain, but most people make decisions using their imaginative right brain.
When you appeal to people’s emotions, you reach them in a way facts and
figures can rarely do.

7. Relax!

Take some deep breaths before you speak and keep your body upright
and relaxed during your presentation. Only use hand movements or body
movements when they really match what you are saying. With more
experience, you can add more “body language”, but at first, keep it simple.

8. Speak Slowly

When you speak slowly, you have more time to think about what
you want to say and how you can adapt your message to this particular
audience. The audience will also be more likely to remember what you say,
which is, after all, your main goal!

9. Videotape Yourself

Students are always shocked to see their first presentations but very
pleasantly surprised by the improvements in later presentations. Rather
than just say “Practice makes perfect”, you can SEE it in a video.
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Bnpaea 44. llpoanasnisyiiTe HaBeieHI TPUKJIAAU 3aKOHOMipHOCTEN
MPOILYCKIB TIPH MTEPEKJIA/I Ta CKJIAAITH BJIACHI 5 PEYeHb JJIS 1LI0CTpaitii.

IIpn nepexmnazi s TOUHOTO Ilepe/ilaBaHHSI 3MICTY OpPUTiHAIY 4YacTo
noTpibeH MPOIYCK TOTO Y iHIIOTO cJoBa ab0 BUPa3y, MO TOSICHIOETHCS
HECIIBIAAiHHAM 3aC06iB BUPasKEHHS Y PI3HUX MOBaX.

Ko #izeThest po MPOMYCK CJIiB y TIEePEKJIali, TO MAaEThCS Ha yBasi
MPOIYCK TIIBKY TIOBHO3HAYHUX CJIiB, a HE JOMOMIKHUX YU CIYKOOBHX.
Tak, He MOKHA BBa)KaTH IIPOITYCKOM TOM (haKT, 1[0 MU HE MEPEKIATAEMO
JIOTIOMIiKHi Ta HaIliBAOIIOMIXKHI fiecoBa. BoHM X04 i He ITepeKIagaloThCs
OKPEMO, aJie 3HAXOAATD Te ab0 1HIIIe BUPaKeHHs IIPH TepekJIaji B 00paHiii
dopwmi cioBa. Hampukiaz:

I have read your book. — I mpounTas Baily KHUXKKY.

(Dopma Present Perfect nmepegana B ykpalHChKill MOBI JOKOHAHUM BU-
JIOM JTiECJIOBA. )

He threw the door open. — Bin po3unnus aBepi.

(3HayeHHsT aHAITUYHOI KOHCTPYKIIi t0 throw open nepenaeThest BiKMU-
BaHHSIM cydikca po3-.)

[ToBHO3HAUHI CJI0BA MPOILYCKAIOTHCS TIPU TIEPEKIa/ll y TUX BUTIAJKAX,
KOJIA B aHTJIIICHKOMY TEKCTi BOHU MOTPIOHI SIK €JIEMEHT CTPYKTYPH JJIsT
3B’S13Ky OKPEMHUX YaCTHH, & B YKPAIHCbKOMY TEKCTi BOHU 3alBi:

He received and answer to say/saying that his friend was coming to
see him.

Bin oTpumaB BiJIIOBi/b, [0 WOTO TOBapuIll 30MPAETHCS BiiBigaTH
ioro.

Six o’clock saw the President of the board enter his study.

PiBHO 0 110CTiii TOJIOBA IPABJIIHHS YBIHIIIOB /10 CBOTO KabiHETY.

VY 6iabiocTi BUIIAAKIB MOKIMBICT (a IHKOJIM 1 HeOOXiAHICTD) Mpo-
IyCKy €/10Ba ab0 HaBiTh 1 KiJIBKOX CJIB 3aJ€KUTh BiJl YMOB KOHTEKCTY,
SKI BaJKKO IIIIAI0TbCA y3araJlbHEHHIO. [HKOIN B IlepekJiazii € MOXKJIMBUM
MPOITYCTUTH T[iJTy CMUCJIOBY TPYILY, HAITPWKJIA/I:

In summer he usually wore a flannel suite that always creased in
the wrong places and never in the right ones. Baitky Bi# 3Bu4aiiHo X0-
nuB y (raHeseBOMY KOCTIOMI 31 CKJTafIKaMU 3aBXK/IM He TaMm, Jie Tpeba.

Bnpaea 45. llepexnaiiTb peueHHS 3 AIENPUKMETHUKAMU Ta JIIETPUK-
METHUKOBUMHU 3BOPOTAMH.
1. My station was in that part of the house which was appropriated
for the reception of books, it being my duty to perform the functions
of librarian as well as secretary.
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2. Salmon, deer, roots and berries are the principal food of natives,

these being dried for storage.

3. In general outline the central tumulus may be regarded as
quadrangular, if we disregard a slight angle to the south. That
taken into account, its form is pentagonal.

. There being no other choice, they decided to break through.

. The Normans became the aristocracy in England of that time,
and the Saxons the degraded and servile class, the former
speaking a dialect of the French language, and the latter holding
obstinately by their own expressive tongue.

6. According to this view pottery is an invention made early in
man’s history at some definite time and place and from that
centre of origin all known cases of the use of pottery have been
derived, it being unthinkable, according to this view, that such
invention could ever have been made twice.

7. Many more of the most precious pictures having had to be
moved from the East part of the Museum to the air-conditioned
rooms on the West wing, it has been possible to bring up again
into the rooms adjoining the dome a considerable number of
Italian Renaissance pictures.

8. She is best in her short stories, for in the longer ones she is at
times very unequal, there being surprising differences in the
worth of both dialogue and character at different places in the
same work.

9. The primary purposes for which language is employed being to
think clearly and to make oneself understood, most changes
made by the general will and collective intelligence are in the
direction to secure these ends.

10. In comparative lexicology we constantly see how the things to be
represented by words are grouped differently according to the
whims of different languages, what is fused together in one
being separated in another.

[S2RNEN

Bnpaea 46. lepexaiiTh peueHHS Ta BUZHAUYTE THII IiEMTPUKMETHUKO-
BOTO 3BOPOTY.

1. There were various novels among them, many being English
translations of Italian novels.

2. The other two bronze pieces have been a part of the open work
used as antlers, probably in the middle section. They are certainly
incomplete, with the upper end missing.
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3.

Many of the new compounds have come to Chinese by way of
Japanese, the Japanese having set themselves earlier than the
Chinese to assimilate the teachings of European science.

. All the city (Madras) to the north of the old fort contains the native

quarters, and the business offices of the white men, but the latter
live to the south of the fort, their houses standing in large gardens.

. The origin of several of the names in “Hamlet” having been explained

in this section, we may as well note here some of the others.

. The monkey is regarded by the natives with superstitious reverence,

the power of walking erect and talking being ascribed to it, and is
esteemed a clever physician.

. By the sixteenth and seventeenth centuries fur had become Russia’s

most important single item in foreign and domestic commerce,
Russian furs being prominent in the markets of both Europe and
China.

Bnpaea 47. Tlepexnagits pedyeHHs i3 3B0poTOM “00’€KTHUIA BiMIHOK
3 IEMPUKMETHIUKOM .

1.

2.

We see this complex process of interaction of language and thought
actually taking place under our eyes.
The sets of ivory panels illustrated the men of Iran bringing in their
vassal tribute to the king of Assyria.

. Sometimes we find the simple present and simple past used instead

of future and other compound tenses.

. Later we find Shakespeare using this style in prose dialogue,

sometimes merely in caricature, but at other times quite seriously.

. The first plays from his hand (Shakespeare’s) show him mainly

concerned with perfecting his mastery of the instruments of his
craft.

. As far back as the fourth century B. C. we find Hippocrates discus-

sing the influence of climate and concluding that every climate had
its inevitable effects on man’s life.

. As men saw the old ideas passing away, the most thoughtful began

to formulate and put into writing new principles of social life.

. He had felt his own interest rising considerably as the train brought

him into the West country.

. We sometimes find a new word formed with a stem, or suffix, or

prefix which has no parallel in other words.
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Bnpaea 48. I1epexnafiiTh peyeHHs Ta BU3HAUTE TUI 3BOPOTY, 11O BXKH1-
Ba€TBHCS Y PEYEHHI.

1.

10.

11.

12.

13.

14.

46

The Chartist movement is generally recognized as occupying
an important place not only in Britain but also in international
history.

. We identifyed these ruins as belonging to the Chin Dynasty.
. The author mentioned Ngoru as having in his time been inundated,

though it is now eight miles from the water.

. It is evident that Greeks peopled untamed nature, the mountains

and the forests, with various daemons which were thought of as
having half-animal, half-human shape.

. However one must not consider this distinction as holding good

absolutely.

. The wholesale deforestation of the country by the natives must be

reckoned as having had a detrimental effect on the rain-supply.

. However, he viewed the glottal stop as being one type of vowel onset

or release.

. Performances given in our country by actors from different countries

have testified to the great cultural advances being made by the
countries concerned.

. “You and he came here a week before me”, — Here you refers to the
Y

person spoken to; ke refers to some person spoken of, whose name
has been mentioned in a previous sentence; me refers to the person
speaking without naming him. So all these words are pronouns.

He accepted it as established that the Melanesian languages were
legitimate members of the Austronesian family.

Across Tolland Sand we had our first view of Polperro, one of the
quaintest and picturesque villages I have ever seen. Built on a rocky
and steep valley, its houses push each other down along narrow
streets to the sea with its boats and fishermen and screaming gulls.
In Finland until modern times the only literary language known was
the foreign language, Swedish, used by the upper classes, the Finnish
language spoken by the mass of the people being looked down.

The heroine’s rough peasant speech, is, for instance, perfectly in
keeping with her character as presented at the beginning of the
play.

Speaking somewhat inexactly, it may be said that language is the
product of the thought of a nation.



15. The cultural layers and relics such as bricks, coins and other remains

16.

17.

found in the vicinity, enabled us to identify the draining system as
having been constructed at the latest during the Chin Dynasty.
Semantic criteria can obviously be stated for all the functions along
the lines already followed for negation, conjunction and alteration.
He (Robert Southey) was also a good prose writer, the best known
of his prose works being “The Life of Nelson”.

18. Arnold Zweig had scarcely any vision left and must have everything

19.

20.

read to him.

New words are best learned in an inductive way, i. e. when found
applied, when seen in their proper surroundings.

Some modern scholars think of the Anglo-Saxons as being
substantially one people, while others adhere to the distinction
drawn between the Angles and the Saxons.

Bnpasa 49. 11epexiafiiTe peyeHHS 3 TEPYHIIEM YKPATHChKOIO MOBOIO,
BUKOPUCTOBYIOUH JIe MOSKJIMBO THIPSI/THE PEYEHHS.

1

0N Utk Wi

13.

14.
15.

. He insisted on taking part in the conference.

. He insisted on your taking part in the conference.

. He insisted on being taken to the concert.

. Tobject to your discussing this problem now.

. We hear of his being appointed secretary.

. She insisted on a telegram being sent to his mother.

. I never thought of going there without you.

. They never complained of the conditions of their work being too

hard.

. We spoke about including her in the list.
10.
11.
12.

We spoke about her having been included in the list.

Nothing can prevent him from taking this step.

I have no objection to your smoking downstairs, but please refrain
from doing so on this floor.

I cannot accuse him of being lazy, but still he is rather poor at his
English.

She took a taxi for fear of missing her train.

He is in the habit of getting up very early and waking all his family.
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Bnpaea 50. 1lepexnaniTe peueHHs. 3BepHITh yBary Ha (QyHKII, 110
BUKOHYE repyH/ill y pe4eHHI.

1.

2.

10.
11.

12.

13.

14.

He was always fond of visiting new scenes and observing strange
characters and manners.
He was educated at Oxford, and devoted himself to the study of
medicine, but his weak health prevented him from becoming a
physician by profession.

. Travelling around the above-mentioned African countries I could

not help comparing their development with that of Tajikistan.

. This book aims at acquainting advanced students of English with

the language as used by the best masters of contemporary English
literature.

. Ttisworth noting in this connection that there are at least two kinds

of analysis practised by science.

. In the United States after the October Revolution the volumes of

Mrs. Garnett’s translations of Chechov kept on appearing, and his
influence grew.

. The Puritans were far from being the earliest among the English

colonists of North America.

. Since then I have thought seriously of writing an article for your

magazine myself.

. Anthropologists have been in the habit of studying man under three

rubrics of race, language and culture.

They proceeded very cautiously for fear of being caught.

All these communities relied mainly on hunting, fowling and
fishing.

Then as now, sweet potatoes were the staple food. Eyrau complains
in one of his letters of having to eat them all day long.

The author regrets that the scope of this work precludes him from
giving in a popular manner the results that they have obtained.

With one or two rare exceptions the novelists of the 19th century
never succeeded in drawing convincing men and women of the
working class.

Bnpaea 51. llepexnanits peueHHs 3 repyH/IiabHUIMUA 3BOPOTAMHU.

1.

2.

48

A good speaker, besides choosing appropriate terms from a wide
vocabulary, and besides being able to utter his thoughts with fluency,
uses correct sounds and employs proper intonation.

The volume differs from the previous in embracing a wider range



of subjects and in making considerably greater demands on the
intelligence and knowledge of the young scholar.

. In addition to being both creative writer and critic he is also a

scholar.

. Our eighth chapter is devoted to seeing the way in which this

classification corresponds to the geologic divisions of Pleistocene
time.

. His output of dramatic work has been great, but it shows every sign of

having been thoughtfully and conscientiously carried out.

. Prosper Merimee realised — as many authors following his example

have done since — that prose tales gain in tragic force by not being
told with obvious sympathy in the exuberant manner of other
Romantics.

. According to the ancient story, Tantalus was punished for a crime by

being made to suffer from thirst and hunger, while water and fruit
were seemingly within his reach.

. Arnold Bennet is interested not in philosophy, but in giving a realistic

account of the lives of ordinary people.

Bnpasa 52. Ilepexnaiitb peueHHs 3 repyH/liaIbHUMU 3BOPOTAMH.

1.

[S2N

Even those who by 1905 had recognized Shaw as the outstanding
British dramatist of his generation continued for many years to
question the likelihood of his taking a permanent place in literature.

. The question of the transition period is not principally a question of

the adoption of a new material — bone instead of stone, but of the
population going over to a new trade.

. There are many new terms, some of which are in everybody’s mouth,

and are used by the man in the street without any suspicion crossing
his mind of their learned origin.

. We see that this word is an adjective from its having no ending,
. This fact is due not so much to the mammoth and rhinoceros

becoming gradually scarcer as to the change in the method of
hunting.

. The “Importance of Being Earnest” (1895) is brilliant, but the same

fault lies here again in the character-drawing. Any speech in the play
might almost be directly transferred from one character to another
without the change being noticed.

. The most important cause of a language splitting into dialects is not

purely physical, but want of communication for whatever reason.
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10.

11.

12.

13.

14.

CTaH.

30

. The fact that stone and silex had been abandoned, is, however, not a

sign of technical skill having fallen off.

. The high quality of style has proved sufficient to give this work

a high rank amongst the Japanese classics, and has insured its
being handed down to our day as a most esteemed model for the
composition in the native Japanese style.

Without language there is no understanding among people, and
without understanding there is no chance of their being able to
work together.

Conditions of the time (end of the 18th century) led to the need for
quicker communication between the towns, and this naturally led
also to the literature being spread more quickly than would have
been possible before.

This is the main contradiction of capitalism which impedes
productive development, and even leads to productive powers
being used to destroy nations in warfare, instead of for lightening
the labour and increasing the material prosperity of mankind.

In view of this practice being frequent among primitive people of the
present (end of the 19th century), the above mentioned “Package of
bones” from the Grotte de Covillon gains immensely in interest.
The distinguished German linguist H. Shuchardt, has in recent years
strongly insisted that similarities between different languages need
not always depend on the languages being related to one another as
French is related to Italian, but in some cases may be due to some
element common to mankind; in other words, some phenomena,
instead of being historically related may be primordially related.
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7.

1. T'should agree with him.

2. Anyone would agree with him.

3.

4. We insist that the problem be dealt with by the Security Council in

He proposed that we should go fishing in the evening.

its full composition.

5. Without your help the work would have had much more mistakes.
6.

In the entrance exams he missed some questions which a schoolboy
could have answered.

It is not surprising, therefore, that Rome should begin to take a
greater interest in the affairs of Greece.



10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

. The load finally became unbearable. The people refused to pay taxes

and asked that all debts be cancelled.

. It was inevitable that William the Conqueror should feudalize

England.

This custom would have seemed strange to us.

He arranged that they should be relieved of their work for that
time.

Milton demanded three things of poetry: that it be simple, sensuous
and expressive.

I hope that I can indicate methods that might be developed
further.

Regrettable as that may be in view of the antiquity of our texts, the
material is certainly too ambiguous.

They demand that their trusts and monopolies be given free access
to these countries.

Pound (a poet) is a master of rhythmic invention in verse; there is
probably no one who would want to deny this.

But being a Frenchman he had pushed his researches further than
any Englishman at this period would have dared to.

The bailiff had to keep his eye on the unwilling workmen lest
they should sit down for half-an-hour at a time at the end of every
furrow.

They dared not come out in the day-time lest they should be
noticed.

It was entirely undesirable that this information should be given
away.

As a conclusion to this section, however, it is therefore, entirely
proper that we quote one of his chapter headings.

The title of the first story is taken from the name of the hero. It is
the best known of the series, and has been published separately, as if
it were the entire work.

In that age of reason it was necessary that clearness of expression
should be joined to precision of thought.

This is a hypothesis which could be proved only by the actual
discovery of remains of this race.

It is remarkable that the common plural should be formed from the
feminine singular.
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26.

27.

28.

29.

30.

32

Under whatever economic system a people may live, their language
serves alike the activity of consolidating and defending that eco-
nomic system, and also of changing it and replacing it by another.
Burns’ poetry is really more universal than this distinction would
imply.

There are three other passages where a similar cure might well be
applied.

A main theme in Chartist history was the attempt to create a sense
of class unity which would bind together these three groups.

Lest it should be thought that we are making an unwarranted
postulate, we may cite examples in languages other than English.
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1.

In reciting a passage of a light and humorous character it is by no
means unusual for a man with an average voice to have a range of
intonation of over two octaves.

. It is this very silence of the poet that makes the verse all the more

eloquent.

. Only in this last work does the author show what he might have

done, had he used his genius rightly.

. These plays were not high either in their humour or in literary

worth, but they did represent a distinct advance towards regular
drama.

. Tt was not the classics themselves as much as the works of Ttaly and

France above mentioned, which had so important an influence on
the poets to be presently considered, particularly on Chaucer.

. Fragmentary though our knowledge is of the total achievement of

the Greek sculptors, we need have no doubt that from what does
remain we can estimate quite accurately the full strength and
weakness of Hellenistic sculpture at any point between its origins
and its final decay.

. The basis of man’s social activity is labour. It is in and through

labour that man first of all enlarges his perceptions and first of all
begins to use his brain to think — to form ideas and to communicate
them, to develop thought and language.

. In no wise inferior in importance to the art stations of Southern

France are those of Northern. Here, near Santillana del Mar is the
cave of Altamira, which has been not unaptly termed “The Chapel
of Palaeolithic Art”.



10.

11.

12.

13.

14.

. However much the Emperor and the Crusader princes might

quarrel over their ultimate rights and the distribution of conquests
to come, there could be no dissension about the opening stages of
the campaign against the infidel.

These novels are by no means forgotten at the present day, and
might not improbably have a return of their popularity, which was
at one time great.

It is as our perceptions increase with increased activity and social
contacts that our ideas develop.

It is not merely in particular places that we find a beautiful effect; it
is rather the continuous charm of his poetry, the sense of harmony
that runs throughout that makes us feel his greatness.

Hunting by means of surprise in the case of sleeping or exhausted
animals would also be practised — a means in common use with the
Bushmen, who have brought it to the height of perfection. Neither
is it impossible that the use of lasso, throwing-stick and snare was
known.

It also not infrequently happened that the people of this period
chose the suitable pieces of broken clay vessels and ground them
into knives.
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Writing resumes

Resume comes from the French word for “summary”. A resume
summarizes your experience and qualifications and provides support
for your letter. A letter of application or cover letter, on the other hand,
emphasizes specific parts of the resume, telling how your backgroung is
suited to a particular job.

An effective resume is brief, usually one or two pages. Begin by
brainstorming and taking notes, answering the following questions:

— What skills have you acquired in school, at work, and from your

hobbies? Try to find a common thread in all these experiences.

— What can you do well: draw, write, speak other languages, organize,

lead, instruct, sell, solve problems, think creatively?

— Are you good at making decisions?
— Are you good at original thinking, at taking initiative, or at following

directions?

— Are you looking for experience, security, excitement, money, travel,

power, prestige, or something else?
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Research reports that employers usually spend less than sixty seconds
scanning a resume. Remember that they are interested not in what they
can do for you, but what you can do for them. They expect a resume to be
typed or printed neatly, on high-quality paper; to read easily, with clear
headings, adequate spacing, and a conventional format; and to provide all
the information ncessary to make a decision.

Your resume may be arranged chronologically or functionally (around
skills or expertise). Either way, you will probably include the following:

1.
2.

3.

Name, address, and phone number, usually centered at the top.
Career objective(s). List career goals and specific jobs for which you
realistically qualify.

Educational background. Start with your most recent school, and
list the others in reverse chronological order. Include degrees,
diplomas, majors, and specific programs or courses that pertain to
your field of interest. List honors and scholarships; and your grade-
point average if it is high.

. Work experience. List any jobs in reverse chronological order,

identifying each with dates, names of employers, and the nature of
your duties. If a job is related to the one for which you are applying,
give full details. Otherwise be brief. Include any military experience
in this category.

. Personal interests, activities, awards, and skills. If space permits, list

hobbies, offices held, volunteer work, and any awards.

. References. Provide the names of two or three people who know

your work well first asking their permission. Give their titles,
addresses, and phone or fax numbers. Or you could simply say that
your references are available on request.
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Sample Cover Letter

(Return address) 1432 Coventry Lane

Newton, MA 02135

(date) November 7, 2004
(one space)

Professor Margaret Dorner

(inside address) Chair, Department of Biology

4

Fillmore University



(one space)
(salutation)
(one space)

(double space
between
paragraphs)

(one space)

Fillmore, NE 68508
Dear Professor Dorner:

Professor Mark Spencer, my adviser at Newton
College, has suggested T write to you regarding
opportunities for graduate students at Fillmore
University.

I will graduate next June with a B. S. in biological
sciences. My senior thesis examines the ecology of
small stream system here in Massachusette, and I
hope to continue my studies in a department with a
reputation for investigating riparian communities.
Professor Spenceer has told me that Fillmore might
be ideal.

Could you please send me an application for
your graduate school and any Brochures or other
information about your master’s program. Thank
you For your attention. I look forward to hearing from
you.

Sincerely yours,

(four spaces) Signature

Pat McIntyre.
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Useful Business English Phrases

Business English: Running a Meeting

The following phrases are used to conduct a meeting. These phrases
are useful if you are called on to conduct a meeting.

Opening

Good morning/afternoon, everyone.
If we are all here, let’s get started / start the meeting / start.
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Welcoming and Introducing

Please join me in welcoming (name of participant)

We're pleased to welcome (name of participant)

I'd like to extend a warm welcome to (name of participant)

It’s a pleasure to welcome (name of participant)

I'd like to introduce (name of participant)

Stating the Principal Objectives

We're here today to ...

I'd like to make sure that we ...

Our main aim today is to ...

I've called this meeting in order to ...

Giving Apologies for Someone Who is Absent

I'm afraid .., (name of participant) can’t be with us today. She is in ...

Unfortunately, (name of participant) ... will not be with us to day
because he ...

I have received apologies for absence from (name of participant), who
is in (place).

Reading the Minutes (notes) of the Last Meeting

To begin with I'd like to quickly go through the minutes of our last
meeting.

First, let’s go over the report from the last meeting, which was held on
(date)

Here are the minutes from our last meeting, which was on (date)

Dealing with Recent Developments

Jack, can you tell us how the XYZ project is progressing?

Jack, how is the XYZ project coming along?

John, have you completed the report on the new accounting package?

Has everyone received a copy of the Tate Foundation report on current
marketing trends?

Moving Forward

So, if there is nothing else we need to discuss, let’s move on to today’s

agenda. Shall we get down to business?

Is there Any Other Business?

If there are no further developments, I’d like to move on to today’s

topic.

Introducing the Agenda

Have you all received a copy of the agenda?

There are X items on the agenda. First, ... second, ... third, ... lastly, ...
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Shall we take the points in this order?

If you don’t mind, I'd like to go in order today.

skip item 1 and move on to item 3

I suggest we take item 2 last.

Allocating Roles (secretary, participants)

(name of participant) has agreed to take the minutes.

(name of participant), would you mind taking the minutes?

(name of participant) has kindly agreed to give us a report on ...

(name of participant) will lead point 1, (name of participant) point 2,

and (name of participant) point 3.

(name of participant), would you mind taking notes today?

Agreeing on the Ground Rules for the Meeting (contributions, timing,

decision-making, etc.)

We will first hear a short report on each point first, followed by a
discussion of ...

I suggest we go round the table first.

Let’s make sure we finish by ...

I'd suggest we ...

There will be five minutes for each item.

We'll have to keep each item to 15 minutes. Otherwise we’ll never get
through.

Introducing the First Item on the Agenda

So, let’s start with ...

I'd suggest we start with ...

Why don’t we start with ...

So, the first item on the agenda is

Pete, would you like to kick off?

Shall we start with ...

(name of participant), would you like to introduce this item?

Closing an Item

I think that takes care of the first item.

Shall we leave that item?

Why don’t we move on to ...

If nobody has anything else to add, lets ...

Next Item

Let’s move onto the next item

Now that we've discussed X, let’s now ...

The next item on today’s agenda is ...

Now we come to the question of.
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Giving Control to the Next Participant
I'd like to hand over to (name of participant), who is going to lead the

next point.

Next, (name of participant) is going to take us through ...

Now, I'd like to introduce (name of participant) who is going to ...
Summarizing

Before we close today’s meeting, let me just summarize the main points.
Let me quickly go over today’s main points.

To sum up, ..., .

OK, why don’t we quickly summarize what we've done today.

In brief, ...

Shall T go over the main points?

Finishing Up

Right, it looks as though we’ve covered the main items.

If there are no other comments, I'd like to wrap this meeting up.

Let’s bring this to a close for today.

Is there Any Other Business?

Suggesting and Agreeing on Time, Date and Place for the Next Meeting
Can we set the date for the next meeting, please?

So, the next meeting will be on ... (day), the ... (date) of ... (month)

at ..

Let’s next meet on ... (day), the ... (date) of ... (month) at ... What about

the following Wednesday? How is that?

Thanking Participants for Attending
I'd like to thank Marianne and Jeremy for coming over from London.

Thank you all for attending.

38

Thanks for your participation.

Closing the Meeting

The meeting is finished, we'll see each other next ...
The meeting is closed.

I declare the meeting closed.
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Useful Business English Phrases

Business English: Participating in a Meeting
The following phrases are used to participate in a meeting. These phrases
are useful for expressing your ideas and giving input to a meeting.
Getting the Chairperson’s Attention
(Mister/Madam) chairman.
May I have a word?
If T may, I think ...
Excuse me for interrupting.
May I come in here?
Giving Opinions
I'm positive that ...
I (really) feel that ...
In my opinion ...
The way I see things ...
If you ask me, ... I tend to think that ...
Asking for Opinions
Are you positive that ...
Do you (really) think that ...
(name of participant) can we get your input?
How do you feel about ...?
Commenting
That’s interesting.
I never thought about it that way before.
Good point!
I get your point.
I see what you mean.
Agreeing
I totally agree with you.
Exactly!
That’s (exactly) the way I feel.
I have to agree with (name of participant).
Disagreeing
Unfortunately, I see it differently.
Up to a point I agree with you, but ...
(I'm afraid) T can’t agree
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Advising and Suggesting

Let’s ...

We should ...

Why don’t you ...

How/What about ...

I suggest/recommend that ...

Clarifying

Let me spell out ...

Have I made that clear?

Do you see what I'm getting at?

Let me put this another way ...

I'd just like to repeat that ...

Requesting Information

Please, could you ...

I'd like you to ...

Would you mind ...

I wonder if you could ...

Asking for Repetition

I'm afraid T didn’t understand that. Could you repeat what you just said?
I didn’t catch that. Could you repeat that, please?

I missed that. Could you say it again, please?

Could you run that by me one more time?

Asking for Clarification

I don’t quite follow you. What exactly do you mean?
I'm afraid I don’t quite understand what your are getting at.
Could you explain to me how that is going to work?

I don’t see what you mean. Could we have some more details, please?
Asking for Verification

You did say next week, didn’t you? (‘did’ is stressed).
Do you mean that ...?

Is it true that ...?

Asking for Spelling

Could you spell that, please?

Would you mind spelling that for me, please?

Asking for Contributions

We haven't heard from you yet, (name of participant).
What do you think about this proposal?

Would you like to add anything, (name of participant)?
Has anyone else got anything to contribute?

Are there any more comments?

60



Correcting Information

Sorry, I think you misunderstood what I said.

Sorry, that’s not quite right.

I'm afraid you don’t understand what I'm saying.

That’s not quite what I had in mind.

That’s not what I meant.

Keeping the Meeting On Target (time, relevance, decisions)
We're running short of time.

Well, that seems to be all the time we have today.

Please be brief.

I'm afraid we've run out of time.

I'm afraid that’s outside the scope of this meeting.

Let’s get back on track, why don’t we?

That’s not really why we're here today.

Why don’t we return to the main focus of today’s meeting.
We'll have to leave that to another time.

We're beginning to lose sight of the main point.

Keep to the point, please.

I think we’d better leave that for another meeting.

Are we ready to make a decision?
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Useful Business English Phrases
Business English: Introduction to Meetings
One of the most common requirements of business English is holding
meetings in English. The following sections provide useful language and
phrases for conducting meetings and making contributions to a meeting.
Meetings generally follow a more or less similar structure and can be
divided into the following parts:

I — Introductions

Opening the Meeting

Welcoming and Introducing Participants
Stating the Principal Objectives of a Meeting
Giving Apologies for Someone Who is Absent
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I — Reviewing Past Business

Reading the Minutes (notes) of the Last Meeting
Dealing with Recent Developments

IIT — Beginning the Meeting
Introducing the Agenda
Allocating Roles (secretary, participants)
Agreeing on the Ground Rules for the Meeting (contributions, timing,
decision-making, etc.)

IV — Discussing Items

Introducing the First Item on the Agenda
Closing an Item
Next Item
Giving Control to the Next Participant
V — Finishing the Meeting
Summarizing
Finishing Up
Suggesting and Agreeing on Time, Date and Place for the Next Meeting
Thanking Participants for Attending
Closing the Meeting
The following pages focus on each part of the meeting and the approp-
riate language for each situation.
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Writing Business Letters — 1

The use of this lexical approach is essential for successful language
acquisition in English for Specific Purposes. However, teachers are often
not equipped with the exact English terminology required in very specific
trade sectors. For this reason, core vocabulary sheets go a long way in
helping teachers provide adequate materials for students with English for
Special Purposes needs.

These core vocabulary reference sheets (here focusing on writing
business letters) provide between 150 and 240 key words and phrases for
each industry. Each series is divided into three pages that, when combined,
form an alphabetical list. In taking this lexical approach to attaining key
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vocabulary, students should be encouraged to translate the specific words
and phrases into their native tongues as each phrase has a very specific
translation in each language.

to

act on behalf of

on arrival of the goods

to

agree with

on behalf of

always at your service

on condition that — provided
that

as agreed

on delivery

as far as I'm concerned

on receipt of the order

as far as the payment is con-
cerned

on short notice

as follows

on written request

as per invoice

order to be confirmed

as per to the conditions

our best attention

as per your request

our offer is still open

as requested

outside address

as soon as possible

to

pay the maximum attention to
the matter

at your convenience

payable in advance

at your earliest convenience

please allow us

at your expense

please send us

awaiting your reply

please send us your instruc-
tions

to |be able to prices are increasing

to | be authorised to to |reach the destination

to | be characterised by to |refer to

to | be confident in to |return a letter to the sender
to | be delighted to to |sell at the best

to | be held responsible for to |send under separate cover
to |be in arrears with payments sender address

to | be in difficulty short term

to | be interested in similar to sample — up to

sample
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Types of Business Letters

The business letter is the basic means of communication between two
companies. It is estimated that close to 100 million Business Letters are
written each workday. It is a document typically sent externally to those
outside a company but is also sent internally to those within a company.

Most business letters have a formal tone. You should write a
business letter whenever you need a permanent record that you sent the
information enclosed. Because you generally send business letters to other
professionals, always include a formal salutation and closing.

The following are the most common types of business letters:
Acknowledgement Letters; Adjustment Letters; Complaint Letters;
Inquiry Letters; Order Letters; Response Letters. Keep in mind that
the purpose and audience of your business letter effects which form you
choose. If you are unsure about how to format your business letter, ask
your instructor or review business letters your co-workers have written.

Effective Writing

Even though no one formula exists for a perfect business letter, some
basic guidelines will help you, regardless of the form, purpose, and audience
of the document.

Many executives still prefer a written document over other forms
of communication, because the document can serve as a contract, the
facts will be on record in writing, and executives do not have to rely on
memory.

This is why it is important to write a good business Letter, and the
principles below will help you do so.

Empathy

Persuasion

Tone

Service Perspective
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Acknowledgement Letters

A letter of acknowledgement is good public relations maneuver.
Though not always required, they can go along way. Remember, it’s the
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thought that counts. The objective is to let the reader know you are in
receipt of whatever it is was they sent; usually something requested in an
inquiry letter. It can be viewed as a response to a response.

The actual scope of an acknowledgement letter need only include a
small detail, such as what day something arrived, and an expression of
appreciation. It’s most important function is to say thank you, a mark of
professional courtesy.

In the sample acknowledgement letter the writer confirms receipt of
information and appreciates the sender’s promptness. She also references
a specific point to which she is sure to return in an as yet, unscheduled
appointment.

Here are the steps to follow when writing an acknowledgement letter.
Each link provides tips and a blank editing box in which you can practice
your writing skills. You will be able to save and edit the contents of these
boxes while working on your writing project.

Identify your reader.

Establish your objective.

Determine your scope.

Organize your letter.

Draft your letter

Close Your Letter

Review and Revise Your Letter
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Complaint Letters

A complaint letter, also known as a claim, advises a business that an
error has been made or that a defect has been discovered. The objective
is to provide detailed information regarding the error or defect. It also
serves as a legal document notifying the recipient that a correction or
adjustment is being requested.

Keep in mind that your reader is most likely a trained customer
service professional and not the person responsible for the error or defect.
Rather than being angry, use a firm but courteous tone when stating your
complaint. Remember, it is results you are after.

The scope of a complaint letter should include only the relevant facts
validating your claim and a request that appropriate corrective steps be
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taken. The scope may also detail the options that you are willing to accept
in satisfaction of the claim.

In the sample complaint letter the writer explains that an incorrect
shipment was received and that a promised correction has not materialized.
He then proposes two equally satisfactory solutions.
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Inquiry Letters

A letter of inquiry is a letter of request. The objective is to get the
reader to respond with an action that satisfies the request. The action
taken can benefit either the writer or the reader, and sometimes both.
That being the case, the scope of an inquiry letter must include enough
information to help the reader determine how best to respond.

In the sample inquiry letter there is a benefit to both the writer and the
reader. In it the writer asks for some information and some help. She also
makes an offer to the reader that provides an incentive to act.

Here are the steps to follow when writing an inquiry letter:

Identify your reader.

Establish your objective.

Determine your scope.

Organize your letter.

Draft your letter

Close Your Letter

Review and Revise Your Letter

Order Letters

An order letter, also known as a PO (purchase order) begins the paper
trail of a specific purchase. The objective is to provide detailed instructions
toavendor fulfilling an order. It isalso serves as alegal document recording
the transaction. It should be written with careful attention to detail.

Your intentions need to be clear and concise. The reader will fill your
order only according to your instructions and your satisfaction will
depend largely upon their accuracy.

The scope of an order letter should include only the information
needed to fulfill the order. Keep in mind that in most cases the seller does
not need to know why you are placing the order, what it is going to be
used for or for whom it is intended. Such information is unnecessary when
placing an order.
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METOJHYHI MATEPIAJIH JiJIA IIO3AAY/ITHTOPH oi
CAMOCTIHHOI POBOTH

1. ITutaHHs A7l CAMOCTIHHOTO ONPAIIOBAHHS

. Bucsiosnenns BiaacHux gymMmok. O6roBopeHHsL.

. IligroToBKa M1IOBUX 3yCTpiUei.

[TirroToBKa npeseHTaitiii.

KonTtpakTu Ta iX maroToska.

. MixKyTBTYpHE CIiTKyBaHHS. 3BUYa].

Pexsrama Ta ii 3HaU€HHS y HAIIOMY KUTTI.

Po6oTa pekaMHOTO MEHEKEpPA.

. Hopauus pobsieM i ¢roco6iB X BUPIIIEHHSL.

. Ilepekman crareii eKOHOMIUHOTO TJIaHY (€KCITOPTHO-IMITOPTHUX
oTiepartiii) Ta onpamfoBaHHs TEPMiHOJIOTI] TAKUX CTaTe.
[Tepeksran AiTOBUX KOHTPAKTIB Ta OMPAIIOBAHHS TEPMiHOJIOTII Ta
KOHCTPYKITIH TAKOTO POy MaTepiaiB.

11. TlnanyBaHHs MaitOyTHBOI po6oTH. [IPOTHO3YBaHHS,

12. InTepHeT Ta HOTO 3HAYEHHS Y Cy4YaCHOMY KUTTI JLTOBUX JITOJIEH.

DO ND YA W

.A
e

2. BapaBu /s caMOCTiiHOI po6oTH

Bnpaega 1. llepexnaiiTh EKOHOMIYHUI TEKCT 3 aHTJIICHKOI MOBU HA VK-
painceKy. Onpartotite TepMiHOIOTI0. CKIAMITh 7 3aNTUTaHb 32 TEKCTOM.

NYSE

The New York Stock Exchange (NYSE), nicknamed the “Big Board,”
is a New York City-based privately-owned stock exchange by the NYSE
Group (NYX). It is the largest stock exchange in the world by dollar
volume and the second largest by number of companies listed. Its share
volume was exceeded by that of NASDAQ during the 1990s, but the total
market capitalization of companies listed on the NYSE is five times that
of companies listed on NASDAQ. The New York Stock Exchange has a
global capitalization of $17.4 trillion, including $7.1 trillion in non-U. S.
companies.

The NYSE is operated by NYSE Group, which was formed by merger
with the fully electronic stock exchange Archipelago Holdings. The New
York Stock Exchange trading floor is located at 11 Wall Street, and is
composed of five rooms used for the facilitation of trading. The main
building is listed on the National Register of Historic Places and is located
at 18 Broad Street, between the corners of Wall Street and Exchange
Place.
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NYSE Group is acquiring Euronext, and many of its operations
(particularly IT and the trading platform) will be combined with that of
the New York Stock Exchange and NYSE Arca.

The NYSE trades in a continuous auction format. There is one specific
location on the trading floor where each listed stock trades. Exchange
members interested in buying and selling a particular stock on behalf of
investors gather around the appropriate post where a specialist broker,
whoisemployed by aNYSE member firm (that is, he/sheisnot an employee
of the New York Stock Exchange), acts as an auctioneer in an open outcry
auction market environment to bring buyers and sellers together and to
manage the actual auction. They do on occasion (approximately 10 %
of the time) facilitate the trades by committing their own capital and as
a matter of course disseminate information to the crowd that helps to
bring buyers and sellers together. Most of the time natural buyers and
sellers meet in a market that provides efficient price discovery in an
auction environment that is designed to produce the fairest price for both
parties. The human interaction and expert judgment as to order execution
differentiates the NYSE from fully electronic markets. However, in excess
of 50 % of all order flow is now delivered to the floor electronically. Recent
proposals have been made to adopt a Hybrid market structure combining
elements of open outcry and electronic markets. The frenzied commotion
of men and women in colored smocks has been captured in several movies,
including Wall Street.

In the mid-1960s, the NYSE Composite Index (NYSE: NYA) was
created, with a base value of 50 points equal to the 1965 yearly close,
to reflect the value of all stocks trading at the exchange instead of just
the 30 stocks included in the Dow Jones Industrial Average. To raise the
profile of the composite index, in 2003 the NYSE set its new base value
of 5,000 points equal to the 2002 yearly close. (Previously, the index had
stood just below 500 points, with lifetime highs and lows of 670 points
and 33 points, respectively.) The lifetime high of the NYSE Composite in
trading stands at 9,188.17 points, reached on December 28, 2006, while
its lifetime low (as currently calculated) stands at 347.77 points, reached
in October 1974.

Since September 30, 1985 the NYSE trading hours have been 9:30 —
16:00 EST. The right to directly trade shares on the exchange is conferred
upon owners of the 1366 “seats”. The term comes from the fact that up
until the 1870s NYSE members sat in chairs to trade; this system was
eliminated long ago. In 1868, the number of seats was fixed at 533, and
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this number was increased several times over the years. In 1953, the
exchange stopped at 1366 seats. These seats are a sought-after commodity
as they confer the ability to directly trade stock on the NYSE. Seat prices
have varied widely over the years, generally falling during recessions and
rising during economic expansions. The most expensive seat, adjusted
for inflation, was sold in 1929 for $625,000, which is over six million in
today’s dollars. In recent times, seats have sold for as high as $4 million in
the late 1990s and $1 million in 2001. In 2005, seat prices shot up to $3.25
million as the exchange was set to merge with Archipelago and become a
for-profit, publicly traded company. Seat owners received $500,000 cash
per seat and 77,000 shares of the newly formed corporation. The NYSE
now sells one-year licenses to trade directly on the exchange.

Bnpaea 2. llepekiajiiTh €KOHOMIYHUI TEKCT 3 aHTJIIHCHKOI MOBU Ha
yKpaiachKy. Orpaliiolite TepMiHOJIOTIIO, TTOCTaBTe 7 3alTUTaHb.

NASDAQ

NASDAQ (originally an acronym for National Association of
Securities Dealers Automated Quotations system) is an American
electronic stock exchange. It was founded in 1971 by the National
Association of Securities Dealers (NASD), who divested it in a series of
sales in 2000 and 2001. It is owned and operated by The Nasdaq Stock
Market, Inc. (NASDAQ: NDAQ) the stock of which was listed on its
own stock exchange in 2002. NASDAQ is the largest electronic screen-
based equity securities market in the United States. With approximately
3,200 companies, it lists more companies and, on average, trades more
shares per day than any other U. S. market. The current chief executive
officer is [ Curtis Jackson].

History

When it began trading on February 8, 1971, it was the world’s first
electronic stock market. At first, it was merely a computer bulletin board
system and did not actually connect buyers and sellers. The NASDAQ
helped lower the spread (the difference between the bid price and the ask
price of the stock) but somewhat paradoxically was unpopular among
brokerages because they made much of their money on the spread. Over
the years, NASDAQ became more of a stock market by adding trade and
volume reporting and automated trading systems. NASDAQ was also
the first stock market to advertise to the general public, highlighting
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NASDAQ-traded companies (usually in technology) and closing with
the declaration that NASDAQ is “the stock market for the next hundred
years.”

Until 1987, most trading occurred via the telephone, but during the
October 1987 stock market crash, market makers often didn’t answer
their phones. To counteract this, the Small Order Execution System
(SOES) was established, which provides an electronic method for dealers
to enter their trades. NASDAQ requires market makers to honor trades
over SOES.

On July 17, 1995, the NASDAQ Composite index closed above the
1,000 mark for the first time. The index peaked at an intra-day high of
5,132.52 on March 10, 2000, which signaled the beginning of the end of
the dot-com stock market bubble. The index declined to half its value
within a year, and finally found a bear market bottom at its intra-day low
of 1,108.49 on October 10, 2002. While the index has gradually recovered
since then, reaching a six-year monthly closing high above the 2,400 level
on November 30, 2006, it is still (as of early 2007) trading for less than half
of its peak value.

Bnpaea 3. llepexiiajiiTh €KOHOMIYHUI TEKCT 3 aHTJIINHCbKOI MOBU Ha
ykpaiacbky. Omnparioiite TepMiHOJIOTIIO, TOCTaBTe 7 3alTUTAHb.

Merger attempt with London Stock Exchange

In December of 2005, the London Stock Exchange (LSE) rejected a
£1.6 billion takeover offer from Macquarie Bank. The LSE described the
offer as “derisory.” It then received a bid in March of 2006 for £2.4 billion
from NASDAQ, which was also rejected by the LSE. NASDAQ later
pulled its bid, and less than two weeks later on April 11, 2006, struck a
deal with LSE’s largest shareholder, Ameriprise Financial’s Threadneedle
Asset Management unit, to acquire all of that firm’s stake, consisting
of 35.4 million shares, at £11.75 per share.[2] NASDAQ also purchased
2.69 million additional shares, resulting in a total stake of 15 %. While the
seller of those shares was undisclosed, it occurred simultaneously with a
sale by Scottish Widows of 2.69 million shares. The move was seen as an
effort to force LSE to negotiate either a partnership or eventual merger, as
well as to block other suitors such as NYSE.

Subsequent purchases increased NASDAQ’s stake to 25.1 %, holding
off competing bids for several months. United Kingdom financial rules
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required that NASDAQ wait for a period of time before renewing its
effort. Within a month or two of the expiration of this period, NASDAQ
increased its stake to 28.75 % and relaunched a formal tender offer at
the minimum permitted bid of £12.43 per share, which was the highest
NASDAQ had paid on the open market for its existing shares. On prior
occasions, NASDAQ had been spurned by LSE chief Clara Furse, and
this time elected to go directly to the board of the London exchange.
LSE’s options had diminished by this time as two of the three most likely
competing bidders, NYSE Group and Euronext, were close to finalizing
their own merger, while Deutsche Borse, the third, had dropped out
of the contest. The LSE immediately rejected this bid, stating that it
“substantially undervalues” the company.

NASDAQ revised its offer (characterized as an “unsolicited” bid, rather
than a “hostile takeover attempt”) on December 12, 2006, indicating that
it would be able to complete the deal with 50 % (plus one share) of LSE’s
stock, rather than the 90 % it had been seeking. The U. S. exchange did
not, however, raise its bid. Many hedge funds had accumulated large
positions within the LSE, and many managers of those funds, as well as
Furse, indicated that the bid was still not satisfactory. One fund manager,
echoing the sentiments of many of the rest of LSE’s stockholders, stated
“It’s not a bad price, but the LSE’s board tells us it is worth more and I
am inclined to agree with them at the moment.” NASDAQ’s bid was made
more difficult due to British bidding rules, which restricted their ability
to raise its offer except under certain circumstances, though currency
hedging had partially protected NASDAQ against the British pound’s 3 %
value increase (relative to the dollar) during the bidding process.

Bnpasa 4. llepexuajiiTh €KOHOMIYHUI TEKCT 3 aHTJIHCHKOI MOBU Ha
yKpaincbky. Onpaifioite TepMiHOJIOTIO, TIOCTABTe 7 3aITUTaHb.

FOREX

The foreign exchange (currency or forex or FX) market exists wherever
one currency is traded for another. It is by far the largest market in the
world, in terms of cash value traded, and includes trading between large
banks, central banks, currency speculators, multinational corporations,
governments, and other financial markets and institutions. The trade
happening in the forex markets across the globe currently exceeds
$1.9 trillion/day (on average). Retail traders (individuals) are currently a
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very small part of this market and may only participate indirectly through
brokers or banks and may be targets of forex scams.

According to David Krutz from the Financial Times website
(Published: October 9 2006 20:48) “ The foreign exchange market will
have doubled in size in just three years next year, thanks to increased
participation by fund managers and pension funds, says research out on
Monday. TowerGroup, a financial services research consultancy, said it
expected total global average daily volumes on the FX market to exceed
$3,000bn in 2007. FX volumes, which rose from $1,770bn in 2004 to
$2,000bn in 2005, were set to rise to $2,600bn in 2006 and $3,600bn for
2007, as foreign exchange became accepted as an asset class in its own
right according to TowerGroup.

History

The forex market is a cash inter-bank or inter-dealer market, which
was established in 1971 [citation needed] when floating exchange rates
began to appear. The foreign exchange market is huge in comparison
to other markets. For example, the average daily trading volume of US
Treasury Bonds is $300 billion and the US stock market has an average
daily volume of less than $10 billion. Ten years ago the Wall Street Journal
estimated the daily trading volume in the forex market to be in excess of
$1 trillion. Today that figure has grown to exceed $1.8 trillion a day.

Prior to 1971 an agreement called the Bretton Woods Agreement
prevented speculation in the currency markets. The Bretton Woods
Agreement was set up in 1945 with the aim of stabilizing international
currencies and preventing money fleeing across nations. This agreement
fixed all national currencies against the dollar and set the dollar at a rate of
$35 per ounce of gold. Prior to this agreement the gold exchange standard
had been used since 1876. The gold standard used gold to back each
currency and thus prevented kings and rulers from arbitrarily debasing
money and triggering inflation. Institutions like the Federal Reserve
System of the United States have this kind of power.

The gold exchange standard had its own problems however. As an
economy grew it would import goods from overseas until it ran its gold
reserves down. As a result the country’s money supply would shrink
resulting in interest rates rising and a slowing of economic activity to the
extent that a recession would occur.
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Eventually the recession would cause prices of goods to fall so low that
they appeared attractive to other nations. This in turn led to an inflow of
gold back into the economy and the resulting increase in money supply saw
interest rates fall and the economy strengthen. These boom-bust patterns
prevailed throughout the world during the gold exchange standard years
until the outbreak of World War I which interrupted the free flow of trade
and thus the movement of gold.

After the war the Bretton Woods Agreement was established, where
participating countries agreed to try and maintain the value of their
currency with a narrow margin against the dollar. A rate was also used
to value the dollar in relation to gold. Countries were prohibited from
devaluing their currency to improve their trade position by more than
10 %. Following World War II international trade expanded rapidly
due to post-war construction and this resulted in massive movements of
capital. This destabilized the foreign exchange rates that had been set-up
by the Bretton Woods Agreement.

Bnpaea 5. llepekialiTh €eKOHOMIYHUI TEKCT 3 aHTJIIHCHKOI MOBU Ha
yKpaincbky. Orpalfioiite TepMiHOJIOTIIO, CKJIA/IITh 7 3aMUTaHb.

Financial Instruments

There are several types of financial instruments commonly used.

Forward transaction: One way to deal with the Forex risk is to engage
in a forward transaction. In this transaction, money does not actually
change hands until some agreed upon future date. A buyer and seller agree
on an exchange rate for any date in the future, and the transaction occurs
on that date, regardless of what the market rates are then. The duration of
the trade can be a few days, months or years.

Futures: Foreign currency futures are forward transactions with
standard contract sizes and maturity dates — for example, 500,000 British
pounds for next November at an agreed rate. Futures are standardized and
are usually traded on an exchange created for this purpose. The average
contract length is roughly 3 months. Futures contracts are usually
inclusive of any interest amounts.

Swap: The most common type of forward transaction is the currency
swap. In a swap, two parties exchange currencies for a certain length of
time and agree to reverse the transaction at a later date. These are not
contracts and are not traded through an exchange.
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Spot: A spot transaction is a two-day delivery transaction, as opposed
to the Futures contracts, which are usually three months. This trade
represents a “direct exchange” between two currencies, has the shortest
time frame, involves cash rather than a contract; and interest is not
included in the agreed-upon transaction. The data for this study come
from the Spot market.

Bnpaea 6. 1lepexsajiiTh €KOHOMIYHUI TEKCT 3 AHTJINCHKOI MOBU Ha
YKpalHCbKY. 3BEPHITh yBary Ha BUKOPUCTaHHS JIEKCUYHUX 1 TPaMaTHYHUX
tparcdopmariiii. Cknanite 10 3anutaHb.

Market Participants

Unlike a stock market, where all participants have access to the
same prices, the Forex market is divided into levels of access. At the top
is the inter-bank market, which is made up of the largest investment
banking firms. Within the Inter-bank market, spreads, which are the
difference between the bid and ask prices, are razor sharp and usually
unavailable, and not known, to players outside the inner circle. As you
descend the levels of access, the difference between the bid and ask
prices widens. This is due to volume. If a trader can guarantee large
numbers of transactions for large amounts, they can demand a smaller
difference between the bid and ask price, which is referred to as a
better spread. The levels of access that make up the Forex market are
determined by the size of the “line” (the amount of money with which
they are trading). The top-tier inter-bank market accounts for 53 % of
all transactions. After that there are usually smaller investment banks,
followed by large multi-national corporations (which need to hedge
risk and pay employees in different countries), large hedge funds, and
even some of the retail Forex market makers. According to Galati and
Melvin, “Pension funds, insurance companies, mutual funds, and other
institutional investors have played an increasingly important role in
financial markets in general, and in FX markets in particular, since the
early 2000s.” (2004) In addition, he notes, “Hedge funds have grown
markedly over the 2001-2004 period in terms of both number and
overall size” Central banks also participate in the Forex market in order
to align currencies to their economic needs.

Bnpaesa 7. 3pobiTh NOBIIOMJIEHHS Ha OAHY i3 3aIIPOIIOHOBAHKMX TEM.

1. NYSE and its role in the present day business world.
2. NASDAQ. History and perspectives.
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3. Forex. Advantages and disadvantages.
4. Finantial instruments and their development.
5. Free topic on economic issues.

Bnpaea 8. 1lepexnafiTh peueHHS 3 KOHCTPYKILISIMU JIOTiYHOI eMpa3zm.

ITpuxnad. It is here that he has perhaps made his most original
contribution. — §Ixkpa3 y 1mboMy HampsiMKy BiH 3pOGUB, MOXKJIUBO, CBill
HallOpUTiHATBHININUI BHECOK.

1. And this is where problems begin. 2. This is what I shall in fact argue.
3. This is what is generally called their “function.” 4. It is this last claim
that needs to be questioned. 5. It is mostly for this second case that we
find disagreement. 6. It is precisely for this reason that I have not adhered
to his use of this term. 7. It is here that active cooperation with other
scientists is most desirable. 8. It is precisely in this seemingly non-strategic
form that normal strategies are elaborated. 9. It is fact which leads me
to conclusion that falsity of suggestions of this type has no consequences
at all at both levels. 10. This is presumably why some authors refuse to
accept this proposal.

Bnpaea 9. llepexiaiith peyeHHd 3 MOPIBHAJBLHUMH Ta MCEBIOIOPIB-
HSJTBHUMU KOHCTPYKITISIMU.

ITpuxaadu. The rate dropped to as low as 1:5. — CiuiBBigHOLIEHHS BIIa-
J10 ax 1o 1:5.

This element was discovered as recently as 1987. — Ileii enement 6yiio
BizgkpuTo 11e B 1987 porti.

1. This restriction must be removed as soon as possible. 2. Some birds
can hear sounds as high as 25,000 herz. 3. The importance of reducing the
weight of airplanes as far as possible is generally appreciated. 4. This can
be accomplished mechanically as well as by pressure. 5. The flight will
continue as long as the power plant functions properly. 6. In this furnace
the temperature of gases may be as high as 3,500 degrees Centigrade.
7. Some limitations are present, but are not as severe as those imposed
on other rules. 8. The rarer the form, the more likely it is to conform to a
regular pattern. 9. The higher a person’s position on the social scale, the
less his speech is regionally marked. 10. The more frequent a form, the
more likely it is to be irregular.

Bnpaea 10. llepexnajiitTh peyeHHs 3 Kay3aTUBHUMU KOHCTPYKIIIMU
to have/get smth done, to have/het/make smb. do smth.
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IIpuxaadu. You must get all the students to read this article. — Bam
HEeOOXiIHO JIOMOTTHUCS TOTO, aBW BCi CTY/IEHTH TIPOYMTANHU IO CTATTIO.
He had the money transferred to Spain. — Biu nepekasas rpomii B Ic-
TIaHITO.

1. We had a note handed to us. 2. Do you want me to have the lease
contract copied? 3. Their whispers became so loud that the judge angrily
threatened to have the court cleared. 4. He was anxious to have no scandal
revived. 5. We hope to get that done before April as well. 6. He made this
reaction run at reduced pressure. 7. All sides agree to have the conference
convened immediately. 8. The new findings make it urgent for us to review
some basic postulates. 9. It is difficult to have this message transmitted.
10. She has this cute dragon tattooed on her arm.

Bnpaea 11. llepexnaiith TEKCT CYCHIJTHHO-TIOTITUYHOTO HATIPSIMY.
3BepHiTh yBary Ha 0co0auBOCTI cTrimo. IloctaBTe 7 3anmTaHb.

The World Trade Organization (WTO, French: Organisation mondia-
le du commerce, German: Welthandelsorganisation, Spanish: Organizacion
Mundial del Comercio) is an international organization that establishes
rules for international trade through consensus among its member states.
It also resolves disputes between the members, which are all signatories to
its set of trade agreements.

The organization’s headquarters are located in Geneva, Switzerland.
There are 150 member states in the organization, the latest to join being
Vietnam on January 11, 2007. Pascal Lamy is the current Director-Gene-
ral of the World Trade Organization.

Since its inception in 1995, the WTO has been a major focus for pro-
tests by civil society groups in many countries.

The Bretton Woods Conference of 1944 proposed the creation of an
International Trade Organization (ITO) to establish rules and regulati-
ons for trade between countries. Members of the UN Conference on Trade
and Employment in Havana agreed to the ITO charter in March 1948,
but ratification was blocked by the U. S. Senate (WTO, 2004b). Some hi-
storians have argued that the failure may have resulted from fears within
the American business community that the International Trade Organi-
zation could be used to regulate big business (Lisa Wilkins, 1997; Helen
Milner 1993).

Only one element of the ITO survived: the General Agreement on Ta-
riffs and Trade (GATT). Seven rounds of negotiations occurred under the
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GATT before the eighth round — known as the Uruguay Round — which
began in 1986 and concluded in 1995 with the establishment of the WTO.
The GATT principles and agreements were adopted by the WTO, which
was charged with administering and extending them and approximately 30
other agreements and resolving trade disputes between member countries.
Unlike the GATT, the WTO has a substantial institutional structure.

Bnpasa 12. Ilepexnagith IyOIiIUCTUYHUI TEKCT, IO CTOCYETHCS
pobJieM ¢TpeciB. 3BEPHITH yBary Ha ocobsmBocTi cruio. [Tocrasre 7 3a-
MUTAaHb 32 TEKCTOM.

Mood
I’'M USUALLY A PRETTY UPBEAT PERSON, BUT LATELY I'VE
BEEN BARKING AT EVERYONE I KNOW AND SHIFTING FROM
NEUTRAL TO SUPERCRANKY IN LESS THAN FIVE SECONDS.
I KNOW I'M BEING UNREASONABLE, BUT I CAN'T SEEM TO
HELP MYSELE

Jan. 15, 2007 issue — While you might think everyone gets a little
irritable (OK, bitchy) during menopause, research proves that menopause
doesn’t cause a major mood problem in most midlife women. While women
are twice as likely to suffer from depression as men, you're more likely
to be diagnosed with depression before the age of 44 than when you're
older. In fact, here’s a surprise: the majority of women between 45 and
55 describe these years as the best of their lives.

But there’s no denying that some of us are in for a bumpy ride, even
clinical depression, maybe for the first time in our lives. Some women’s
moods are much more sensitive to hormonal changes than others, and
they have a particularly rough time during perimenopause, when zig-
zagging hormones are the rule. Hot flashes, night sweats and insomnia
have been known to leave more than a few women moody and depressed.
Side effects of medications or an undiagnosed thyroid problem could be
the culprits. Or maybe the stresses that many of us are dealing with at
midlife are just too much—work, coping with kids or teenagers, caring for
elderly parents.

If you have a range of bothersome symptoms (irritability, trouble
concentrating or making decisions, headaches, sleep or appetite changes,
or just not enjoying your usual activities anymore), you don’t have to wait
until you have a full-blown case of anxiety or depression to take action.
Increasing your exercise level, exposing yourself to more light and even
making a concerted effort to be happy can make a difference. If that’s
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not enough, talk to your doctor about whether a short course of low-
dose antidepressants or talk therapy (or both) could help you get back
on track. Some of these drugs (Prozac, Paxil and Effexor) have the side
benefit of reducing the frequency and intensity of hot flashes, but they can
also cause other side effects.

If you've got a history of mood problems, take the initiative and
talk to your doctor early about ways to monitor and manage your
mood. A minority of women experience severe mood swings closely
tied to hormonal changes. These women may be at higher risk for mood
fluctuations during perimenopause and should consult their doctor about
whether a short course of hormone therapy or a combination of hormones
and antidepressants could be the most effective treatment.

Don’t ignore these problems. Depressive symptoms put you at higher
risk for many long-term health problems, including cardiovascular disease,
dementia, stroke and osteoporosis.

Bnpaea 13. Hanuuiite nmy6iueTuyHi ctaTTi aHIHCHKOI0 MOBOIO 3
HACTYITHUMU 3aT0JIOBKaMH.

1. Crpecu Ta Ik 3 HUMK GOPOTHUCS.

2. HaltedekTUBHIIINI MeHEIKED.

3. Cucremu BITpaB Ta iX BIJIMB Ha CTaH 37I0POB’S.

4. Poboue Miciie MeHeKepa Ta Horo BILIMB Ha 3/[0POB L.

5. BisbHa TeMa 3 1pobJieM 310pOB .

Bnpaesa 14. JloGepith Bignosigni ¢pasu 3 koaoHku A 710 ix ekBiBa-
JIEHTIB 3 KOJIOHKM B, BUBUITH NPU 1[bOMY HE3HANOMI JIEKCUYHI OAMHUITI
Ta TEPMiHH, IO HAJIEKaTh /0 €KOHOMIYHOI TEPMiHOJOTIi KOMepIiiHUX
oTepailtii.

Business Transactions

A B

(a) Komepriiiini Bekceli €

TaKoXk 00iroBUMH, KO

BOHU (3) BUIJIAYYIOTHCS 32
BUMOT010 260 Y BUBHAUEHU
TepMiH; (4) BUIIAYyIOThCS 32
PO3TOPSIKEHHSIM KOHKPETHOI
0cobu abo Tpe IBHUKY. 32 YMOBU
JOTPpUMaHHA BUMOT 10 ix

1. The Uniform Commercial Code
(UCC) governs wide range of
commercial practices: (1) sales

of goods and merchandise, other
than consumer transactions; (2)
commercial paper, such as checks,
promissory notes, and the like; and
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IIpodosacens mabi.

(3) secured transactions (sales of
goods on credit, or loans secured
by an agreement roughly similar
to a mortgage but on personal pro-
perty, not real estate

odopMIIEHHST, KOMEePITiiiHI BeKceTi
€ 06iTOBUMU IOKYMEHTAMU

2. Many commercial transactions
are the subject of separate statutes:
(1) retail installment sales; (2)
charge accounts; (3) home solicita-
tion sales; (4) small loans; and (5)
interest. The most common forms
of commercial paper are checks
and promissory notes, drafts, bills
of exchange, and certificates of
deposit

(b) Komepuiiini Bekcei

€ 06iroBnMH, KO BOHU
3ahikCcoBaHi y TUCHMOBIiT (hopMmi
Ta BIINOBIIAI0OTH YOTUPHOM
KpUTepisam:

(1) mignucani ocoboro, sTka
BUIIHCATA N TOKYMEHT
(Bekcesenaselp), abo 0co60Io,
Ha gKy H0r0 BUIIUCAHO
(BekceseTpumay); (2) MicTATh
Ge3yMoBHE 3000B’s13aHHSI 200
HAKa3 CIUIATUTA KOHKPETHY CyMy
rporiei

3. Commercial paper is negotiable
if it is in writing and meets four cri-
teria: (1) it is signed by the person
making it (the maker) or by the
person making it (the maker) or by
the person on whose account it is
drawn (the drawer); (2) it contains
an unconditional promise or order
to pay a specified sum of money

(c) Komepriiiinuii Bekceb
epeaacThest abo BBOAUTHCS

B 006ir 32 10TTOMOTOIO
iHzocaMenTy. [ngocaMeHT Moxe
OyTu 6e3yMOBHUM ab0 MOKe
BCTAHOBJIIOBATH OOMEKEHHS IIOJI0
#oro MailbyTHHOTO BUKOPUCTAHHS
B 00iry

4. Commercial paper is nego-
tiable if (3) it is payable either on
demand, or at a definite time; and
(4) it is payable either to the order
of a particular person, or to the
bearer. When properly executed,
commercial paper is a negotiable
instrument

(d) YuidikoBaHwmit KoMepI{iitHUI
kozekc (Y KK) peryJtioe mmupoke
KOJIO BUJIiB KOMePIiHHOI
nistmpHOCTI: (1) MpoaXx ToBapis,
32 BUHSITKOM TOBAapiB IMIUPOKOTO
BXKUTKY; (2) KOMEPITiliHI BEKCeTi,
TaKi IK YeKU, 3BUYaiHI BeKCeJli
tomo; (3) 3abesneyeni AinoBi
omepaitii (TTpo/Iask TOBapiB y
KpeauT abo i/l MO3HKY,
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3abe3redyeny yrofioi, 3MiCT KOl
3arajioM BiJITOBIJIa€ YMOBaM
YTOJIU TIPO iNOTEYHY 3aCTaBY, aje
i1 0COOUCTY BJIACHICTB, & HE
HEPYXOMICTh)

5. Commercial paper is transferred
or negotiated by endorsement. An
endorsement be unconditional, or
it may place some limit on how the
instrument can be negotiated in
the future

(e) baraTo KomepITiTHUX OTepartii
PETYJIOI0THCS OKPEMUMU
saxoHamu: (1) npo posapibHmii
MPOJIaK Y PO3CTPOUKY; (2) Ipo
KPEUTHI paxyHKu; (3) mpo KyIiB-
JIO-TIPOIA’K TOBAPY y MTOMEITKaHHI

mokys; (4) po HeBeJnKi
mo3uKH; (5) Mpo BIACOTKU
mpubyTKy. HaiimonmpeHinmmm
(opmamMy KOMEPITIITHIX BEKCEJiB €
yeKku. 3BUYAITHI BEKCeJIi, IepeKa3Hi
Bekcesi (TpaTTH) Ta JIeMO3UTHi
ceprudikaTu

Bnpaea 15. 3naiinith yKpaiHCbKi €KBIBAJICHTH /10 HACTYIIHUX €KOHO-
MIYHUX TEPMiHIB KOMEPIIHHUX OIEPaIliil.

1) acceleration of payments; 2) to accrue; 3) to acknowledge receipt;
4) amount of surcharge; 5) annual percentage rate; 6) annual statement
of billing rights; 7) applicable express warranty; 8) automatic teller
machine; 9) balloon note; 10) bearer; 11) bill of exchange; 12) billing
period; 13) business transaction; 14) cardholder; 15) challenging billing
errors; 15) charge account; 16) cognovit note; 17) delivery.

(The list of words to be used: mocraBka; Bekcesb IIpo0 BUSHAHHS BU-
POKY “BUHHUI"; KPEIUTHNI PaXyHOK; OTTPOTECTYBAHHS TTOMUJIOK I[0/I0
HapaxXyBaHb; BJACHUK KapTKH; TiATPUEMHUIIbKA OTIEPaIlisl; PO3paxXyH-
KOBUI Tepiof; mpea’IBHUK; OanoHHA yrofa; GaHkoMaT; Gesmocepes-
HBO OOGYMOBJIEHA TapaHTisH; MOPiYHE TOBIIOMJIEHHS PO TPaBa MO0
BUCTaBJIEHHs PaxXyHKiB; piuHa MPOIEHTHA CTaBKa; PO3MIp M0AaTKOBO-
ro 360py; MATBEPAUTH OTPUMAHHS; HAKOTIMYYBATHUCS; TIPUCKOPEHHS
BUILJIAT.)
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Bnpaea 16. [1o6epits Bignosigni ¢pasu 3 KoJoHKH A 710 iX ekBiBa-
JIEHTIB 3 KOJIOHKU B, BUBYITh MPM 1IbOMY HE3HANOMI JIEKCUYHI OJJMHUTII Ta
TEPMiHH, 110 HAJEKATh 0 TEPMIHOJIOTII eJIEKTPUYHOIO Ta €JIEKTPOHHOIO

YCTaTKyBaHHA HIMPOKOT'O BJKUTKY.

Business Transactions

A

B

1. A “cognovit note” is a promis-
sory note in which the maker
grants a warrant of attorney to
the holder of the note to confess
judgment against the maker of
the note. This means that in case
of default, the holder of the note
is authorized to go to court and
have a judgment entered against
the maker, without the formalities
of notice and trial

(2) lIpumyctumo, 1110 TOKYyTIEIH
CIJIAUY€ TIOCTABKU Y KPEIUT i
BH/Ia€ IOCTAYATbHUKY IPOCTHIA
BeKCeJIb TEPMiHOM Ha NICTh
micanis. IlocravanbHUK
JIMCKOHTYE BEKCENb y GAHKY, a
GaHK PEAMCKOHTYE OTO B iHIIOMY
¢inancoBomy 3akmiami. B ycix
BUIIa/IKAX BEKCEJb [1€PE/Ia€ThCs 32
JIOTIOMOTOIO0 1H/IOCAMEHTY

2. Suppose a buyer purchases
supplies on credit and gives the
supplier a promissory note due

in six months. The supplier takes
the note to the bank to have it
“discounted”. The bank then

takes the note to another financial
institution and has it rediscounted.
Ineach case, the note is transferred
by endorsement

(b) BekceJib 11po BUBHAHHS BUPOKY
“BUHHUIT” € BUJIOM TTPOCTOTO BEK-
ceJis, B SIKOMY BeKCeJIe[aBellb

JIa€ TOPYUIEHHST TPUMAUy BEKCeJIsT
BU3HATH BUPOK “BUHHUI MPOTH
BekcesezaBiid. e o3Hauae, mo

y BUTMA/IKY HEBUILIATH, TPIMAY
TaKOTO BEKCEJIsT YIIOBHOBAXKEHU
3adikcyBaTu y Cy/li BUPOK 3 BU3-
HAHHSIM BHHU BeKcesenaBIs 6e3
JIOZIEPKAHHS 1HIITNX CYZOBUX TIPO-
1etyp i 6e3 cyioBoro mpoiiecy

3. If the supplier to whom the note
was originally given furnished
improper, unsatisfactory, or insuf-
ficient supplies, the maker of the
note has a valid excuse for nonpay-
ment, but it is only valid against
the supplier. The maker cannot
assert this as defense against the
holder in due course

(c) A6u ctaTi MPAaBOMOYHIM
TpuMadeM, oco0a, SKiii epegajm
obirosuii nokymeHT Mae: (1) patu
IIOCH I[iHHE B OOMIH Ha Iepegauy
oMy IoKyMeHTa; (2) CyMJiHHO
3aBEPIIUTU KOMEPITIHY oTe-
paitiio; (3) 3aBepuIUTH OIepPaIlio
6e3 3ayBaxkeHb ab0 3asB MO0
[IPaBOYMHHOCTI JOKYMEHTa
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3axinuenns maoa.

4. To become a holder in due
course, a person to whom a
negotiable instrument is trans-
ferred must: (1) give something
of value in return for having the
instrument transferred to him;
(2) complete the transaction in
good faith; and (3) complete the
transaction without notice of
any claim or defense against the
instrument

(d) Bekcenegasernp €
Bi/ITOBIJIATTbHUM Yy TIEPIITY

yepry. [IpaBomipamii TprMay

He Ma€ TTyKaTh BeKCeJeIaBIIs,

abu oftepyKaTH BUTLIATY.
Bexcenenasers i 1Ba iHAOCAHTH
BI/IIOBiZAI0TH OOAMHILI 200 pa3oM
repej IPaBOMipHUM TPUMadyeM
BeKceJis

5. The maker of the note is primar-
ily liable. The holder in due course
does not have to look to the maker
for payment. The maker and both
endorsers are liable separately

or together to the holder in due
course

(e) SAkio nmocravyajbHUK, HA
SIKOTO CTIOYATKY OyB BUITMCAHUN
BeKCeJIb, 3[[IICHUTh HEHAJIEXKHI,
HEe32/10B1JIbHI 200 HeIloBHI
IIOCTaBKH, TO BEKCeEJIe[aBeIlhb

Ma€ J0CTATHIO I1iJIcTaBy, abu

HE CIIJIauyBaTH 3a HUX, TPOTE
TaKe 3B1JIbHEHHS BiJl OILJIaTU i€
TIJIBKM CTOCOBHO TTOCTaYaIbHUKA.
Bexkcenenapenp He Moke
MMOCUJIATUCS HA 1[I0 IPUIUHY K HA
MiICTaBY [ BiZIMOBU CILJIATUTH
BEKCEJIsI TPABOMIPHOMY TPUMaUy

Bnpaea 17. 3HaiiniTh aHTIINCHKI €KBIBAJIEHTH /10 HACTYTTHUX €KOHO-
MIYHUX T€PMiHIB KOMEPITIHHNX OTepartiii.

1) anymoBanHst; 2) 6e3 Oyab-IKHUX BiICOTKIB; 3) Ge3yMOBHE 3000B’s13a-
HHs; 4) Oparu Ha ceGe 3000B’'g3aHHs; 5) BekceseTpuMad; 6) BecTH TOY-
HUit 00J1iK; 7) BiZICOTKH 32 IPOCTPOUYEHHS BUILIAT; 8) BiICOTKU TPUOYTKY;
9) BizcTpouysaru orutaty; 10) BiamkoLyBanHs mporieHTis; 11) gaTa HaOyT-
Ts ynHHOCTI; 12) nemo3utauii ceprudikar; 13) nopyuenns; 14) nocratas
nizcrasa; 15) sabesnedeni aiosi onepaiiii; 16) 3asaarok; 17) inoreyna 3a-

CTaBa.
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(The list of words to be used: mortgage; down payment; secured
transactions; valid excuse; warrant of attorney; certificate of deposit;
effective date; interest refund; to delay payment; interest; late payment
charges; keep accurate records; drawer; obligate oneself; unconditional
promise; without charge; rescission.)

Bnpaea 18. 3anporionyiiTe BJacHUI BapiaHT MepeKJIay TEKCTY aHT-
JIIICHKOI MOBU Ha YKPAiHCHhKY. 3HAUITh TpaHcdopMallii, BAKOPUCTaHi B
YKPaiHCHKOMY TEKCTI.

Small Loans

Loan companies must be licensed by the state. They are permitted to
make small loans — loans up to $5,000 — at a special interest rates. They
may charge up to 28 % per year for the first $1,000, or part thereof, and
up to 22 % per year on the remainder of any loan. The loan company use
25 % as the maximum rate. Further, interest rates are negotiable. Buyers
should not blindly accept the interest which is offered. They should
shop for the best possible interest rate and terms. Further, they should
negotiate. Just because an interest rate figure, or any other item, is in
writing or is printed does not mean that it cannot be changed. Sellers
of money as well as sellers of merchandise can change the terms of their
documents.

Hesemki no3ukn

KpeanTHi kKoMmaHii MaioTh ofiep:KaTu [ep:KaBHi JileH3ii, iM 103BO-
JISEThCS HagaBaTh HeBeuki mosuku (1o 5000 gosapiB) Ha 0COOJUBUX
YMOBaX IIOJI0 MPOIEHTHOI cTaBKW. BoHM MOXKyTh nmpusHadutu 10 28 %
piunnx 3a meprri 1000 gomapis (abo wactuny i€l cymu) Ta 10 22 % piu-
HUX 32 PEIITY CYMU TIO3UKHU, IKOI0 O BOHA He OyJia. MakciMaJbHUM PO3-
MipOM TIPOIIEHTHOI CTaBKY JIJISI KPEAUTHUX KOMITaHiii € 25 %. Kpim 1iporo,
PO3MIp IIPOIEHTHOI CTaBKU MOKe OyTH 3HWKEHMH BHACIIIOK IIepero-
Bopis. [Tokymisam He ciig 6e3yMOBHO MOTOKYBATHCS i3 3allPOIIOHOBA-
HUM PO3MIiPOM IPOIIEHTHOI CTaBKW. BOHYM MMOBUHHI TOPryBaTHUCS 32 Hali-
Kpallli yMOBH Ta PO3Mip IPOIIEHTHOI cTaBku. B3araji, Tpeba TopryBaTucsl.
Posmip npoieHTHOI craBky a6o Oyb-sKa iHIla yMOBa He € HE3MIHHUMME
TIJIBKKM TOMY, 1[0 BOHH 3alIPOIIOHOBAHI BaM y IIUCbMOBIH ab0 IpyKOBaHiii
opwmi. IIpogasii rporreit MOXyTh 3MiHIOBATH YMOBH BJIACHUX JJOKYMEH-
TiB TaKUM K€ YNHOM, 5K 1 POAaBIIi TOBapiB.
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Bnpasa 19. [obepith BianosiaHi Gpasu 3 KOJOHKU A 110 iX eKBiBa-
JIEHTIB 3 KOJIOHKU B, BUBYITh TPM IIbOMY HE3HANOMI JIEKCUYHI OJ[MHUTII Ta
TEpMiHH, IO HAJIEKATh 0 EKOHOMIYHOI TEpMiHOJIOT11.

State-owned companies.
([ ep>xaBHi KOMIIaHii )

A B

1. Each public corporation has a |(a) Bsaxaerbcs, 1o gepskaBHi
board of managers these mana- | kopmopatiii, sSIKi KepyOTh

gers have duties and responsibili- | HamionamrizoBaHUMY TATY3IMU
ties which are similar to those of |mpomucaoBOCTI, MATOTH OKYTIO-
the directors of a company ByBaTucs, TOGTO BOHY He TOBUHHI
3a3HABATH TTOCTIHHIX 30UTKIB

2. The main objective of the pub- | (b) Baskinsa BigMiHHICT TIO/ISITAE ¥
lic corporations, however, is to | cmocobi o6paHHs KepiBHUKIB:
operate “in the public interest”, |y pasi gep:kaBHOI Kopropaiiii BOHI
which means that the managers | npusnauaorsbes Koposisehbkum
should run the businesses in such | miHicTpoM, ToAi AK y KOMITaHil

a way as to bring benefits to the |3 0OmexkeHO0 BiATIOBiTaTBHICTIO

whole country KEPIBHUKIB OOMPAIOTH aKI[IOHEPH

3. The managers of a public (c) Bynp-sika nepskaBHa KOpIiopartis
corporation are responsible for | Mae cBo€ npaBiHHS; KEPIBHUKY

the day-to-day running of the [[BOTO MPABJIHHS MAlOTh

enterprise but they are accoun- | moBuHHOCTI Ta 000B’SI3KM, CXOKI
table to the government and not | 10 moBuHHOCTEH Ta 060B’A3KIB

to a body of shareholders IMPEKTOPIB KOMIIAHIi

4. The public corporation is the |(d) KepiBHuku nepskaBHol
form of business organization Kopriopartii BiITOBi1af0Th 3a
which is used for the manage- MOBCAKAeHHE (DYHKIIIOHYBAHHI

ment of a nationalized industry |mignmpuemMcrBa, ajie BOHE €
Mi/I3BITHUMHY YPSIZIOBI, a He
aKIIOHEPHOMY OpraHy

5. The public corporation which |(e) Ontak 0cHOBHOIO MeTOIO

run the nationalized industries | mep:kaBHMX KOpIopaiiiii €

are expected to “pay their way”; |dyHKIioHyBaHHS B iHTepecax

that is, they should not make CYCIJIbCTBA, TOOTO KEPiBHUKY
persistent losses MTOBUHHI KEPYBATH CBOEKO CIIPABOIO
TaKMM YUHOM, 11106 TPUHOCUTH
npulOyTOK yciil KpaiHi
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6. An important difference lies

in the way the managers are
selected. In a public corporation
they are appointed by a Minis-
ter of the Crown, whereas in a
limited company they are elected
by the shareholders

(f) Ha 3pasok kommanii 3
00MEKEHOIO BiITIOBIIAIbHICTIO
JlepsKaBHA KOPITOPAIList €
IOPUAMYHOIO 0c000I0, ajle Ha
BiZIMiHY Bi/T KOMTaHIi 3 06OMeKEHOTO
BiZIOBIZIATIbHICTIO ¥ IIbOMY pasi
HEMa€ aKIlioHepiB

7. Like a limited company, a pub-
lic corporation is a legal “person”,
but unlike the limited company,
there no shareholders

(g) lep:xaBHa Kopropaiist

€ (hopmoro opraHiszaiii

M ITPUEMHUTITBA, IO
BUKOPUCTOBYETHCA B YIIPABJIiHHI
HAI[IOHAJII30BAHOIO IIPOMUCJIOBICTIO

Bnpaea 20. 3HaiiniTh YKPAiHChKI €KBIBAJIEHTH /10 HACTYITHUX €KOHO-
MIYHUX TEPMiHIB, IEKCUIHUX OUHUIIH | BUPA3iB.

1) transferring; 2) private ownership; 3) public ownership; 4) to
convert; 5) peculiar to; 6) spur of competition; 7) common feature;
8) complacent; 9) lack of competition; 10) consumer’s choice.

(The list of words to be used: croskuBatpkuit Bub6ip, 6pak KOHKYpEHIIii,
CaMOBJ/IOBOJIEHU, 3aTajIbHA BJIACTUBICTD, IMi/IIITTOBXYBAHHS KOHKYPEHIIii,
BJIACTUBHIA, IEPETBOPUTH, YCYCITJIbHEHA BJIACHICTD, TPUBATHA BIACHICTH,

nepexis. )

Bnpasa 21. [o6epith Bignosigni ¢ppasu 3 KoaoHKH A 10 iX ekBiBa-
JIEHTIB 3 KOJIOHKU B, BUBYITH 11PN IIbOMY He3HAKHOMI JIEKCYHI OJJUHUIII Ta
TEepPMiHH, IO HAJIEKATh JI0 eKOHOMIUHOI TEPMiHOJIOTI].

Privatization.
(ITpuBaTu3anmis)

A

B

1. Yepes Gpak KOHKYPEHIIil
3MEHIIYEThCS CIOKUBYMN BUOIP

A. Among the better-known indus-
tries which were privatized were
British Gas, British Telecom and
British Airways

2. [lepxaBa KyIIy€ KOMIIaHii B
TIeBHIH Tay3i TPOMUCIOBOCTI,
CIJIAYYIOYH aKI[IOHEPaM ITiHY, IO

B. Without the spur of competi-
tion, it is argued, management will
become complacent and inefficient
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pUGJIU3HO JOPIBHIOE PUHKOBIHT
BapTOCTI iXHIX aKIii

3. 3BuuaiiHo, HallioHaJIi3allis He
BJIACTUBA JIUIIIE JIJIsI CIIOJIYYEHOTO
KopoiBcTBa, BOHA € 3araibHOTO
BJIACTUBICTIO GaraThOX eKOHOMIK

C. The public corporations which
ran these industries were con-
verted into limited companies, and
the shares were sold to the general
public

4. Jlep>xaBHi KOpIopariii, 1o
KepYBaJIH IUMHU TATy35IMH,
TepeTBOPUIINCS Ha KOMITaHil 3
00OMEsKEHOT0 BiMOBIMATLHICTIO, &
aKI[il 6yJI0 MPOJAHO TPOMAICHKOCTI

D. The state buys the companies in
an industry by paying shareholders
a price which approximates to the
market value of their shares

5. Tepmin “Hartionasmizarmis”
03HayYa€ PoIiec Iepexory
TPOMUCJIOBOCTI BiJi TPUBATHOI
BJIACHOCTI /IO yCYCITIJIbHEHOT
BJIACHOCTI

E. Lack of competition reduces
consumer’s choice

6. Cepen HaWTBiZOMITITIIX
rajyseii 6ysiu Bpuranceke
ra3ornocrayanus, bpurtancbkuit
TesieKoM 1 bpuTtanchki aBiasinii

F. The Conservative government
carried out a major program of
privatization, in other words, it
returned many state-owned indus-
tries to the private sector

7. STk6M KOHKYPEHTIist

He MiAIITOBXyBaJia
KepiBHUIITBO, OCTaHHi CTaIN
6 caMOBJIOBOJIEHUMMU Ta
Hee(heKTUBHUMM

G. The term “nationalization” des-
cribes the process of transferring
industry from private ownership to
public ownership

8. KoHcepBaTuBHUT s
3/1iICHUB OCHOBHY TIPOTpaMy
MPUBATU3AILIT; IHIIMMU CJIOBAMH,
6araTo Jgep;KaBHUX Tary3ei
6yJ10 TIOBEPHYTO JI0 TIPUBATHOTO
CEKTOPY

H. Nationalization, of course, is
not peculiar to the UK, it is a com-
mon feature of many economies
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Bnpaea 22. 3HalijliTh YKPaiHCHKI €KBIBAJEHTH /10 HACTYITHUX €KOHO-
MiYHUX T€PMiHiB, IEKCMYHUX OJJUHUIIb 1 BUPA3iB.

1) unfettered private sector; 2) implementation; 3) cut back; 4) push
deregulation efforts; 5) voluntary approach; 6) targeted safety programs;
7) assure economic prosperity; 8) flexible in applying regulations; 9) rapid
technological change; 19) interfere with free enterprise.

(The list of words to be used: saBaskatu BiIBHOMY IIAIPHUEMHULITBY,
CTPIMKMI PO3BUTOK HAYKHU I TEXHIKM, THYUYKNI y 3aCTOCYBaHHI peryJis-
HIHHUX 3aX0/iB, 10ATH ITPO EKOHOMIUHE IIPOIBITAHHS, 3aTajIbHi CTaHapP-
TH Ge3MeKy, TPUHITUN TOOPOBIILHOCTI, TIPOCYBATH CHPaBy PO3/EpKaB-
JIeHHSI eKOHOMIKH, 3YNMUHATH, peasisallid, Bi[HOCHO BiJTbHUM MpUBaTHUN

CEKTOp.)

Bnpasa 23. [Io6epith BifmoBimaHi (hpasu 3 KOTOHKH A 10 X eKBiBasIeH-
TiB 3 KOJIOHKM B, BUBYITH IIpU I[bOMY He3HaHOMI JIEKCUYHI OAMHUI Ta
TEepPMiHH, 0 HATEeKATh 10 eKOHOMIYHOI TEPMiHOJIOTI].

Monopolies and Mergers.
(MoHomnourii Ta 3MTTA)

A

B

1. Fierce competition will drive
the weaker and less efficient firms
out of an industry

(2) BinbnricTs HallioHANI30BAHUX
rajxyseil € 3aKOHHUMU
MOHOTIOT SIMHI

2. A monopolist supplies the total
market and, therefore, does not
have to worry about the prices
charged by competitors, because
there are no competitors

(b) Tam, ze penrabesbhi
POIOBHIIA TTEBHUX KOPUCHIX
KOIIAJIMH 30CePe/PKeHi B OKPEeMHX
perioHax, BTAaCHUKU TaKUX
POIOBHII MATUMYTh 3HAYHY
MOHOTIOJIbHY BJIAJTY

3. Where the workable deposits of
certain minerals are concentrated
in a particular region, the owners
of such deposits will have consi-
derable monopoly power

(c) Kapresb yTBOPIOETHCS, KON
okpeMi ipMu y rarysi yKJIaJaloTh
YTOM TIPO OOMEKEHHST BUITYCKY
CBOEI TTPOAYKIIII /10 TIEBHUX
Y3TOPKEHUX 06CSTIB Ta PO
MPU3HAYEHHST 3aTaJIbHOI IiHU

87



Saxinuenns maba.

4. A monopoly exists when there is
a sole supplier of a good or service;
in this type of market there is an
absence of competition- there are
no competitors

(d) MonomoJict 3aiiicHIoe
IIOCTAYaHHs JIJIs1 BCbOIO

PUHKY, TOOTO BiH He TIOBUHEH
TypOyBaTUCS IIPO I[IHM, 1[0 iX
IIPU3HAYAIOTh KOHKYPEHTH, TOMY
1110 KOHKYPeHIIis TYT BiICYyTHA

5. A cartel is created when the in-
dividual firms in an industry make
an agreement to restrict their
outputs to some agreed amounts,
and to charge a common price

(e) 3pa3ku MOHOIIOJIT MOXKHA
3HANTH Ha PIHKAX €JIEKTPUKH,
3JIIBHUYHOTO TPAHCIIOPTY Ta
MOIITOBUX MTOCJIYT — yCe Iie
3IHCHIOETDCS IeP>KaBHUMU
rajy3siMH, 1[0 MAalOTh MOHOTIOJIBHY
BJIAJLY

6. The government can grant mo-
nopoly powers to a firm by making
it illegal for other firms to enter
the industry

(f) Kosmm rasmysp ckiagaerbest

3 KIJTbKOX TIOPIBHIHO BEJTUKUX
(bipm, cepis 3UTTIB i TOTJIMHAHD
IIpU3Be/ie 10 [105IBM MOHONOJI1

7. Most of the nationalized indus-
tries are legal monopolies

(g) 3amnexsia KOHKYPEHI[isI BUTUCHE
3 Tasysi ciabKili Ta MeHII
eextuBHi hipmu

8. The law can also grant the
holders of patens the sole right
to supply the products they have
patented

(h) Ypax moxe nagasatu dipmi
MOHOIIOJILHOI BJIaId LIJITXOM
3a6OPOHN BCTYMY [0 TaTy3i iHImmx

bipm

9. Examples of monopoly can be
found in the markets for electri-
city, rail transport and postal
services- all these are supplied by
publicly-owned industries which
have monopoly powers

(i) Monormozist moB’s13aHa

3 iCHYBaHHSIM €IUHOTO
MOCTAYIbHUKA TOBAPY UM
MTOCJTYTH; TIPA TAKOMY THITi PUHKY
BIZICYTHS KOHKYPEHIIist — TOOTO
HEMAE KOHKYPEHTIB

10. When an industry is made up
of a few relatively large firms, a se-
ries of mergers or take-overs could
lead to a monopoly situation

(h) 3akoH MoKe TakoX HaJaBaTH
BJIACHUKAM TIATEHTiB BUHATKOBE
MIPaBO Ha MOCTAYaHHS MTPOIYKTiB,
1110 BOHM 3aIIaTEHTYBAJIH
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Bnpaea 24. 3HalifliTh YKPaiHCHhKI €KBIBAJEHTH /10 HACTYITHUX €KOHO-
MIYHUX TEPMiHIB, IEKCHYHUX OUHNIIb 1 BUPA3iB.

1) sole supplier; 2) to set the price; 3) to grant monopoly power;
4) fierce competition; 5) to drive out of an industry; 6) workable deposits;
7) to charge a common price; 8) to restrict their outputs to some agreed
amounts; 9) merger; 10) take-over.

(The list of words to be used: BuTucHyTH 3 ranysi; 3amnexia KOHKypeH-
I[isT; HAZlaBaT MOHOIIOJIbHY BJIA/LY; IPU3HAYATH [iHY; €MHUN MOCTAYATb-
HUK; 3JIUTTST; TOTJIMHAHHS; OOMEKUTH BUITYCK CBOET MPOYKILI 10 TEBHO-
IO Y3TOJKEHHST; NPU3HAYNTH 3arajibHy I[iHy; peHTabesbHi PoJoBHIIA.)

Bnpasa 25. Buxonaiite Tect 3 miecioBamu let, help i kaysatuBHumu
niecioBamu. Ilepexmanite pedeHHs.

1. Instead of buying a new pair of shoes, I had my old ones

A. repair B. to repair C. repaired
2. T helped my daughter her homework.
A. finish B. to finish C. finished
3. Imademyson  the windows before he could go outside to play
with his friends.
A.wash  B.towash C. washed
4. Maria had her landlord  the broken window before winter.
A. fix B. to fix C. fixed

5. To please my daughter, I had her old bicycle  bright red.
A.paint  B.to paint C. painted

6. Sam was reluctant, but we finally got him _ his guitar for us.
A. play B. to plat C. played

7. When I had to make an emergency phone call, the secretary let me

her phone.
A.use  B.touse C. used
8. Jack, could you help me  a place in the garden to plant some
tomatoes?
A. dig B. to dig C.dug
9. Before we leave, let’s have Shelley  a map for us so we won't
get lost.
A. draw B. to draw C. drawn
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Bnpaea 26. 3anoBHITh TPONYCKU BiJINOBIIHUMU TTPUHMEHHUKAMU
2151 (Dpa3oBUX HiECTIB.
1. A: Where did you grow _ ?
B. In Seattle, Washington.
2. A. 'm trying to find yesterday’s newspaper. Have you seen it?

B. I'm afraid I threw it . I thought you had finished reading it.
3. A. Don’t forget to turn the lights before you go to bed.
B.Iwon't.
4. A. T have a car, so I can drive us to the festival.
B. Good.
A. What time should I pick you ?

B. Any time after five would be fine.
5. A. We couldn’t see the show at the outdoor theater last night.
B. Why not?
A. Tt was called on account of rain.
B. Did you get a raincheck?
6. A. Thomas looks sad.
B. I think he misses his girlfriend. Let’s try to cheer him .
7. A. Twould like to check this book . What should I do?
B. Take the book to the circulation desk and give the librarian your
student I. D.
8. A. What brought your decision to quit your present job?
B. I was offered a better job.
9. A. How many people showed  for the meeting yesterday?
B. About twenty.
10. A. How was your vacation?
B. I had a great time.

A. When did you get home?
B. A couple of days ago, I had planned to stay a little longer, but T
ran

(The list of prepositions to be used: back...out of; up; about; out; up; off;
out/off; away/out; up.)

Bnpaea 27. 3anoBHITh TPOMYCKU BiJMOBIAHUMU TPUHMEHHUKAMU
J71s1 (Ppa30BUX IECITIB.

1. A. Omar, would you please pass these papers_ to the rest of the
class?
B. I'd be happy to.
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2. A. When are we expected to be at the hotel?
B. According to our reservation, we are supposed to check

the hotel before 6 p. m. Monday and check before noon
Tuesday.
3. A. How do you get with your roommate?

B. Fine. He’s nice guy.
4. A. Thanks for the ride. I appreciate it.
B. Where should I drop you _ ?
A. The next corner would be fine.
5. A. I'm going to be out of town for a couple of days. Would you mind
looking_~ my cat?
B. Not at all. I'd be happy to. Just tell me what I'm supposed to do.
6. A. I think I'm going to turn__now. Good night.
B. Night. See you in the morning. Sleep well.
7. A. Don’t you think it’s hot in here?
B. Not especially. If you're hot, why don’t you take your
sweater ?
8. A. How do you spell “occasionally”?
B. I'm not sure. You’d better look it in your dictionary.
9. A. How much lettuce should we get?
B. I think we could use two heads. Pick  two that feel fresh and
firm.
10. A. Why are you sniffing?
B. I had a cold last week, and I can’t seem to get it.
(The list of prepositions to be used: over; out, up, off; in; after; off;
along; in/into..; out/around.)

Bnpaea 28. 3anoBHITh TIPOIYCKU BiJINOBIIHUMU TTPUHMEHHUKAMU
111 Hpa3oBUX MIiE€CIIB.

1. A. T think we should increase the membership dues from one dollar
to two.
B. That might solve some of our financial problems. Why don’t you
bring that at the next meeting?
2. A. Did you hand your composition?
B. No. I didn’t like it, so I decided to do it
3. A. What time did you get this morning?
B. Islept late. I didn’t drag myself out of bed until after nine.
4. A. What’s the baby’s name?
B. Helen. She was named  her parental grandmother.
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5. A. I need to get more exercise.
B. Why don’t you take tennis?
6. A. You can’t go in there.
B. Why not?
A. Look at that sign. It says, “Keep
7. A. T can’t reach Fred. There’s a busy signal.
B. Then hang__ and try again later.
8. A. The radio is too loud. Would you mind if T turned it a
little?
B. No.
9. A. T can’t hear the radio. Could you turn it a little?
B. Sure.
10. A. What are you doing Saturday night, Bob?
B. I'm taking Virginia for dinner and a show.
(The list of prepositions to be used: out, up, down, up, out, up, after/
for, up, in...over, up.)

. No trespassing.”

Bnpaea 29. 3anoBHITb TIPOIYCKM BiNIOBIIHUMU TTPUHMEHHUKAMU
1St Gpa30BUX MTIECTIIB.

1. A. Who do you take the most, your father or your mother?
B. My mother, T think. T can see many similarities between the two
of us.
2. A. Hey, cut it , you guys! I'm trying to sleep.
B. What's the matter? Are we making too much noise?
3. A. Could T help you clean ?
B. Sure. Would you mind taking the garbage?
4. A. Miss Ward, what seems to be the problem?

B. Well, Doctor, for the last two days I haven't been able to keep
any food down. Every time I try to eat something, I throw
soon afterward.

5. A. Where’s my jacket?

B.Thungit  thecloset.

6. A. Why are you going to see Professor Kelly?

B. He called me to talk about my research project.
7. A. Ts that man’s story true?
B. Yes. A newspaper reporter checked  his story and found that
it was true.
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8. A. The city government is planning to redevelop a large section of
the inner city.
B. What’s going to happen to the buildings that are there now?
A. They are going to be torn
9. A. Some people tried to crash our party last night.
B. What did you do?
A. We kicked them
10. The test is about to begin. Please put all of your books and
notebooks.
(The list of prepositions to be used: away, out, down, out/into; in; up;
up...out; out; after.)

Bnpaea 3(. 3anoBHITH TIPOIYCKN BiJINOBIAHUMU TTIPUHMEHHUKAMU
1St GPpa3oBUX TIECTIIB.

1. A. When do we have to turn our assignments?
B. They’re due next Tuesday.
2. A. How does this tape recorder work?

B. Push this button to turn it , and push that button to shut
it
3. A. May I borrow your dictionary?
B. Sure. But please be sure to put it on the shelf when you

are finished.
4. A. 'm going to be in your neighborhood tomorrow.

B. Oh? If you have time, why don’t you drop_ to see us?
5. A. Look I A car is coming]!
6. A. T got very irritated at one of my dinner guests last night.
B. Why?

A. There was an ashtray on the table, but she put her cigarette
on one of my good plates!
7. A. T need to talk to Karen.
B. Why don’t you call her___? She’s probably at home now.
8. A. Oh-oh. I made a mistake on the check I just wrote.
B. Don’t try to correct the mistake. Just tear  the check and
throwit
9. A. Are you here to apply for a job?
B. Yes.
A. Here is an application form. Fill it and then giveit _ to
me when you are finished.
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10 A. Look. There’s Mike.
B. Where?
A. At the other end of the block, walking toward the administration
building. If we run, we can catch __ with him.
(The list of prepositions to be used: up, out...back, up..., away/out, up,
up, out, in/by, back, on... off, in.)

Bnpasa 31. llepeknaiiTh TEKCT 3 aHTJINHCHKOI MOBH Ha YKPAiHCHKY.
OmnparioiiTe CycITiJIbHO-TIOJNITUYHY JIEKCUKY TEKCTY. 3BEPHITh yBary Ha
rpaMaTUYHi Ta JIEeKCUYHI TpaHchopmallii, SIKi BXKMBAIOThCS il Yac 1epe-
KJIamy.

The European Union (EU) was created by six founding states in 1958
(following the earlier establishment by the same six states of the European
Coal and Steel Community in 1952) and has grown to 27 member states.
There have been five enlargements, with the largest occurring on May 1,
2004, when 10 states joined, and the most recent on January 1, 2007, when
Bulgaria and Romania joined.

Currently, accession negotiations are underway with several states.
The process of enlargement is sometimes referred to as European
integration. However, this term is also used to refer to the intensification
of cooperation between EU member states as national governments allow
for the gradual centralising of power within European institutions.

Inordertojoin the European Union, a state needs to fulfill the economic
and political conditions generally known as the Copenhagen criteria
(after the Copenhagen summit in June 1993). That basically requires a
secular, democratic government, rule of law and corresponding freedoms
and institutions. According to the EU Treaty, each current member state
and also the European Parliament have to agree to any enlargement.

The present EU Treaty — the Treaty of Nice — does not provide for
the voting arrangements to be adopted for more than the present 27
members. Although the proposed European Constitution did provide
such a mechanism, the ratification of this Treaty is currently on hold.
New arrangements would therefore be needed to be agreed prior to any
expansion.
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Bnpaea 32. IlepexyiafiiTh TEKCT 3 aHTJIIICbKOI MOBY Ha yKpaiHChbKY. Ot1-
paIfioiiTe CycHiJIbHO-TIOJIITUYHY JIEKCUKY TEKCTY. 3BEPHITh yBary Ha rpama-
TUYHI Ta JIEKCUYHi TpaHchopMaltii, AKi BXKUBAIOTbCSA TTi[] 4aC TePEKIIALY.

Ukraine and the European Union

Most political factions of Ukraine advocate joining the EU and
developing ties with Europe. However, some in the EU are more doubtful
concerning Ukraine’s prospects. In 2002, EU Expansion Commissioner
Giinter Verheugen said that “a European perspective” for Ukraine
does not necessarily mean membership in 10 or 20 years, however, that
does not mean it is not a possibility. A Ukraine-EU Troika meeting in
April 2004, on the eve of the newest wave of expansion, dealt a blow to
Ukraine’s European aspiration when the EU ministers failed to grant
market economy status to Ukraine; however, this was before the Orange
Revolution in Ukraine.

For the time being, Ukraine will most likely develop intermediate
relation with the EU as it is strongly backed by all major political forces in
Poland, an EU member with strong historical ties with Ukraine (through
the Polish-Lithuanian Commonwealth).

The Orange Revolution of late 2004 improved Ukraine’s European
prospects: Opposition leader Viktor Yushchenko hinted that he would press
the EU for deeper ties, and described a four-point plan: the acknowledgment
of Ukraine as a market economy, entry in the World Trade Organization,
associate membership with the European Union, and lastly full membership.
In a similar way, the Ukrainian government asked Brussels to give Ukraine
a clearer prospect for membership, saying that “The approved Action Plan
reflects only the level of Ukraine-EU relations that we could have reached
before the presidential elections in 2004.”

On January 13, 2005 the European Parliament almost unanimously
(467 votes to 19 in favour) passed amotion stating the wish of the European
Parliament to establish closer ties with Ukraine with the possibility of EU
membership. Though there is still a long way to go before negotiations
about EU membership can start, the European Commission has stated that
future EU membership will not be ruled out. Yushchenko has responded to
the apathetic mood of the Commission by stating that he intends to send
an application for EU membership “in the near future” and that he intends
to scrutinise Ukraine’s relationship with the CIS in order to assure EU
integration is possible and if not to make it possible. Several EU leaders
have already stated strong support for closer economic ties with Ukraine
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but have stopped short of direct support for such a bid. On 21 March 2005,
Polish Foreign Minister Adam Daniel Rotfeld noted that Poland will in
every way promote Ukraine’s desire to be integrated with the EU, get the
status of a market-economy country and join the WTO. He also said “At
the present moment, we should talk concrete steps in cooperation instead
of engaging in empty talk about European integration”. Three days later, a
poll of the six largest EU nations conducted by a French research company
showed that the European public would be more likely to accept Ukraine
as a future EU member than any other country that is not currently an
official candidate.

In October 2005, Commission president José Manuel Durdo Barroso
said that the future of Ukraine is in the EU. On November 9, 2005, howe-
ver, the European Commission has in a new strategy paper suggested that
the current enlargement agenda (Croatia followed by the other ex-Yugo-
slav countries and Albania) could block the possibility of a future acces-
sion of Ukraine, Belarus and Moldova. Commissioner Olli Rehn said that
the EU should avoid overstretch, adding that the current enlargement
agenda is already very heavy.

Bnpasa 33. llepexnaiits GizHec-xaptu tumy “one-liner” ta mpoxo-
MEHTYHTE iX.
1. Everyone hits a brick wall now and then; the trick is not to do it
with your head.
. Opportunity always knocks at the least opportune moment.
. People tend to make rules for others and exceptions for themselves.
. Pick good people; talent never wears out.
. Sometimes you're the bird, and sometimes you're the windshield.
. Success is the active process of making your dreams real and
inspiring others to dream.
. Teamwork is essential; it allows you to blame someone else.
8. The business world worships mediocrity. Officially, we revere free
enterprise, initiative, and individuality. Unofficially, we fear it.
9. The early bird who catches the worm usually works for someone
who comes in late and owns the worm farm.
10. The least experienced fisherman always catches the biggest fish.
11. The light at the end of the tunnel is the headlamp of an oncoming
train.
12. There are no winners in life ... only survivors.
13. Go where the money is.

O O W N

~
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14. He who walks in another’s tracks leaves no footprints.
15. If at first you don’t succeed, skydiving is not your sport.

Bnpaea 34. lepexnaniTh HACTYIHI OJIHOUJIEHHI HOMIHATUBHI Ta iH-
diHITUBHI peyeHHs, BUHAYMBIIN aIeKBaTHII CII0Ci6 X mepekay.

IIpuxaadu. Finally, a note on derictionality. — Haperri, ogne 3aysa-
SKEHHST 1I0/I0 HATIPSIMKY TTPOIIECY.

To get back to the matter. — Asie moBepHIMOCS 10 HAIIOI TEMU.

1. So much for the general remarks. 2. One last point. 3. Two final
comments. 4. So much for the results obtained. 5. To summarize main
points. 6. One final general point. 7. Some more critical notes. 8. To take
just one example from the history of science. 9. To recapitulate major points
of our analysis. 10. Just to remind some of my introductory statements.
11. First, some general approving comments. 12. Hence my avoidance of
questions of this kind.

Bnpaea 35. [lepexnafiTs peueHHs], BASHAUNBIIN BUJ 3alIePEUEHHS Ta
aJIEKBaTHUI C110Ci0 OTO MeperTay.

Ipuxaadu. Do not fail to define main notions. — O60B’13K0BO BU3HAY-
Te OCHOBHI TepMian. (PedeHHs 3 MOABINHNM 3amiepevdeHHsIM. )

It is a light, not heavy, metal. — ITe serkuii, a He Baskkuit metas. (Hacr-
KOBe 3allepevyeHHs. )

We cannot normally accept articles over 4,000 words long. — Sk mpa-
BUJIO, MU HE TPUAMAEMO CTaTTi 00CsaTOM Oisibiiie 4 THesd ¢riB. (3aranbHe
3arepevyeHHs. )

1. This is not the correct objection to raise. 2. It does not seem to me
that there is much of interest to be learnt from the text by the specialist
in the field. 3. This tendency, however, has not gone unnoticed. 4. For
example, one cannot help but struck by certain similarities of the paper
to the Jackson work. 5. There is not much point in proposing that this is
an ordinary operator. 6. Not a single attempt to enumerate regular and
exceptional cases has ever been made. 7. T know of no counter-argument
to this claim. 8. No proof of this assertion is offered. 9. Nothing can
be obtained in this case. 10. Nor is it always clear that he is making a
specifically Newton point. 11. However long and complex the unit may
be, it has to be next to the beginning. 12. Whatever the value of the theory
in describing other objects, it is totally unsuited to the description of this
one.
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Bnpaea 36. 1lepexnaniTh pedeHHs, BA3HAUYNUBIIN BUJL 3allePeYEHHS Ta
aJleKBaTHUH CI10ci0 foro mepexJajy.

1. Despite this, many problems remain to be solved. 2. In spite of the
above critical comments, this volume offers several valuable contributions.
3. The approach essentially ignores these factors. 4. The distinction seems
to lack not only psychological reality. 5. The velocity affects the nature of
the orbit, not its general size. 6. The reaction did not start until the next
morning. 7. No further significance should be attached to the hypothesis.
8. No final decision between all these alternatives is possible at present.
9. No position will be taken on this matter here. 10. I know of no evidence
to support this possibility, and the author offers none. 11. A-priori, I would
suspect that such evidence does not, and probably cannot exist. 12. This
is not to imply that the analysis of these two researchers are identical in
every respect.

Bnpasa 37. Tlepekiiazith HacTyIHI Gi3HEC-5KapTH Ta IPOKOMEHTYHTE 1X.

Travel in a sailboat

The banker fell overboard from a friend’s sailboat. The friend grabbed
a life preserver, held it up, not knowing if the banker could swim, and
shouted, “Can you float alone?” “Obviously,” the banker replied, “but this
is a heck of a time to talk business.”

Wealthy investors

A wealthy investor walked into a bank and said to the bank manager,
“I would like to speak with Mr. Reginald Jones, who T understand is a
tried and trusted employee of yours.” The banker said, “Yes he certainly
was trusted. And he will be tried as soon as we catch him.”

Bank customer service

“I'm not saying that the customer service in my bank is bad, but when
I went in the other day and asked the clerk to check my balance... she
leaned over and pushed me.”

A walking economy

This guy is walking with his friend, who happens to be a psychologist.
He says to this friend, “I'm a walking economy.” The friend asks, “How
$0?” “My hair line is in recession, my stomach is a victim of inflation, and
both of these together are putting me into a deep depression!”
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Bnpaea 38. 3HaliliTh €KBIBAJIEHTU AHTJIUCHKUM TEXHIYHUM TepMi-
HaM 3 MPaBoi KOJIOHKH, 1[0 CTOCYIOTHCS TAKOTO TEXHIYHOTO TIPUCTPOIO, STK

TeseoH.

A

B

Handset, receiver, display, receiver
volume control, transmitter, hand-
set cord, push buttons, telephone
index, automatic dialer index,
memory button, function selectors,
ringing volume control

Kuomnka nam’sti, niayp
tesie)OHHOI TPYOKH,

TesiepoHHA TPYOKa, CENEKTOPU
dbyHKIIi#, 1UCTLIElN, PETYIATOP
TYYHOCTI TeseOHHOTO

NI3BiHKA, TPUNMATbHUN
MIPUCTPill, peryasiTop ry4HOCTI
IPUHMaJIBHOTO TIPUCTPOIO,
ABTOMATUYHWN HaGUPad HOMePa,
repe/laBaJIbHUN ITPUCTPiid, KHOTTKK
HabOpy HOMepa

Bnpasa 39. J1o6¢epith Bignosiani Gpasu 3 Koaoukr A 10 iX ekBiBa-
JIEHTIB 3 KOJIOHKU B, BUBUITH MPU IbOMY He3HANOMI JIEKCUYHI OIMHUII] Ta
TEPMIiHH, [0 HAJIEKATD 10 TEPMIHOJIOTIT yeTaTKyBaHHSI JIJIsk 3a0€31eUeHHST

KOMYHIKarfii.

Besaporozi renedonn (wireless telephones)

A

B

A. Cordless telephones are devices
that take the place of a telephone
instrument within a home or office
and permit very limited mobility

1. CyuacHi 3aco6u 6e31p0oTOBOTO
3B’SI3KY 3araJioM TiTmafaoTh i
OJIHY 3 TPhOX TOJIOBHUX KaTeTOPIl:
pazmioTenedoH , CTITBHUKOBI
TesiepOHN Ta TIEPCOHATBHI
CUCTEMH 3B’I3KY

B. In addition to the wireless tele-
phones described in development
of the telephone instrument, there
exist a number of wireless instru-
ments that are connected to the
public switched telephone network
(PSTN)

2. be3apoToBuii mpuitMay-
nepeaBay 3/ CHIOE 3B’ 30K 3
i IKJTI0Y€EHOTO0 J10 Tesie(OHHOT
JIiHii 623010 Ha IBOX YaCTOTAX: Y
nianasoni 46—48 merarepi; abo
Ha €IMHIN YacTOTI B Aialla30Hi1
902-928 merarepit

C. Because they are plugged di-
rectly into existing telephone jack,

3. Oxpim 6e3apoTOBUX TesredOHIB,
SIK1 PO3TJISLIAJINCS B OTJISII
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3axinuenus maoba.

they essentially serve as a wireless
extension to the existing home or
office wiring

PO3BUTKY 3ac00iB TesieOHHO]
KOMYHIKallii, iCHy€ TaKOK HU3Ka
6e3pOTOBUX alaparis, AKi
TTi/IKJTI0YAIOThCS 710 TereOHHOI
MepesKi 3aTaJTbHOTO KOPUCTYBAHHS

D. At the present time, these wire-
less telephones generally fall into
one of three categories: cordless
telephones, cellular radio sys-
tems, or personal communication
systems

4. 3 yacoM 1epeJiik 1ux 3acobiB
JIOTIOBHSATH CUCTEMU TJI00aIbHOI
CYIYTHUKOBOI TeJieoHii

E. Eventually these systems will be
expanded to include global satel-
lite based telephony

5. Pazioreneonu — 11e mpucTpoi,
SIKi ByKe CbOTO/THI 3aMiHIOIOTh
3BUYAlTHI Tee)OHHI amapaTi Ha
pobOTi Ta BIOMa, ajie paiyc ix maii
JIyKe 0OMEeKCHUN

F. Cordless transceivers commu-
nicate with the plugged-in base
unit over a pair of frequencies in
the 46—48 megaherz bands or over
a single frequency in the 902-928
megahertz band

6. Cami 6asu miK/II04YeH]
6e31ocepe/IHbO 10 3BUYANHIX
TeseOHHUX THI3JT, & TOMY
pazioTtesnedoHH, 1O CyTi, €
6E3POTOBUM TIPOIOBKEHHSIM
3BHUYAIHOI Tesie()OHHOI1 JTiHil

Bnpaea 40. llepexiaiiTh HAYKOBO-TEXHIYHUI TEKCT PO CTiIIbHUKOBI
(M06inbHI) TesedoHr. 3BEpHITH yBary Ha Hepek/aj] HayKOBO-TEeXHIYHIX
TEePMiHiB.

Cellular telephones

Cellular telephones are transportable by vehicle or personally
portable devices that may be used in motor vehicles or by pedestrians.
Communicating by radiowave in the 800—900 megaherz band, they permit
a significant degree of mobility within a defined serving region that may
be hundreds of square kilometers in area. All cellular radio systems exhibit
several fundamental characteristics, as summarized in the following: the
geographic area served by a cellular radio system is broken up into smaller
geographic areas, or cells. All communication with a mobile or portable
instrument within a given cell is made to the base station that serves the
cell. With a significant advances in component technology the weight
and size of portable transceivers have been significantly reduced. For
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example, they weighed as little as little as 120 grams. In 1988 a group
of government owned public telephone bodies within the European
Community announced the digital global system for mobile (GSM)
communications, the first such system that would permit a cellular user in
one European country to operate in another European country with the
same equipment.

Bnpagsa 41. llepexnanith TEKCT eKOHOMIYHOTO TIJTaHy. 3araM siTaiiTe
BULIeH] JekcnyuHi oqnunii. CkaamiTe 5 3anuranb.

Online gambling

Shares in online gambling companies have lost more than half of their
value on the London Stock Exchange, following a move by the United
States Congress aimed at banning Internet betting.

While there have been moves to clamp down on Internet gambling in
the United States for some time, this latest action by Congress was a little
unexpected. The legislation was actually tacked onto an unrelated bill
regarding security at American ports. All the bill needs to come into effect
is the signature of President George Bush — and that’s likely to happen
within the next two weeks.

As aresult, shares in some of the big companies involved in this sector
have taken a significant battering, losing more than half of their value. The
world’s largest online casino, 888, has already suspended its operations in
the US — and another company, PartyGaming says it will follow suit once
the bill is signed into law.

It’s a huge blow for these companies — this is a six billion dollar a year
market — PartyGaming generates as much as 78 percent of its revenues
from the United States. For 888, the figure is around 50 percent. However,
while the immediate future of these firms looks bleak, many experts say
that the desire on the part of punters to gamble means that, in time, ways
around these new laws will probably be found.

to clamp down — mpuiHSATH JKOPCTKI MipH;

legislation — 3akoHOZABCTBO;

to come into effect — Bcrynury B cuiy;

have taken a significant battering — cepito3Ho mojieIeBIIATI;

will follow suit — Haciaye npukaz;
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blow — ynap;

revenues — JIOXOJIH;

bleak — moxmypumii.

Bnpasa 43. llepexiafiith TeKCT Mpo pekyaamy. [IpokoMenTyiite iioro.
Cxuaguth 10 3aniuTaHb.

Advertising is paid communication through a non-personal medium in
which the sponsor is identified and the message is controlled. Variations
include publicity, public relations, product placement, sponsorship,
underwriting, and sales promotion. Every major medium is used to deliver
these messages: television, radio, movies, magazines, newspapers, the
internet, and billboards. Advertisements can also be seen on the seats of
grocery carts, on the walls of an airport walkway, and the sides of buses,
or heard in telephone hold messages or in-store PA systems — nearly
anywhere a visual or audible communication can be placed.

Advertising clients are predominantly, but not exclusively, for-
profit corporations seeking to increase demand for their products or
services. Other organizations that frequently spend large sums of money
on advertising include political campaigns, interest groups, religion-
supporting organizations, and the military of the United States. Other
non-profit organizations are not typical advertising clients, and rely upon
free channels, such as public service announcements.

The advertising industry is large and growing. In the United States
alone in 2005, spending on advertising reached $144.32 billion, reported
TNS Media Intelligence. That same year, according to a report titled
Global Entertainment and Media Outlook: 2006—2010 issued by global
accounting firm PriceWaterhouseCoopers, worldwide advertising
spending was $385 billion. The accounting firm’s report projected that
worldwide ad spending would exceed half-a-trillion dollars by 2010.

While advertising can be seen as necessary for economic growth, it is
not without social costs. Unsolicited Commercial Email and other forms
of spam have become so prevalent as to have become a major nuisance
of users of these services, as well as being a financial burden on internet
service providers. Advertising is increasingly invading public spaces, such
as schools, which some critics argue is a form of child exploitation. One
scholar has argued that advertising is a toxic by-product of industrial
society which may bring about the end of life on earth.
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Bnpaea 44. 1lepexnanith TekcT npo pekyamy. [IpokoMenTyiite ioro.
Cxaanits 10 3anuTanb.

Public service advertising

The same advertising techniques used to promote commercial goods
and services can be used to inform, educate and motivate the public
about non-commercial issues, such as AIDS, political ideology, energy
conservation, religious recruitment, and deforestation.

Adpvertising, in its non-commercial guise, is a powerful educational tool
capable of reaching and motivating large audiences. “Advertising justifies
its existence when used in the public interest — it is much too powerful
a tool to use solely for commercial purposes.” — Attributed to Howard
Gossage by David Ogilvy

Public service advertising, non-commercial advertising, public interest
advertising, cause marketing, and social marketing are different terms
for (or aspects of) the use of sophisticated advertising and marketing
communications techniques (generally associated with commercial
enterprise) on behalf of non-commercial, public interest issues and
initiatives.

“In the United States, the granting of television and radio licenses by the
FCC is contingent upon the station broadcasting a certain amount of public
service advertising. To meet these requirements, many broadcast stations in
America air the bulk of their required Public Service Announcements during
the late night or early morning when the smallest percentage of viewers are
watching, leaving more day and prime time commercial slots available for
high-paying advertisers.”

Public service advertising reached its height during World Wars I and
IT under the direction of several governments.

Famous comments on advertising include: “Don’t tell my mother
I workin an advertising agency — she thinks I play piano in awhorehouse.”
~ Jacques Seguela
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Media advertising

Commercial advertising media can include wall paintings, billboards,
street furniture components, printed flyers and rack cards, radio, cinema
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and television ads, web banners, web popups, skywriting, bus stop benches,
magazines, newspapers, town criers, sides of buses, taxicab doors, roof
mounts and passenger screens, musical stage shows, subway platforms
and trains, elastic bands on disposable diapers, stickers on apples in
supermarkets, the opening section of streaming audio and video, posters,
chicken niblets, and the backs of event tickets and supermarket receipts.
Any place an “identified” sponsor pays to deliver their message through a
medium is advertising.
Covert advertising

Covert advertising embedded in other entertainment media is known
as product placement. For example, in a film, the main character can use
an item or other of a definite brand, as in the movie Minority Report, where
Tom Cruise’s character Tom Anderton owns a computer with the Nokia
logo clearly written in the top corner, or his watch engraved with the
Bulgari logo. Another example of advertising in film is in I, Robot, where
main character played by Will Smith mentions his Converse shoes several
times, calling them “classics,” because the film is set far in the future. I,
Robot also showcases futuristic cars with the Audi logo clearly displayed
on their grill. Cadillac chose to advertise in the movie The Matrix
Reloaded, which as a result contained many scenes in which Cadillac cars
were used. Similarly, product placement for Omega Watches, Vaio, BMW
and Aston-Martin cars are featured in recent James Bond films, most
notably, Casino Royale.

Television commercials

The TV commercial is generally considered the most effective mass-
market advertising format and this is reflected by the high prices TV
networks charge for commercial airtime during popular TV events. The
annual Super Bowl football game in the United States is known as much
for its commercial advertisements as for the game itself, and the average
cost of a single thirty-second TV spot during this game has reached $2.7
million (as of 2007).

Virtual advertisements may be inserted into regular television
programming through computer graphics. It is typically inserted into
otherwise blank backdrops or used to replace local billboards that are not
relevant to the remote broadcast audience. More controversially, virtual
billboards may be inserted into the background where none existing in
real-life. Virtual product placement is also possible.
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Writing Business Email

Email is an electronic, computer-assisted online communication
tool. In the business world it is used to transmit virtually every type of
correspondence the daily conduct of business requires. Simple messages,
memos and letters, complex reports, tables of data, graphs and charts,
blueprints, pictures, you name it. If it can be generated by, scanned into,
or downloaded onto a computer, it can be electronically sent through
cyberspace to another computer.

Whether delivered to the inbox of a computer located on the other side
of the building, or on the other side of the world, the correspondence an
email contains arrives at its destination faster than a speeding bullet. Well,
that might be a slight exaggeration but the point is, email is communication
at the click of a button and a speedy delivery system all in one.

In this guide you will read about writing business emails, helpful tips
on formatting business email, the law and business email, and business
netiquette (yes folks, Internet etiquette). Each section provides useful
information and samples to assist you in becoming more proficient at
using email to communicate in the business world.
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Formatting Business Email

The format of business email is very similar to that of a business memo.
So similar, in fact, that the basic heading elements found in a business
memo are programmed into the computer generated template of every
email program. The communication role of business email goes beyond
that of a memo, however. In order not to overlook its versatility, the
formatting elements of a business letter can be inserted manually into the
body of an email.

Business email functions as both an internal and an external method
of communication; its three main formatting elements are the heading,
the body, and a signature block. Depending upon the nature of its
correspondence and, at the discretion of the writer, business email may also
include a salutation and a complimentary close. Each of these elements is
governed by standard rules.
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Business Email Heading

The heading of a business email consists of up to six distinct information
fields. They are located at the corner of the email template, just below the
tool bar.

The template itself appears automatically whenever you click on the
New Mail, Reply, Reply to All, or the Forward button found on the tool
bar of any email program.

Each field in the template is designed to hold specific information, the
definitions of which are preprinted on the left hand margin as follows:

TO:

FROM:

CC:

DATE:

SUBJECT:

ATTACHED:

Some of these fields are not always visible. The ATTACHED fields, for
instance, are visible only when activated by the sender and, depending on
the email program, the FROM and DATE fields may not be visible on the
sender’s template.

(CC: CC stands for carbon copy and, although carbon paper is no
longer used for copying, the term CC is still in use and its connotation
is still the same. It informs the reader that copies have been distributed
to the individuals named in the space following the CC notation. Unlike
memos and letters, the CC field of an email template is meant for email
addresses, rather than proper names.

The CC field in a business email may contain one or more addresses.
The blank field will expand as the addresses are inserted.)
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Business Email Body

The body of a business email is no different than that of a business
letter or memo. The one formatting distinction is this; email programs
automatically format the body in single spaced, full block style. It’s a
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design function of the program and meant to ensure that the text of an
email appears on the recipient’s screen exactly as it does on the sender’s.

Short paragraphs are the rule, particularly as online readers often just
scan the text. Many monitors display twenty to twenty five lines at one
time, making shorter paragraphs more suitable. Besides, long paragraphs
are hard on the eyes and more difficult to read.

Always be considerate of your reader’s time; an email that goes on for
more than two pages may be better off as a letter or memo. Delivered as an
attachment, a lengthy letter or memo can be printed and read when time
permits.

Generally speaking, business email is sent in plain text rather than
HTML. Using different font faces, colors, sizes, and styles, such as bold
or italic, is extremely useful when creating documents within a word
processor, but they are problematic went sent between email programs.

Besides the possibility of increasing the download time on your
recipient’s computer, HTML documents may not appear on one screen
as they do on another. If you are unfamiliar with the distinction and are
offered a choice, just select plain text and move on.
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Business Email Signature Block

The signature block in a business email does the work of the heading
or letterhead found in the format of a business letter. In other words, it
supplies the contact information belonging to the sender.

This is the last item in an email. It is always located on the left hand
margin below the signature line and is often separated from the body with
a short line of keyboard characters. For example:

Equal Sign —=s=s=============

Minus Sign -------==-=-===---mmmmmm oo

Underscore

A signature block should contain all the contact information a recipient
might require in order to respond to an email. It should begin with the
Senders Name, Title, and Business Organization. A Physical Location, Phone
Numbers, Email Address, and Web site should follow. Here is an example:
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Peter Connor

Owner/Managing Editor

The Write Company

Fort Collins, CO 80521

Voice: 970.493.84XX

Fax: 970.493.84XX

Email: Peter. Connor@TheWriteCompany.com
Web site: http://thewritecompany.com
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Business Email Salutations and Complimentary Closes

Including a salutation and complimentary close in a business email
is governed by the same rules as those governing business letters and
memos.

Formal expressions such as Dear Ms. Ortiz and Sincerely yours are
suitable for letter style business emails addressed to individuals with
whom you are unfamiliar. When business email functions as a memo, on
the other hand, a salutation and complimentary close should be omitted
altogether

More often than not, the salutation and complimentary close will be
written informally, particularly after the protocols of an initial contact
have been observed. For example, the simple, friendly expression in the
following example:

Salutation: Hi Luann,

Body: I appreciate your work on... and I look forward

to... and so forth and so on...

Complimentary Close: Thanks again,

Signature Line: Peter
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Job search letter Via E-mail

These guidelines apply similarly to both hard copy correspondence
and email.

The main difference between the two is format: your signature block
(your address, etc.) goes below your name in email versions, while it goes
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at the top of the page on hard copy. You won’t have a handwritten signature
on email, but don’t forget this important detail on a hard copy letter.
Month, Day, Year

Mr./Ms./Dr. FirstName LastName

Title

Name of Organization

Street or P. O. Box Address

City, State Zip Code

Dear Mr./Ms./Dr. LastName:

Opening paragraph: State why you are writing; how you learned of the
organization or position, and basic information about yourself.

2nd paragraph: Tell why you are interested in the employer or type of
work the employer does (Simply stating that you are interested does not tell
why, and can sound like a form letter). Demonstrate that you know enough
about the employer or position to relate your background to the employer or
position. Mention specific qualifications which make you a good fit for the
employer’s needs. This is an opportunity to explain in more detail relevant
items in your resume. Refer to the fact that your resume is enclosed. Mention
other enclosures if such are required to apply for a position.

3rd paragraph: Indicate that you would like the opportunity to
interview for a position or to talk with the employer to learn more about
their opportunities or hiring plans. State what you will do to follow up,
such as telephone the employer within two weeks. If you will be in the
employer’s location and could offer to schedule a visit, indicate when.
State that you would be glad to provide the employer with any additional
information needed. Thank the employer for her/his consideration.

Sincerely,

Your name typed

Your Street Address

City, State Zip Code

Telephone Number

Email Address
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1. We Deliver.
“The owner of a small deli was being questioned by an IRS agent about
his tax return. He had reported a net profit of $80,000 for the year.
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“Why don’t you people leave me alone?” the deli owner said. “I work
like a dog, everyone in my family helps out, the place is only closed three
days a year ... and you want to know how I made $80,000?”

“It’s not your income that bothers us,” the agent said. “It’s these
deductions. You listed six trips to Bermuda for you and your wife.”

“Oh, that,” the owner said smiling. “Didn’t I mention? We deliver
anywhere ...”

2. I'm the Boss.

“The boss was complaining in our staff meeting the other day that he
wasn’t getting any respect. The next day, he brought a small sign that
read:

“I'm the Boss!”

He then taped it to his office door.

Later that day when he returned from lunch, he found that someone
had taped a note to the sign that said:

“Your wife called, she wants her sign back!”

3. A real estate salesman and his boss.

A real estate salesman had just closed his first deal, only to discover
that the piece of land he had sold was completely under water.

“That customer’s going to come back here pretty mad,” he said to his
boss. “Should I give him his money back?”

“Money back?” roared the boss. “What kind of salesman are you? Get
out there and sell him a houseboat.”
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A. The boss called an employee into the office...

The boss called one of his employees into the office. “Rob,” he said,
“you’ve been with the company for a year. You started off in the post room,
one week later you were promoted to a sales position, and one month after
that you were promoted to district manager of the sales department. Just
four short months later, you were promoted to vice-chairman. Now it’s
time for me to retire, and I want you to take over the company. What do
you say to that?”

“Thanks,” said the employee.

“Thanks?” the boss replied. “Is that all you can say?”

“I suppose not,” the employee said. “Thanks, Dad.”

B. Tips for managers.
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3.

. Never give me work in the morning. Always wait until

4:00pm and then bring it to me. The challenge of a deadline is
refreshing.

. If it’s really a “rush job”, run in and interrupt me every

10 minutes to inquire how it’s going. That helps. Or even better,
hover behind me, advising me at every keystroke.

. Always leave without telling anyone where you’re going. It

gives me a chance to be creative when someone asks where you
are.

. Wait until my yearly review and THEN tell me what my

goals SHOULD have been. Give me a mediocre performance
rating with a cost of living increase. I'm not here for the money
anyway.

If you give me more than one job to do, don’t tell me which is
the priority. I like being a psychic.

C. Q: Why is a BMW a banker’s favorite car? A: Because he can’t
spell Porsche.

D. Q: What is the difference between big foot and a socially respon-
sible banker? A: Big foot has been sighted.
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